CITY OF PITTSBURG
AGENDA

OCTOBER 16, 2023

CITY OF PITTSBURG MARINA CENTER

340 MARINA BOULEVARD, PITTSBURG, CA
PLEASE NOTE VENUE CHANGE DUE TO COUNCIL CHAMBER REMODEL

REGULAR MEETING
7:00 P.M.

CITY COUNCIL
PITTSBURG ARTS AND COMMUNITY FOUNDATION
PITTSBURG POWER COMPANY
SOUTHWEST PITTSBURG GEOLOGIC HAZARD ABATEMENT DISTRICT I
SUCCESSOR AGENCY

PRESIDING

Shanelle Scales-Preston, Mayor/Chair
Juan Antonio Banales, Vice- Mayor/Chair
Jelani Killings, Council Member/Board Member
Dionne Adams, Council Member/Board Member
Angelica Lopez, Council Member/Board Member

FOR HOUSING AUTHORITY:
S.L. Floyd, Housing Authority Member
Annie Hill Herring, Housing Authority Member

Pittsburg City Council regular meetings are held the first and third Mondays of each month at 7:00 p.m. The Housing Authority
meets in conjunction with the City Council on the third Monday of each month. The Pittsburg City Council meets regularly in the
Council Chamber at 65 Civic Avenue, unless otherwise noted above. The City Council also sits as the Board of Directors of
several other City agencies. The stipends for all agency members conform to state statutes governing compensation amounts.
All other Agencies meet on an as needed basis and will be listed above if applicable. Copies of the open session agenda packets,
which are distributed to the City Council, are on file in the office of the City Clerk, 65 Civic Avenue, Pittsburg, California, and are
available for public inspection, beginning 72 hours in advance, during normal business hours (8:00 a.m. — 5:00 p.m., Monday
through Friday, except from noon to 1:00 p.m. and City holidays). The agenda and reports are also located on the City’s website
at www.pittsburgca.gov. Additionally, if any reports or documents, which are public records, are distributed to the City Council
less than 72 hours before the meeting, those reports and documents will also be available for public inspection in the City Clerk’s
Office and on the day of the meeting in the Council Chamber at the public counter area below the dais.



https://www.pittsburgca.gov/

7:00 PM - CONVENE IN OPEN SESSION FOR REGULAR MEETING

CALL TO ORDER

ROLL CALL

PLEDGE OF ALLEGIANCE

PRESENTATIONS

1. Presentation by Contra Costa Water District

PROCLAMATIONS

2. National Immigrants Day

CITY MANAGER REPORTS/REMARKS

The City Manager may make brief announcements or informal comments at this time and brief the Council
on items of interest. (No Action Required)

PUBLIC COMMENTS

Members of the audience who wish to address the City Council or Agency Boards on issues that are not
scheduled for the agenda and on any items listed as part of the Consent Calendar should complete a
Speaker's Card available at the dais. Please read the card carefully in order to fill out the card properly.
Submit the completed card to the City Clerk before the item is called, preferably before the meeting
begins. Individuals will be given three minutes to address the Council unless additional time is allowed as
provided for spokespersons. Prior to speaking, each member of the public shall state their name and
business and City of residence in a clear and audible tone of voice. (No Action Required)

COMMITTEE REPORTS

Council Members may make a report on their committee assignments at this time. (see attached list of
adhoc committees and other public agencies in which Council members particiapte). (No Action Required)

CONSIDERATION

3. Adoption of a City Council Resolution to Accept Grant Funds from Contra Costa
County Employment and Human Services for a Technology Lab at the Pittsburg
Senior Center

The City of Pittsburg has been awarded a $33,000 grant to provide a technology

lab at the City’s Senior Center for older adults and persons with disabilities. Staff
is requesting adoption of a resolution to accept the grants and allocate the funds

to the FY 2023-24 Recreation budget.

4. Adoption of Minute Order to Appoint Board Members to the Pittsburg Enhanced
Infrastructure Financing District Public Financing Authority

On September 18th, 2023, the City Council adopted a revised Resolution of Intent
(ROI) to establish an Enhanced Infrastructure Financing District (EIFD) as a
financing mechanism for expanding and enhancing infrastructure within certain
areas of the community. This step authorizes the City to establish a Public
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Financing Authority (PFA), which will be responsible for overseeing the EIFD. The
following action presented in this report is to appoint members, in accordance with
Section 53398.51.1(a) of the California Government Code, to the PFA.

Adoption of a City Council Resolution to Authorize the City Manager to Negotiate
and Execute an Agreement with Retail Strategies LLC for Commercial Business
Recruitment Services and Allocating Funding

In order to further its retail, restaurant, and other commercial business recruitment
efforts, the City is proposing to enter into a professional services contract with
Retail Strategies LLC in an amount not-to-exceed $150,000.

CONFLICT OF INTEREST STATEMENT

City Council/Agency Members may make any conflict of interest declarations pertaining to Consent
Calendar items at this time.

COMBINED CITY COUNCIL, PITTSBURG ARTS AND COMMUNITY FOUNDATION,

PITTSBURG POWER COMPANY, SUCCESSOR AGENCY AND SOUTHWEST

PITTSBURG GHAD Il CONSENT CALENDAR

6.

Adoption of a City Council Resolution Accepting the Plans and Specifications and
Awarding Project 4097 - 2023/24 CDBG ADA Curb Ramp Installation

Project 4097, 2023/24 CDBG ADA Curb Ramp Installation (“the Project”), is for
the construction of 17 curb ramps in the neighborhoods located in the Parkside
Manor, Carnegie Manor, and Rancho Medanos subdivisions. If adopted, this
Resolution will accept the plans and specifications for the Project and authorize
the City Manager to award a construction contract to Arias Concrete Contractor
Inc.

Adoption of a City Council Resolution Authorizing Execution of the Fourth
Amendment to the Consultant Services Agreement with Haley and Aldrich, Inc.,
Formerly Cal Engineering & Geology, Inc., for Supplemental Engineering Staff
Services

To counteract the shortage of professionals available to complete the existing
workload, the Engineering Division entered into an Agreement with Haley and
Aldrich, Inc., formerly Cal Engineering & Geology, Inc., to supplement the
division's staffing while recruitment is conducted for hard-to-fill positions. The
Fourth Amendment to the agreement will increase the total compensation.

Adoption of a City Council Resolution Authorizing the Acceptance and
Appropriation of the State of California Cannabis Tax Fund Grant for DUI-Drug
Enforcement

The Pittsburg Police Department is seeking City Council authorization to accept
and appropriate grant funds from the State of California Office of the Highway
Patrol. The $22,525 grant will provide resources to fund various traffic
enforcement and safety programs.




9. Adoption of a City Council Resolution Authorizing the Acceptance and
Appropriation of the Office of Traffic Safety Grant Funds for the Selective Traffic
Enforcement Program (STEP)

The Pittsburg Police Department is seeking City Council authorization to accept
and appropriate grant funds from the Office of Traffic Safety. The $145,000 grant
will provide resources to fund various traffic enforcement and safety programs.

10.  Adoption of a City Council Resolution Amending the Business Improvement
District Contract by and Between the City of Pittsburg and the Pittsburg Chamber
of Commerce

On June 1, 2022, the City and the Pittsburg Chamber of Commerce (Chamber)
entered into a Business Improvement District (BID) contract for Fiscal Year (FY)
2022-2023 for specific services to be provided to the City by the Chamber. Staff is
proposing an amendment to the contract to extend the term and increase the
compensation.

11.  Adoption of a City Council and a Southwest Geological Hazard Abatement District
Il (GHAD) Resolution Authorizing an Interfund Loan of $1,756,462 from the GHAD
Fund to the Economic Development Fund

On October 3, 2022, the City Council authorized the City Manager to negotiate
and execute the Seventh Amendment to the Amended and Restated Purchase
and Sale Agreement by and between the City of Pittsburg and Stay Cal Pittsburg
LLC (“Stay Cal”), including a market-interest loan of up to $4.3 million. To assist in
meeting the City’s obligation to provide the loan, the City proposes to execute an
interfund loan between the Southwest Geological Hazard Abatement District |
(GHAD) Fund and Economic Development Fund in an amount of $1,756,462
(“Loan Amount”).

COUNCIL REQUEST FOR FUTURE AGENDA ITEMS

Council Members may request items to be considered for future agendas. An item will only be brought
forward with a majority vote and will appear on a future agenda with staff recommendations for further
Council consideration.

COUNCIL MEMBER REMARKS

Council Members may make brief announcements or informal comments at this time. (No Action Required) |

ADJOURNMENT TO NOVEMBER 6, 2023




NOTICE TO PUBLIC

GENERAL INFORMATION

Copies of the open session agenda packets, as distributed to the City Council, are on file in the office of the City
Clerk, 65 Civic Avenue, Pittsburg, California, and are available for public inspection, beginning 72 hours in
advance, during normal business hours (8:00 a.m. — 5:00 p.m., Monday through Friday, except City holidays). Full
agenda packets are also located on the City’s website at www.pittsburgca.gov. If any reports or documents, which
are public records, are distributed to the City Council less than 72 hours before the meeting, those reports or
documents will be available for public inspection in the City Clerk’s Office and on the day of the meeting in the
Council Chamber at the public counter area below the dais.

SPEAKER’S CARD

Members of the audience who wish to address the City Council on issues that are not scheduled for the agenda
and on any items listed as part of the agenda should complete a Speaker’s Card available at the dais. Please read
the card carefully in order to fill out the card properly. Submit the completed card to the City Clerk before the item
is called, preferably before the meeting begins. Individuals will be given up to three minutes to address the Council
unless additional time is allowed as provided for spokespersons. Speakers are not permitted to yield their time to
another speaker. Prior to speaking, each member of the public shall state their name and business and City of
residence in a clear and audible tone of voice. Pursuant to the Brown Act, no action may be taken by the City
Council on items not already scheduled on the agenda; however, the City Council may refer your
comments/concerns to staff or request that the item be placed on a future agenda.

PUBLIC HEARINGS

Persons who wish to speak on Public Hearings listed on the agenda will be heard when the Public Hearing is
opened, except on Public Hearing items previously heard and closed to public comment. After the public has
commented, the item is closed to public comment and brought to the Council/Agency level for discussion and
action. Further comment from the audience will not be received unless requested by the Council/Agency.

There is a 90-day limit for the filing of a challenge in the Superior Court to certain City administrative decisions and
orders which require a hearing by law, the receipt of evidence, and the exercise of discretion. The 90-day limit
begins on the date the decision is final (Code of Civil Procedure Section 1094.6). Further, if you challenge an
action taken by the City Council in court, you may be limited, by California law, including but not limited to
Government Code Section 65009, to raising only those issues you or someone else raised in the public hearing, or
in written correspondence delivered to the City Council prior to or at the public hearing. The City Council may be
requested to reconsider a decision if the request is made prior to the next City Council meeting, regardless of
whether it is a regular or special meeting.

NOTICE TO THE DISABLED AND VISUALLY OR HEARING IMPAIRED

In compliance with the Americans with Disabilities Act, the City of Pittsburg will provide special assistance for
disabled residents. Upon request, an agenda for any meeting shall be made available in appropriate alternative
formats. The Council Chamber is equipped with sound amplifier units for use by the hearing impaired. The units
operate in conjunction with the Chamber’s sound system. You may request the sound amplifier from the City Clerk
for personal use during Council meetings. If you need special assistance to participate in this meeting, or are
requesting a specially formatted agenda, please contact the City Clerk at (925) 252-4850. Notification 48 hours
prior to the meeting will enable the City to make reasonable arrangements to ensure accessibility to this meeting or
provide the requested agenda format. (28 CFR 35.102-35.104 ADA Title II)

DISRUPTIVE CONDUCT

The Council requests that you observe the order and decorum of our Council Chamber by turning off or setting to
vibrate all cellular telephones and electronic devices, and that you refrain from making personal, impertinent, or
slanderous remarks. Boisterous and disruptive behavior while the Council is in session, and the display of signs in
a manner which violates the rights of others or prevents others from watching or fully participating in the Council
meeting, is a violation of our Municipal Code and any person who engages in such conduct can be ordered to leave
the Council Chamber by the Mayor.

LIVE MEDIA BROADCASTING ADVISEMENT

City Council meetings are webcast live on the City’s website at www.pittsburgca.gov on the Agendas and Live
Meetings page. Past meetings and approved minutes are also archived on that webpage. Watch the live meeting
via the City’s webcast (www.pittsburgca.gov - Agendas and Live Meetings), on Comcast Channel 24 Delta TV,
AT&T U-Verse Channel 99 Delta TV. Contact the City Clerk’s office at (925) 252-4850 for more information
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Updated July 17, 2023

OUTSIDE AGENCY BOARDS

ABAG
Delta Diablo*

East Co. Co. County Habitat Conservancy

East County Water Management
MCE Clean Energy Board
TRANSPLAN / ECCRFFA
Tri-Delta Transit (2 reps)**

LIAISON TO

East Bay League of Calif. Cities

Los Medanos Health Advisory Committee
Mayor’s Conference

School Districts Committee (2x2)

Pittsburg Police Activities League (PAL)

SUBCOMMITTEES

Community and Economic Development
Finance Management

Government Performance

Infrastructure and Transportation

Life Enrichment

Public Safety

City Council Outside Agency / Liaison / Sub-Committees Assignments - 2023

COUNCIL MEMBER(S) TYPE
Shanelle Scales-Preston / Jelani Killings Alt. Standing
Juan Banales / Shanelle Scales-Preston Alt. Standing
Juan Banales / Jelani Killings Alt. Standing
Juan Banales / Jelani Killings Alt. Standing
Shanelle Scales-Preston / Angelica Lopez Alt. Standing
Shanelle Scales-Preston / Juan Banales Alt. Standing
S. Scales-Preston & Dionne Adams / Jelani Killings Alt. Standing
COUNCIL MEMBER(S) TYPE
Shanelle Scales-Preston / Jelani Killings Alt. Standing
Shanelle Scales-Preston & Jelani Killings Ad Hoc
Shanelle Scales-Preston / Juan Banales Alt. Standing
Jelani Killings & Angelica Lopez / Dionne Adams Alt. Standing

Shanelle Scales-Preston & Angelica Lopez / Dionne Adams Alt. Standing

COUNCIL MEMBER(S) TYPE
Jelani Killings & Angelica Lopez / Juan Banales Alt. Standing
Shanelle Scales-Preston & Juan Banales / Jelani Killings Alt.  Standing
Juan Banales & Jelani Killings Ad Hoc
Juan Banales & Dionne Adams / Angelica Lopez Alt. Standing

Dionne Adams & Angelica Lopez / Shanelle Scales-Preston Alt. Standing
Shanelle Scales-Preston & Jelani Killings / Dionne Adams Alt. Standing

Tobacco, Cannabis, Alcohol Policy Review Shanelle Scales-Preston & Jelani Killings Ad Hoc

*Stipend of $170 per month
**Stipend of $100 per month

MEETS

Annual

2 Wednesday

4t Monday
Bi-Monthly
Annual
Quarterly

2 Thursday

Last Wednesday

MEETS

3 Thursday
As needed
18t Thursday
2 Thursday
Quarterly
Monthly

MEETS

As needed
As needed
As needed
As needed
As needed
As needed
As needed

4:30 pm
2:00 pm

7:00 pm
6:30 pm
4:00 pm

TIME

6:30 pm
4:00 pm

STAFF

G. Evans
J. Samuelson
J. Davis

J. Samuelson
D. Buchanan
J. Samuelson
J. Samuelson

STAFF

G. Evans
M. Aliotti
G. Evans
M. Aliotti

S. Albanese
STAFF

J. Davis

P. Rodrigues
J. Brizel

J. Samuelson
K. Simonton
S. Albanese
G. Evans



65 Civic Avenue *® Pittsburg, California 94565

Proclamation

NATIONAL IMMIGRANTS DAY
October 28, 2023

WHEREAS, the United States of America is known as the world’s melting pot, and every year
on October 28 National Immigrants Day gives us a reason to reflect on how unique that
distinction is among the world’s 195 sovereign nations; and

WHEREAS, as Americans, we are proud of our long history of welcoming immigrants from
all parts of the world and value their contributions that add zest to our nation’s blend of
cultures, customs, and traditions; and

WHEREAS, America is the world’s great experiment in freedom and individual rights, and
unlike any other nation in our planet, it was founded and built by immigrants; and

WHEREAS, Americans are citizens either by birth or by choice, abiding under a common flag
and constitution, united by its legacy as a land of freedom and opportunity; and

WHEREAS, we are a sum of every idea and dream that ever stepped ashore with an
immigrant seeking new opportunities in the United States; and

WHEREAS, the City of Pittsburg is proud of our immigrants throughout history and today
that have made a home here in the City.

NOW, THEREFORE, I, Shanelle Scales-Preston, on behalf of the City Council of the City of

Pittsburg, do hereby proclaim October 28, 2023 as National Immigrants Day and urge all
residents to celebrate this day with proper celebrations and activities.

M AT

Shanelle Scales-Preston, May;)r

Alice E. Evenson, City Clerk
ATTEST: October 16, 2023




OFFICE OF THE CITY MANAGER/EXECUTIVE DIRECTOR
65 Civic Avenue
Pittsburg, CA 94565

TO: Mayor and Council Members
FROM: Garrett Evans, City Manager
SUBJECT: Adoption of a City Council Resolution to Accept Grant Funds from

Contra Costa County Employment and Human Services for a
Technology Lab at the Pittsburg Senior Center

MEETING DATE: October 16, 2023

EXECUTIVE SUMMARY

The City of Pittsburg has been awarded a $33,000 grant to provide a technology lab at the
City’s Senior Center for older adults and persons with disabilities. Staff is requesting
adoption of a resolution to accept the grants and allocate the funds to the Fiscal Year
2023/24 Recreation Department budget.

FISCAL IMPACT

If approved, the resolution will authorize allocation of the $33,000 grant funds to the Fiscal
Year 2023/24 Recreation Department budget under Fund 299-42191 (Miscellaneous Grants
— Recreation). No additional expenditure from the General Fund is required for the receipt
of the grants since no matching funds are required.

RECOMMENDATION

City Council adopt the attached resolution authorizing acceptance of the grants and
allocation of the additional $33,000 to the Fiscal Year 2023/24 Recreation Department
budget.

BACKGROUND

Staff applied for and was awarded a Home and Community Based Services (HCBS) — Older
Adults Recovery and Resiliency Access to Technology Grant (OARR) in the amount of
$33,000 from Contra Costa County Employment and Human Services. This fund is
administered by Contra Costa County.

SUBCOMMITTEE FINDINGS

This item was not brought before a subcommittee.

8



STAFF ANALYSIS

The Older Adults Recovery and Resiliency Access to Technology Grant provides funding for
agencies to provide a technology lab to older adults and persons with disabilities. Staff will
utilize the grant funds to replace the current outdated lab located within the Pittsburg Senior
Center located at 300 Presidio Lane. The new lab will feature thirteen encrypted
workstations, a localized printer, large presentation monitor, replacement of outdated WiFi
technology, as well as necessary network server, switches and routers for efficiency.
Additionally, the grant does allow for staff time for equipment installation. As part of the
grant, funding covers the cost of an instructor and assistant to provide six classes to
educate older adults and adults with disabilities on how to use technology to assist in the
basics of daily living thereby helping them continue living independently in their
communities.

The OARR Access to Technology Grant does not require matching funds.

ATTACHMENTS: Resolution
Contra Costa County Interagency Agreement Number 40-501-0

Report Prepared By: Kolette Simonton, Director of Recreation




BEFORE THE CITY COUNCIL OF THE CITY OF PITTSBURG
In the Matter of:

Accepting Grant Funds from
Contra Costa County Employment
And Human Services Department
For A Technology Lab at the
Pittsburg Senior Center

RESOLUTION NO. 23-

— N N N N

WHEREAS, the City applied for and was awarded a Home and Community Based
Services (HCBS) — Older Adults Recovery and Resiliency Access to Technology Grant
(OARR) in the amount of $33,000 from Contra Costa County Employment and Human
Services; and

WHEREAS, the OARR Access to Technology Grant provides funding to agencies to
provide a technology lab available to older adults and persons with disabilities; and

WHEREAS, City will establish the OARR technology lab which includes thirteen
workstations at the Pittsburg Senior Center located at 300 Presidio Lane; and

WHEREAS, City will provide programming to educate older adults and adults with
disabilities on how to use technology to assist in the basics of daily living thereby helping
them continue living independently in their communities; and

WHEREAS, Home and Community Based Services (HBCS — Older Adults
Recovery and Resiliency Access to Technology Grant does not require a match; and

WHEREAS, the City wishes to accept these grants and allocate the funds to the
Fiscal Year 2023/24 Recreation Department budget (Fund 299-42191).

NOW, THEREFORE, BE IT RESOLVED that the City Council hereby accepts the
$33,000 grant from the Contra Costa County Employment and Human Services and
allocates the funds to the Recreation Department budget for Fiscal Year 2023/24.

PASSED AND ADOPTED by the City Council of the City of Pittsburg at a regular
meeting on the 16" day of October, 2023, by the following vote:

AYES:
NOES:
ABSTAINED:
ABSENT:

Shanelle Scales-Preston, Mayor
ATTEST:

Alice E. Evenson, City Clerk

Resolution No. 23- Page 1 of 1 October 16, 2023
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DocuSign Envelope I0: 97E213A5-5047-410B-3475-118177E2CA7B

Contra Costa County INTERAGENCY AGREEMENT Number 40-501-0

Standard Form A~ {Agency Provides Services) Fund/Org# 5278

Revised 2002 Account # 2310
Other M9

I. Contract Identification.

6.

Department: Employment and Human Services

Subject: Inferagency Agreemeut between Contra Costa County Employment and Human Services and the Agency
named below for the provision of Home and Community Based Services (HCBS) - Older Adulis
Recovery and Resiliency (OARR) Access to Technology Grant for Contra Cosia County resideuts,

Parties: The County of Conira Costa, Calilornia (County), for its department named above, and the [ollowing named
Agency mutually agree and promise as follows:

Ageney: Gity of Pittsburg (hercinaller “ Agency™)
Capacity: A public agency
Address: 300 Presidio Lane, Pittsburg, CA 94565

Term. The cllective dade of this Agrecment is July 1, 2023 and it terminates on June 30, 2024 unless sconer terminated
as provicded herein.

Payment Limit. County’s tolal payments lo Contractor under thus Contract shall not exceed $33.000.00.

County’s Obligations. Counly shall pay Agency for its provisions ol the services as sct {orth in the attached Payment
Provisions which are incorporated herein by reference, subject to all terms and conditions contained or incorporated
herein,

Agency’s Obligations. Agency shall provide those services and carry oul that work described in the Service Plan altached
hereto which is incorporaled herein by reference, subject to all ierms and conditions contained or incorporated hercin,

General and Special Conditions. This Agreement is subject to the General Conditions and Lhe Special Conditions (i any)
attached hereto, which are incorporated herein by relerence.

Project. This Agreement implements in whole or in part the lollowing described Project, the application and approval
documents of which are incorporated hicrein by relerence: N/A

Legal Authority. This Contract is eulered into under and subject to the lollowing legal authoritics

California Government Code section 26227.

10. Signatures. "Fhese signatures attest the parties’ agreement hereto:

COUNTY OF CONTRA COSTA, CALIFORNIA

BOARD OF SUPERVISORS

Docusigned by
By [ Cinde Slaline By

ATTEST: Clerk of the Board ol Supervisors

(Signaturc of authorized Agency representative)

Garrett EV&I’]SC.] ty Manager

{Print name and title A, il applicable)

Chairman/Designee \——AFF4s031FAM3E. . Deputy
“AGENCY
DocuSigned by: Ducutigned by
oy ..“ Crans By ML Mngw,s

($ ‘hg;nlun e of authorized Agency representative

Paul Rodrigues  pypance pirector

(Print nanc and ttle B, i applicable)

Form A-4 (Page 1 of 1)
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DocuSign Envelope |D: 97E213A5-5047-410B-9475-118177E2CA7B

Contra Costa County ACKNOWLEDGMENT/APPROVALS  Number: 40-501-0
Standard Form L-2 {Purchase of Services — Long Form)
Revised 2014.2

ACKNOWLEDGMENT

A notary public or other officer completing this certificate verifies only the identity of the individual who signed
the document to which this certificate is attached, and not the truthfulness, accuracy, or validity of that document,

STATE OF CALIFORNIA )
)
COUNTY OF CONTRA COSTA )
On (Date),
before me, (Name and Title of the Officer),
personally appeared,

who proved to me on the basis of satisfactory evidence to be the person(s) whose name(s) is/are subscribed to the within
instrument and acknowledged to me that he/she/they executed the same in his/her/their authorized capacity(ies), and that by
his/her/their signature(s) on the instrument the person(s), or the entity upon behalf of which the person(s) acted, executed
the instrument.

I certify under PENALTY OF PERJURY under the laws of the State of California that the foregoing paragraph is true and
correct,

S — it i — T Wit S — — — S S R e — R —

WITNESS MY HAND AND OFFICIAL SEAL.

Signature of Notary Public

Place Seal Above

ACKNOWLEDGMENT (by Corporation, Partnership, or Individual)
(Civil Code §1189)

APPROVALS
RECOMMENDED BY DEPARTMENT FORM APPROVED BY COUNTY COUNSEL
. Byu,{a Mo g
Designee J Deputy County Counsel

APPROVED: COUNTY ADMINISTRATOR

DocuSigned by:
By: (Dl -
Sewrm——

Form L-2 (Pi% 1 of 1)



DocuSign Envelope ID: 97E213A5-5047-410B-9475-118177E2CAYB

Contra Costa County ACKNOWLEDGMENT/APPROVALS Number: 40-501-0
Standard Form 12 (Purchase of Services - Long Form)
Revised 2014.2

ACKNOWLEDGMENT

A notary public or other officer completing this certificate verifies only the identity of the individual who signed
the document to which this certificate is attached, and not the truthfulness, accuracy, or validity of that document.

STATE OF CALIFORNIA )
)
COUNTY OF CONTRA COSTA )
On (Date),
before me, {Name and Title of the Officer),

persenally appeared,

who proved to me on the basis of satisfactory evidence to be the person(s) whose name(s) is/are subscribed to the within
instrument and acknowledged to me that he/she/they executed the same in his/her/their authorized capacity(ies), and that by
his/her/their signature(s) on the instrument the person(s), or the entity upon behalf of which the person(s) acted, executed
the instrument.

{ certify under PENALTY OF PERJURY under the laws of the State of California that the foregoing paragraph is true and
correct, '

e e e i 1
{ !
; ]
]
WITNESS MY HAND AND OFFICIAL SEAL. i |
| |
] |
] i
Signature of Notary Public | |
| |
] |
L e o e e e e e et e e e e e i
Place Seal Above
ACKNOWLEDGMENT (by Corporation, Partnership, or Individual)
(Civil Code §1189)
APPROVALS
RECOMMENDED BY DEPARTMENT FORM APPROVED BY COUNTY COUNSEL

" By:

Designee Deputy County Counsel

APPROVED: COUNTY ADMINISTRATOR

DocuSigned by

Derselle f7///m

b—mus%tm..
esignee

By:

Form L-2 (Paﬁr; 1of 1)



DocuSign Envelope ID: 97E213A5-5047-4108-9475-118177E2CATB

Contra Costa County ACKNOWLEDGMENT/APPROVALS  Number: 40-501-0
Standard Form L-2 {Purchase of Services ~ Long Form)
Revised 2014.2

ACKNOWLEDGMENT

A notary public or other officer completing this certificate verifies only the identity of the individual who signed
the document to which this certificate is attached, and not the truthfulness, accuracy, or validity of that document.

STATE OF CALIFORNIA )
)
COUNTY OF CONTRA COSTA )
On {Date),
before me, (Name and Title of the Officer),

personally appeared,

3

who proved to me on the basis of satisfactory evidence to be the person(s) whose name(s) is/are subscribed to the within
instrument and acknowledged to me that he/she/they executed the same in his/her/their authorized capacity(ies), and that by
his/her/their signature(s) on the instrument the person(s), or the entity upon behalf of which the person(s) acted, executed
the instrument,

I certify under PENALTY OF PERJURY under the laws of the State of California that the foregoing paragraph is true and
correct.

WITNESS MY HAND AND OFFICIAL SEAL.

Signature of Notary Public

Place Seal Above

ACKNOWLEDGMENT (by Corporation, Partnership, or [ndividoal)
(Civil Code §1189)

APPROVALS

RECOMMENDED BY DEPARTMENT FORM APPROVED BY COUNTY COUNSEL

By:

Deputy County Counsel
APPROVED: COUNTY ADMINISTRATOR

DocuSigned by:
EPOSCA0005944T A
Designee

By:

Form L-2 (Palga] of 1)



DocuSign Envelope |D: 97E213A5-5047-410B-9475-118177E2CA7B

Contra Costa County ACKNOWLEDGMENT/APPROVALS  Number: 40-501.0
Standard Form L2 (Purchase of Services - Long Form)
Revised 2014.2

ACKNOWLEDGMENT

A notary public or other officer completing this certificate verifies only the identity of the individual who signed
the document to which this certificate is attached, and not the truthfulness, accuracy, or validity of that document.

STATE OF CALIFORNIA )
)
COUNTY OF CONTRA COSTA )
On (Date),
before me, (Name and Title of the Officer),

personally appeared,

who proved to me on the basis of satisfactory evidence to be the person(s) whose name(s). is/are subscribed to the within
instrument and acknowledged to me that he/she/they executed the same in his/her/their authorized capacity(ies), and that by
hisfher/their signature(s) on the instrument the person(s), or the entity upon behalf of which the person(s) acted, executed
the instrument.

I certify under PENALTY OF PERJURY under the laws of the State of California that the foregoing paragraph is true and
correct,

| e e e et 1
| I
] I
[ |
WITNESS MY HAND AND OFFICIAL SEAL. | |
i |
] |
! |
Signature of Notary Public i I
| |
| |
L —————— |
Place Seal Above
ACKNOWLEDGMENT (by Corporation, Partncrship, or Individual}
{Civil Code §1189)
APPROVALS
RECOMMENDED BY DEPARTMENT FORM APPROVED BY COUNTY COUNSEL

By:

Deputy County Counsel

APPROVED: COUNTY ADMINISTRATOR
DocuSigned by:

Designee

Form L-2 (qu 1 of i}
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Conira Costa County PAYMENT PROVISIONS Number  40-501-0
Standard Form P9 (Cost Basis Contracts - Long and Short Form)
Revised 2008

. Payment Basis. Subject to the Payment Limit, payments to Conlractor lor all services provided tor County

under this Contract shall only be [or allowable costs that are actally incurred in the performance of Contractor's
ohligations under this Conlract.

Payment Amounts. Subject to later adjustments in total payiments as provided below and subject (o the Payment
Limit of tlas Contract, County will pay Contractor as full compensation [or all services, work, expensces or costs
provided or incurred by Contractor

[Check one allernative only]

[1a8 monthly, or

L]b.$ per unit, as defined in the Service Plan, or

¢, An amowt equal o Contractor's allowable costs that are actually incurred each month, but subject to the
"Budget of Estimated Program Expenditures” included in‘the Service Plan.

[1d. As set forth i Paragraph 1. of the Service Plan.

Allowable Costs. Contractor's allowable costs wre only those which are determined in accordance with:
|Check applicable alternative]

[] a Such State regulations and docmments as are set forth in the Service Plan regarding accounting
guidelines, including standards for determining allowable or non-allowable costs.

DX b, Department of Health and Human Services Administration of Grants Federal Regulations Title 45
Part 74 including any amendmenis thereto and the applicable Subpart listed hercunder; and other
documents specified in the Service Plan regarding principles for determining and allocating the
allowable costs ol providing the services; and any standards sel forth in the Service Plan for
determining the allowability ol selecled items of costs ol providing the services. Place a checkmark
next (o the applicable subsection.

B} Federal Management Cirenlar A-87, including any amendments to the circular published in
the Federal Register by OMB is to be used for determining allowable costs ol activities
conducied by state and local govermmental agencices.

@ OMB Circular A-122, including any amendments (o the Cireular published in the Federal
Register by OMDB is to be used for determining allowable costs of activities conducted by
nonprofit organizations {other than government agencics, cducalional mstutions, and
hospitals).

L33 41 CFR Subpart 1-15.2 shall be used for profit organizations other than hospitals.

[ ) OMB Circular No. A-21, including any amendments to the Circular published in the Federal
Register by OMDB shall be the principles (o be used lor determining allowable costs by
educational institutions (other than for-profit institutions).

sy Appendix & Subpari Q Section 74.178 shall be used Tor defermining costs ol rescarch,
development work, and other activities for determining allowable costs.

DS
Initials: @ @ @

Conltractor County Dept.

Form P-2 (Page 1 ol 3)
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DocuSign Envelope ID: 97E213A5-5047-410B-9475-118177E2CA7B

Contra Costa County PAYMENT PROVISIONS Number 073010
Standard Form P-2 (Cost Basis Contracts - Long and Short Form)
Revised 2002

4.

[ ¢ Part IV Department of Labor, Employment and Training administration, 20 CFR Part 674, Section
674.402 and any amendments thereto; and Calilornia Department of Aging Title V Operations
Handbook, 1987, Scetion 505.4 and any amendments thereto,

Payment Demands. Contractor shall subuit written demands on County Demand Form D-15 in the manner
and lorm prescribed by County. Contractor shall submit demands for payment no later than 30 days Irom the
end of the month in which the contract services upon which such demand is bascd were actually rendered.
Upon approval of said payment demands by the head of the County Department [or which this Contract is
made, or ks designee, County will make payments as specilied in Paragraph 2. (Payment Amounts) above.

Penalty for Late Submission. I County is unable to obtain reimbursement from the State ol California as a
resull of Conlractor’s failure (o submit (o County a timely demand for payment as specified in Paragraph 4.
(Payment Demands) above, County shall not pay Contractor for such services to the extent County's recovery of
funding is prejudiced by the delay even though such services were fully provided.

Right to Withhold. County has the right (o withhold payment to Contraclor when, in the opinion of County
expressed in writing to Contractor, (@) Contractor’s performance, in whole or in part, cither has not been carvied
out or is msulliciently documented, (b) Contractor has neglected, lailed or refused to Turnish infornation or to
cooperate with any mspection, review or audit ol its program, work or records, or {¢) Contractor has lailed to
sulliciently itemize or document its demand(s) for payment.

Cost Report and_Settlement. No later than lorty-five (45) days tollowing the termination ol this Contract,
Contractor shall submil to County a cost report in {he fori required by County, showing the allowable costs that
have actually been incurred by Contracior under this Contract. II'the cost report shows that the allowable costs
actually incurred by Contractor under this Contract exceed the payments made by County, subject nevertheless
1o the payment limit of this Contract, County will remit any such excess amount to Contractor, provided that the
payments made, (ogether with any such excess amount, may not exceed the contract payment lmit. Il'the cost
report shows that (he payments made by County exceed the allowable costs actually incurred by Contractor
under this Contract, Contractor shall remit any such excess amount to County.

Audits. The records of Contractor may be audited by the County, State, or United States government, in
addition (o any certilied cost report or audil required by the Scrvice Plan, Any certilicd cost report or audit
required by the Service Plan shall be submitted to County by Contractor within such period ol time as may be
expressed by applicable state or lederal regulations, policies or contracts, but in no event later than 18 months
from the termination date of this Contract. If such audit(s) show that the payments made by County exceed the
allowable costs that have actually been incurred by Contractor under this Contract, including any adjustments
made pursuant to Paragraph 7. (Cost Report and Scttlement), then Contractor shall pay County within 30 days
ol demand by Counly any such excess amount. If such audit(s) show that the allowable costs that have actually
been incurred by Contractor under (his Contract exceed the payments made by County, including any
adjustments made pursnant to Pavagraph 7. (Cost Report and Setdement), then Counly agrees to pay Contractor

“any such excess amount, providéd that payments made, togetier withrany sueli excess payiment, may not exceed

the contract payment limit.

Ds
Initials: @ @ @

Contractor ~ County Dept.

Form P-2 (Page 2 ol 3)
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Contra Cosla Counly PAYMENT PROVISIONS Number 40-501-0
Standard Form P-2 (Cost Basis Contracts - Long and Short Form)

Revised 2002

9.

Audit Exceptions. In addition to its obligations under Paragraph 8. (Audits) above, Contraclor agrees to accept
responsibility for veceiving, veplying to, and/or complying with any audit exceptions by appropriate county, state
or federal audit agencics resulting [rom its perlormance of this Contract. Within 30 days of demand, Contraclor
shall pay County the full amount of County's obligation, il any, {o the state and/or [ederal government resulting

[rom any audit exceptions, to the extent such are attributable to Contractor's failure to perform properly any ol
its obligations under this Contract.

DS
Initials: @ E; @

Contractor ~ County Dept.

Form P-2 (Page 8 ol 8)

18



DocuSign Envelope ID: 97E213A5-5047-410B-2475-118177E2CA7B

Contra Costa County Service Plan Number 40-501-0
Standard Form L-3 (Purchase of Services — Long Form)

Revised 2008

I Purpose

The purpose of this Contract is to set forth the respective responsibilities of City of Pittsburg
(Contractor) and Contra Costa County on behalf of its Employment and Human Services
Department (EHSD or County) for the provision of Home and Community Based Services
(HCBS) - Older Adults Recovery and Resiliency (OARR) Access to Technology Grant for
Contra Costa County residents.

11. Agency Obligations

Agency agrees to provide services in accordance with the definition and conditions in the
Area Agency on Aging (AAA) Special Conditions (Form L-4).

A Agency will provide services countywide with special attention to addressing priority
populations as defined in the Older Americans Act (OAA). Agency will:

Increase the number of priority populations {minorities with greatest economic need)
served at the San Pablo Community Center given access to web browsing and email

by fifteen percent (15%) by June 30, 2024.
B. Eligibility

Agency will ensure that participants are residents of Contra Costa County who meet
the following cligibility requirements:

[.  Any older individual, sixty (60) years or older
2. Person with a disability, age eighteen (18) years or older

Initials: __@E__@___:_ _&

Contractor County

From L-3 (Page | of 6)
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Contra Costa County Service Plan Number 40-501-0
Standard Form L-3 (Purchase of Services ~ Long Form)
Revised 2008

C. Unit Measures and Definitions

The Access to Technology (ATT) program provides opportunities for diverse older
adults aged 60 and older and adults with disabilities to gain access to digital
connectivity and technology to reduce isolation, increase social connections, and
enhance self-confidence in navigating digital and online resources. ATT services are
measured and defined as follows:

Service Category | Unit Measure Definitions

Tech Literacy | training Developing or arranging for education and

Trainings training of older adults and adults with
disabilities on the use of technology.

Outreach 1 individual Interventions (one-on-one contacts) with

reached individuals initiated by a provider for the

purpose of identifying potential clients and
encouraging their use of existing services and
benefits.

Unduplicated I unduplicated | Unique number of individuals served.

Individuals individual served | Participant is accounted for only once,

Served regardless of how many times they are
served.

Performance Objectives

Agency will provide opportunities for eligible program participants to access
technology. Agency will:

1. Develop technology labs with thirteen (13) number of workstations
2. Serve sixty (60) number of individuals
3. Provide six (6) number of technology literacy trainings

Tech Literacy Trainings

Qutreach

200 100

Initials: @ @ @

Contractor

From L-3 (Page 2 of 6)
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BocuSign Envelope ID: 97E213A5-5047-410B-9475-118177E2CATR

Contra Costa County Service Plan Number 40-501-0
Standard Form L-3 (Purchase of Services — Long Form)
Revised 2008

I,  Program Requirements

A, Agency will use Access to Technology (ATT) grant funds to set-up a technology lab
with thirteen (13) workstations that will be available to older adults and persons with
disabilities.

B. Agency will develop an onsite program equipped with technology devices, which may
include, but are not limited to, desktop and tablets, to enable eligible participants to

access online information, connect to services, and increase digital literacy.

C.  Agency will procure and outfit digital technology devices/ecquipment with reliable

connectivity.

D. Agency will conduct outreach to promote the ATT program to potential eligible
individuals.

E. Agency will dedicate staff and/or volunteers to coordinate trainings, maintain and

protect technology resources, and support program participants with technology
needs by assisting, connecting, or referring participants to services.

E. Agency will provide older adults and adults with disabilities with enhanced vital
HCBS services such as telehealth; social engagement/isolation prevention; and
information on nutrition, transportation and long-term support services through
broadband access/internet connectivity.

G.  Agency will reduce social isolation and improve wellbeing by expanding access and
increasing connections and communication with family members, friends, caregivers,
healthcare professionals, community resources and services.

H. Agency will enhance self-confidence by working to eliminate fears and doubts over
ability to use technology and develop confidence that comes from familiarity with
knowledge and the advantages and benefits that technology can offer.

L. Agency will educate older adults and adults with disabilities on how to use
technology to assist in the basics of daily living, such as paying bills and grocery
shopping, thereby helping them to.continue living independently.in their
communities.

Initials: Cﬁfm,@m @‘_

Contractor County

From L-3 (Page 3 of 6)
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VO

Contra Costa County Service Plan Number 40-501-0
Standard Form L-3 (Purchase of Services — Long Form)
Revised 2008

1IV.  Data Reporting Requirements

A Agency will develop and administer program evaluation and quality assurance tools,
which may include but are limited to, client satisfaction surveys and questionnaires.

B. Agency will collect and maintain programmatic data for reporting (e.g., number of
clients served, type and number of devices and equipment purchased), services being
provided (e.g., internet data plans), and other forms of programmatic data.

C. Agency will submit monthly expenditure reports and quarterly programmatic reports
to AAA as required by California Department of Aging (CDA).

D. California Department of Aging (CIDA) has the right to ask for records, reports,
forms, and ather documents related to Agreement services.

E. Agency will provide County and/or CDA records, reports, and other document
related to Agreement services upon reqtiest.

F. Both ongoing and new Agreement awards shall be in full Agreement compliance
within 120 days of the beginning date of the Agreement. The AAA shall evaluate the

Agency's capacity to fulfill contract goals if full compliance by this time has not
oceurred. (22 CCR §7364(c)

G. Agency agrees not to use grant funds to pay the salary or expenses of any individual
who is engaging in activities designed to influence legislation or appropriations
pending before the Congress. (22 CCR §7364 (a)(2))

H. Agency will have data management policies and procedures in place that track
services provided under the Agreement including reporting client outcomes

Match Requirements

The Home and Community Based Services (HBCS) - Older Adults Recovery and Resiliency
(OARR) Access to Technology Grant does not require a match.

Information Security Addendum
I addition to the sccurit@} reﬁlﬁiférdenfs Vrrérqui'red byr the CDA; Contractor will comply with

the requirements set forth in Attachment B: Information Security Addendum attached
hereto and incorporated herein.

Initials: @ @ @

Contractor County

From L-3 (Page 4 of 6)
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V1L

VIIL

Contra Costa County Service Plan Number 40-501-0
Standard Form L-3 (Purchase of Services — Long Form)

Revised 2008

County Obligations

County will:

A.

B.

Monitor and evaluate services provided under this Agreement.
Collect and review data from Agency and report to California Department on Aging.

Negotiate modifications or revisions to facilitate that all necessary service/program
requirements are covered. {22 CCR §7364 (a)(1))

Reduce the budget in the event that service levels specified in the bid/proposal or
this Agreement are not attained. (22 CCR §7364 (a)(3))

Provide technical assistance to facilitate compliance with applicable regulations and
policies set forth under this Agreement.

Payment Provisions

A.

County's total payments to Agency under this Agreement will not exceed $33,000.00
(the “Payment Limit").

All payments under this Contract will conform to Attachment A: Budget of
Estimated Program Expenditures attached hereto and incorporated herein by
reference.

This is a monthly cost reimbursement agreement. Subject to the Payment Limit and
the Payment Provisions contained herein, Agency’s allowable costs must be in
accordance with the Agreement budget line items and expenditures in each category
as identified in Attachment A, Budget of Estimated Program Expenditures attached
hereto and incorporated herein by reference. Adjustments between line item
expenses may be made if the line item budget adjustment is no more than ten (10}
percent of the budgeted line item. The AAA Division Manager, or designee, may
approve any line item adjustment, which exceeds the line item budget by more than
ten (10) percent.

Demands for payment must be submitted monthly on County Demand Form D-15

- with documentation attached detailing monthly expenditures, as well as service

delivery. Completed demands will be submitted not more than thirty (30) days
following the end of the billing period, with the exception of the billing period
covering December 1, 2023 through December 31, 2023 in which the demand must

Initials: _&E @ @

Contractor County
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Contra Costa County Service Plan Number 40-501-0
Standard Form L-3 (Purchase of Services — Long Form)
Revised 2008

be submitted on or before January 10, 2024. Demands will be sent via email to
designated AAA Senior Staff Assistant, AAA Division Manager, or designee.

E. Upon approval of the demands, the demand will be submitted for payment.
F. In the event of any conflict between this provision and any other provision of this
Agreement, including but not limited to, the provisions of Standard Form P-2, this

provision governs.

Attachment A: Budget of Estimated Program Expenditures
Attachment B: Information Security Addendum

Contractor County

Inirials;

From L-3 (Page 6 of 6)
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Contra Costa County Number: 40-501.0
Standard Form L4
Revised 2014 SPECIAL CONDITIONS
{Purchase of Services - Long Form)
AREA AGENCY ON AGING

A. Definitions

L

© N SR W

10.

11.

“County” means; County Costa County through its Employment and Human Services
Department, Area Agency on Aging.

“Department” or “EHSD” means: Employment and Human Services Department.
“CDA"” means: California Department of Aging.

“AAA” means; Area Agency on Aging.

“CFR” means: Code of Federal Regulations.

“CCR” means: California Code of Regulations.

“USC” means: United States Code.

Title I program definitions and requirements may be found in the Older Americans Act (OAA
42 USC Section 3001-3058), Code of Federal Regulations (45 CFR XIII, 1321); Title 22,
California Code of Regulations (CCR), Div. 1.8, Section 7000, et seq., and Department Program
Memoranda.

“Service Population” means an emphasis on serving those.in economic and social need with
particular attention to low income minority individuals, older individuals with limited English
proficiency, and older individuals residing in rural areas. [OAA, §305 (e)(2)(E)} [Title 22, CCR,
§§7125, 7127, 7130, and 7135]. Greatest Social Need: (GSN) is defined as an older person, age
60 and older, having at least two of the following characteristics: handicapped,
language/communication barrier, lives alone, or age 75 or over. Greatest Economic Need:
(GEN) is defined as an older person whose monthly income is at or below the Federal poverty
guidelines.

Title IIIB (Supportive Services) means a variety of services including, but not limited to:
personal care, homemaker, chore, adult day care/adult day health, case management, assisted
transportation, transportation, legal assistance, information and assistance, outreach, and long-
term care ombudsman advocacy, as defined in the National Aging Programs Information System
(INAPIS) and National Ombudsman Reporting System (NORS).

Title IIIC-1 (Congregate Nutrition Services) means nutrition services for older individuals ina
congregate setting. Services include meals, nutrition and health promotion education, health
promotion programs, nutrition risk screening, and opportunities for socialization. Each meal
shall provide one-third (1/3) of the Dietary Reference Intakes (DRI) and comply with the current

Dietary Guidelines for Americans,

_Title HIC-2 (Home Delivered Nutrition Services) means nutrition services provided to
individuals who are frail as defined by 22 CCR §7119, homebound by reason of iliness or

disability, or otherwise isolated. Services include: meals, nutrition and health promotion
education, and nutrition risk screening. Each meal shall provide one-third (1/3) of the Dietary
Reference Intakes (DRT) and comply with the most curtent Dietary Guidelines for Americans:

Approved by County Counsel as. to form June 2022 Initia]s.EgE @ M
Revised June 2022 Contractor  County Dept.

Form L-4 (Page 1 of 55)
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Contra Costa County Number: 40-501-0
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Revised 2014

13.

14,

13.

16.

17'

SPECIAL CONDITIONS
(Purchase of Services -~ Long Form)
AREA AGENCY ON AGING

Title IIID (Health Promotion Services) means the provision of health risk assessments; routine
health screenings; nutrition counseling; education services; evidence-based health promotion;
physical fitness; group exercise; music, art, dance movement therapy; programs for
multigenerational participation; home injury control services; screening for the prevention of
depression and coordination of mental health services; and education on preventive health
services.

Title IIID (Medication Management) means medication screening and education to prevent
incorrect medication and adverse drug reactiops.

Title III E (Family Caregiver Support Program): Contractor must read Attachment7, Title III
E Definitions, attached hereto and incorporated herein by reference. Said definitions define
terminology, eligibility and service categories for the OAA, if applicable.

Definitions Specific to Title VIIA (Alletments for Vulnerable Elder Rights Protection
Activities- Long Term Care Ombudsman Programs)

a Eligible Service Population means individuals who are residents of long-term care
facilities (i-e., nursing, skilled nursing, distinct part facilities, residential care facilities for
the elderly, and other adult care homes similar to these facilities) regardless of their socio-

- economic status or area of residence. [OAA §§ 102(3 5), 321(a)(10); Welf. & Inst. Code §
9701(b),(e)] -

b. Local Ombudsman Program means either a program of the AAA or its subcontractor that
is designated by the State Ombudsman.to carry out the duties of the State Long-Term
Ombudsman Program with respect to the planning or service area. The selection is in
accordance with policies and procedures established by the State Ombudsman and which
meets the State Ombudsman’s criteria for designation and concurrence. [OAA §711(3),
§712(a) (5)(A); W&I §9701(a)].

c. Local Ombudsman Program Coordinator means the individual selected by the governing
board or exécutive director responsible for the Local Ombudsman Program and designated
by the State Ombudsman to represent the Local Ombudsman Program and the Office of
the State Long-Term Care Ombudsman. This individual manages the day-to-day
operations of the Local Ombudsman Program, including implementation of federal and
State requirements.

d. Ombudsman Representative means the volunteer or employee of the Local Ombudsman
Program who is individually certified by the State Ombudsman in accordance with
policies and procedures established by the State Ombudsman to serve as representative of

 the State Long-Term Care Ombudsman Program. [OAA§§711(5), 712(a)(5)(A); 45 CFR
© 1324.1; W&I Code §9712.5]

Definitions Specific to Title VII B (Allotments for Vulnerable Elder Rights Protection
Activities-Programs for Prevention of Elder Abuse, Neglect and Exploitation.

Approved by County Counsel as to form June 2022 . 'Initials:EE @ ) @
Revised June 2022 Contractor  County Dept.
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Contra Costa County
Standard Form L4

Revised 2014

Number: 40-501-0

SPECIAL CONDITIONS
{Purchase of Services - Long Form)
AREA AGENCY ON AGING

Elder Abuse Prevention Programs means activities to develop, strengthen, and carry out
programs for the prevention, detection, assessment, and treatment of, intervention in,
investigation of, and response to elder abuse, neglect and exploitation (including financial
exploitation) [OAA §721), including:

a.

Providing for public education and outreach to identify and prevent elder abuse, neglect
and exploitation.

Providing for public education and outreach to promote financial literacy and prevent
identity theft and financial exploitation of older individuals.

Ensuring the coordination of services by AAA with services instituted under the State
adult protective service program, State and local law enforcement systems, and courts of
competent jurisdiction.

Promoting the development of information and data systems, including elder abuse
reporting systems, to quantify the extent of elder abuse, neglect and exploitation in public
interest messages disseminated in local media through the Public Service Announcement
(PSA) system to raise awareness around elder abuse.

Conducting analyses of local Adult Protective Services and Long-Term Care
Ombudsman information concerning elder abuse, neglect, and exploitation and
identifying unmet service,.enforcement, or intervention needs.

Conducting training for individuals, including caregivers described in part E of Title III,
professionals, and paraprofessionals, in relevant fields on the identification, prevention,
and treatment of elder abuse, neglect, and exploitation, with particular focus on
prevention and enhancement of self-determination and autonomy.

Providing technical assistance to programs that provide or have the potential to provide
services for victims of elder abuse, neglect, and exploitation and for-family members of
the victims.

Conducting special and on-going training, for individuals involved in serving victims of
elder abuse, neglect, and exploitation, on the topics of self-determination, individual
rights, State and federal requirements concerning confidentiality, and other topics
determined by the Department to be appropriate.

B. Law, Policy and Procedure; Licenses, and Certificates

Contractor agrees to administer this Contract in accordance with all applicable local, State, and federal
laws and regulations including, but not limited to, discrimination, wages arid hours of employment

~ occupational safety, and to fire, safety, health, and sanitation regulations, directives, guidelines, and/or
manuals related to this Contract and resolve all issues using good administrative practices and sound
judgment. Contractor and its subcontractors, when approved by County, shall keep in effect all licenses,
perinits, notices, and certificates that are required by law.

Approved by County Counsel as to form June 2022 _Initials:&q @ @
Revised June 2022 Contractor  County Dept.
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C.

SPECIAL CONDITIONS
(Purchase of Services ~ Long Form)
AREA AGENCY ON AGING

Nondiscrimination in Employment, Services, Benefits and Facilities:

Contractor shall comply with all federal and state statutes relating to nondiscrimination. These include
those statutes and laws contained in the Contractor Certification Clauses (CCC 307), CCC 307 -
DGS.CA.gov, which is hereby incorporated by reference. In addition, Contractor shall comply with the
following:

1. Equal Access to Federally-Funded Benefits, Programs and Activities: Contractor shall ensure
compliance with Title VI of the Civil Rights Act of 1964 [42 USC § 2000d; 45 CFR 80], which
prohibits recipients of federal financial assistance from discriminating against persons based on
race, color, religion, or national origin.

2. Equal Access to State-Funded Benefits, Programs and Activities: Contractor shall, unless
exempted, ensure compliance with the requirements of Cal. Gov, Code § 11135 ¢t seq., and 2
CCR § 11140 et seq., which prohibit rec1p1ents of state financial assistance from discriminating
against persons based on race, national origin, ethnic group identification, religion, age, sex,
sexual orientation, color, or disability. [22 CCR § 98323)

3. California Civil Rights Laws: Contractor shall, ensure compliance with the requirements of
California Public Contract Code § 2010 by submitting a completed California Civil Rights Laws
Certification, prior to execution of this Agreement. The certificate is available at:
http:/fwww.dgs.ca.gov/ols/Forms.aspx. The California Civil Rights Laws Certification ensures
Contractor compliance with the Unruh Civil Rights Act (Cal. Civ. Code § 51) and the Fair
Employment and Housing Act (Cal. Gov. Code § 12960), and ensures that-Contractor’s internal
policies ate not used in violation of California Civil Rights Laws.’

4. Contractor assures the State that it complies with the Americans with Disabilities Act (ADA)
of 1990, which prohlbxts discrimination on the basis of disability, as well as all applicable
regulations and guidelines issued pursuant to the ADA. [42 USC § 12101 et seq.]

5. Contractor agrees to include these requirements in all contracts it enters into with
subcontractors to provide services pursuant to this Contract.

Contractor shall include this nondiscrimination provision in all subcontracts related to this Contract and
when apphcable glve notwc of these obhgatlons to labor orgamzatlons thh w}uch they have Contracts.

Approved by County Counsel as to form June 2022 InitialS:[ et EK_ [ M

Revised June 2022 Contractor  County Dept.
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Revised 2014 SPECIAL CONDITIONS
(Purchase of Services ~ Long Form)
AREA AGENCY ON AGING

D. Facility Construetion or Repair (This section only applies to Title IIL)

1. ‘When applicable for purposes of construction or repair of facilities, Contractor shall comply with
the provisions contained in the following and shall include such provisions in any applicable
agreements with:

a.  Copeland “Anti-Kickback” Act ([18 USC §874, 40 USC) §3141] [29 CFR Part 3)).
b.  Davis-Bacon Act J40 USC §3141 et seq.] ([29 CFR Part 5]).

c. Contract Work Hours and Safety Standards Act (40 USC §3701 et seq,] [29 CFR, Part 5,
6,7, 8)).

d. Executive Order 11246 of September 14, 1965, entitled “Equal Employment
' Opportunity” as amended by Executive Order 11375 of October 13, 1967, as
supplemented in Department of Labor Regulations (41 CFR, Part 60).

2. Contractor shall not use payments for construction, renovation, alteration, improvement, or
repair of privately owned property that would enhance the owner’s value of such property to the
benefit of the owner except where permitted by law and by the County.

3. When funchng is provided for construction and nbn-construct;on activities, Contractor must
obtain prior written approval from the County before making any fund or budget transfers
between construction and non-construction.

E.  Contracts in Excess of $100,000

If all funding provided herein exceeds $100,000, Contractor shall comply with all applicable orders or
requirements issued under the following laws:

Clean Air Act, as amended (42 USC §7401).

The Clean Water Act, as amended (33 USC §1251, et seq.).

Environmental Protection Agency Regulations (40 CFR 29) [Executive Order 11738].
State Contract Act [Cal. Pub. Con. Code §10295 et seq.)

Unruh Civil Rights Act [Cal. Pub. Con. Code § 2010, Civil Code § 51, et seq.]]

thh B LR~

F. Debarment, Suspension, and Other Responsibility Matters
1. Contractor certifies to the best of its knowledge and belief, thatit:

a. s not presently debarred, suspended, proposed for disbarment, declared ineligible, or
voluntarily excluded from covered transactions by any federal department or agency;
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"Has-not within a three-year period preceding this Contract been convicted of or had a

civil judgment rendered against them for commission of fraud or a criminal offense in.
connection with obtaining, attempting to obtain, or performing a public (federal, State, or
local) transaction or contract under a public transaction; violation of federal or State
antitrust statutes or commission of embezzlement, thefi, forgery, bribery, falsification or
destruction of records, making false statements, or receiving stolen property;

Is not presently indicted for or otherwise criminally or civilly charged by a governmental
entity (federal, State, or local) with commission of any of the offenses enumerated in
paragraph (1)(b) of this certification; and

Has nof within a three-year period preceding this Contract had one or more public

_ transactions (federal, State, or local) terminated for cause or default.

2. Contractor shall:

a. -

Report immediately to the County in writing any incidents of alleged fraud and/or abuse
by Contractor.

Maintain any records, documents, or other evidence of fraud and abuse until otherwise
notified by the County.

Agree to timely execute any and all amendments to this Contract or other required
documentation relating to debarment/suspension status.

G. Corporate Status

L Contractor shall be a public or private nonprofit entity. If & private nonprofit corporation,
Contractor shall be in good standing with the Secretary of State of California and shall mairitain
that status throughout the term of the Contract.

2. Contractor shall ensure that any subcontractors providing services under this Contract shall be of
sound financial status. Any private, subcontracting corporation shall be in good standing with
the Secretary of State of California and shall maintain that status throughout the term of the
Contract.

3. Failure o maintain good standing by the contracting corporation shall result in suspension or
termination of this Contract with the County until satisfactory status is restored. Failure to
maintain good standing by a subcontracting corporation shall result in suspension or termination

..of the subcoritract until satisfactory statusisrestored. . ... ’

4, Contracts with individuals are not subject to the restrictions set forth above in Paragraph G.

Corporate Stafus,
Approved by County Counsel as to form June 2022 Initials: [_5'5 @ [—ﬁ
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Lobbyving Certification:

L.

Contractor must read, sign and dafe Lobbying Certification Attachment 4 and return with the
conttact. To report lobbying activities, Contractor must complete Standard Form Disclosure of
Lobbying Activities LLL (Attachment 10). Refer for implementing guidance published by the

‘Office of Management and Budget for additional information.

Contractor agrees not to use contract funds to pay the salary or expenses of any individual who is
engaging in activities designed to influence legislation or appropnatlons pending before the
congress. .

Contractor and its Subcontractor/Vendors shall comply with Governor Executive Order 2-18-2011,
which bans expenditures on promotional and marketing items colloqma]ly known as “S.W.A.G.” or
“Stuff We All Get.”

Commencement of Worlk: Should Contractor begin work in advance of receiving notice that this
Contract is approved, that work may be considered as having been performed at risk as a mere volunteer
and may not be reimbursed or compensated.

Property:

1.

Unless otherwise provided for in this Paragraph K, property rcfers to all assets used in operation
of this Contract.

a. Property includes land, buildings, nnprovements machinery, vehicles, furniture, tools,
and intangibles as deﬁned below.

b. Property does not iriclude consumable office supplies such as paper, pencils, toner
cartridges and file folders, etc.

Property acquired under this contract, which meets any of the followmg criteria is subject to the
reporting requirements:

a Has a normal useful life of at least one (1) year and has a unit acquisition cost of at least

$5000 (a desktop or laptop setup, is considered a unit, if purchased as a unit).

b. . Al computing devices, regardless of cost (including but not limited to, workstations,

' servers, laptops, personal digital assistants, notebook computers, tablets, smartphones and
cellphones).

c. All portable electronic storage media, regardless of cost (including but not limited to,
thumb/flash drives and portable hard drives).

Non-capitalized property means those items that do not meet the reporting requirements

enumerated in the above (Paragraph K. 2 (a, b, ¢).

Additions, improvements, and betterments to assets meeting all of the conditions in Section 2,
above, must be capitalized. Addmons typically involve physical extensions of existing units.
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Improvements and betterments typically do not increase the physical size of the asset. Instead,
improvements and betterments enhance the condition of an asset (e.g., extend life, increase
service capacity, and lower operating costs). Examples of assets that might be improved and
bettered include roads, bridges, curbs and gutters, tunnels, parking lots, streets and sidewalks,
drainage, and lighting systems.

5. Intangibles are property that lacks physical substance but give valuable rights to the owner and
can be capitalized or non-capitalized. Examples of intangible property include patents,
copyrights, leases, and computer software. By contrast, hardware consxsts of tangible equipment
(e.g., computer printet, teiminal, and similar items).

Costs include all amounts incurred to acquire and to ready the intangib'le asset for its intended
use. Typical intangible property costs include the purchase price, legal fees, and other costs
incurred to obtain title to the asset.

6. Contractor shall record the following information when property is purchased with funds from
this Contract, and submit Property Acquisition Form (CDA 9023), included as Attachment 5, for
all property furnished or purchased by Contractor with funds awarded under the terms of this
-Contract; as instructed by County. Contractor shall record at mmunum, the following
information when property is acquired:

Date acquired.

Item description (include model number).
CDA tag number.

Purchase cost or other basis of valuation.
Serial number (if applicable).

Fund source.

® e po o P

Purchase cost or other basis of valuation.

7. . Prior to disposal of any property purchased by Contractor with funds from this Contract,
Contractor must-obtain approval from the County regardless of the acquisition value.
Disposition, which includes sale, trade-in, discarding, or transfer to'another agency, may not
ocour until approval is received from the County. Contractor shall use the Request to Dispose of

. Property (CDA 248) Attachment 6 to dispose of property. |

8. Contractor must remove all confidential, sensitive, or personal information from CDA property
prior to disposal, including removal or destruction of data on computing devices with digital
memory and storage capacity. This includes, but is not limited to, magnetic tapes, fiash drives,
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personal computers, ;ﬁersonal digital assistants (PDAs), cell or smart phones, imﬂti-ﬁmctibnal
printers, and laptops.

9. Any loss, damage, or theft of equipment shall be investigated and fully documented, and the
Contractor shall promptly notify the County.

10.  Contractor shall exercise due care in the use, maintenance, protection, and preservation of such
property during the period of the project, and shall assume responsibility for replacement or
repair of such property during the period of the project, until Contractor has complied with all
written instructions from the County regarding the final disposition of the property.

11. In the event of Contractor’s dissolution or upon ten_ni.nation of this Contract, the Contractor shall
provide a final property inventory to the County. The County reserves the right to require
Contractor to transfer such property to another entity, or to the County.

12. To exercise the above right to transfer property, no later than 120 days after termination of the
Agreement or notification of the Contractor’s dissolution, the County will issue specific written
disposition instructions to Contractor.

13, The Contractor shall use the property for the-purpose for which it was intended under the
Contract. When no longer needed for that use, Contractor shall use it, if needed, and with
written approval of the County for other purposes in this order: .

a. Another County program providing the same or similar service; or
b. Another County(CDA)funded prograrm; or
c. State/federally-funded program.
Contractor may share use of the property and equipment or allow use by other programs, upon written

approval of the County. As a condition of the approval, County may require reimbursement under this
Contract for its use. ‘

Contractor shall not use equipment or supplies acquired under this Contract with federal and/or State
monies for personal gain or to usurp the competitive advantage of a privately owned business entity.

If purchase of equipment is a reimbursable item, the equipment to be purchased will be specified in the
Budget Summary. '

L. Access

Contractor shall provide access to the County, State, or Federal agency, Bureau of State Audits, the
Controller General of the United States, or any of their duly authorized Federal or State representatives
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to any books, documents, papers, records, and electronic files of the Contractor, which are directly
pertinent to this Contract for the purpose of andit, examination, excerpts, and transcriptions.

M.  Monitoring, Assessment, and Evaluation

1.

Authorized County or State representatives shall have the right to monitor, assess, and evaluate
the Contractot’s performance pursuant to this Contract. Said monitoring, assessment, and
evaluation may include, but is not limited to, audits, inspections of project premises, mspectmn
of food preparation sites, and interviews of project staff and participants.

‘Contractor shall cooperate with the County and State in the monitoring, assessment, and
evaluation processes, which includes making any administrative program and fiscal staff
available during any scheduled process.

N. Fiscal/Budgethata!OtherReguirements

L.

LOCAL SHARE/MATCH: Contractor shall during the term of this Contract provide and
identify cost of Contract match eéach month, totaling a minimum of 1/9th of federal funds unless
specified otherwise. -

FUNDING: Funding for this Contract is contingent upon the availability of State and Federal
funds and can be terminated when such funds are not available (see Paragraph Q.2).

LINE ITEM CHANGES: Contractor shall obtain written authorization from AAA prior to
individual line-item changes of more than 10%, subject to the total Contract payment limit.

Contractor utilizing line item budgets will provide to the County a written Cost Allocation Plan
(CAP) detailing each cost item and its allocation method. Individual cost items may be incurred
that are specific to a grant program but central costs must be allocated. These allocated costs are
direct costs. Utilizing the methodology described in the submitted CAP, Contractor must prepare
schedules that detail the allocation of 100% of the cost in the Contractor expenditure reports
itemizing the allocation of each service to the specific benefited program. For contracts with a
total paymient limit of $50,000 or less, Contractor may submit one written paragraph detailing the
CAP.

Funds made available under Title III E shall supplement and not supplant other services that may
directly or indirecﬂy support unpaid caregiving such as Medicaid waiver programs or other

-caregiver services such as those provided through Departiment of Social Services Kinship

Support Service Programs, California Community Colleges Foster and Kinship Care Education
Programs, Department of Developmental Services Regional Centers, Department of Health Care
Services, Caregiver Resource Centers and other Title I funded providers.
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5. DISALLOWED COSTS and INDIRECT COSTS: Disallowed costs means those charges
determined to be unallowable, in accordance with the applicable Federal statues, regulations, or
the terms and conditions of the Federal award. (2 CFR 200.31 and 45 CFR 75.2) The AAA
reserves the right to refuse payment to Contractor or later disallow costs for any expenditure
determined by the Department as not in compliance with this Contract or determined to be
unrelated to Contract activities; or inappropriate to such activities; or for which there is
insufficient supporting documentation presented; or for which prior approval was required but
was either not requested or not granted.

INDIRECT COSTS:
(1) The maximum reimbursement amount allowable for indirect costs is 10 percent (10%) of
Contractor’s Modified Total Direct Costs (MTDC), excluding in-kind contributions and
nonexpendable equipment. (2) Contractors requesting reimbursement for indirect costs shall

. retain on file an approved indirect cost rate accepted by the County. (3) Indirect cost rates
exceeding the maxjmum ten percent (10%) may be budgeted as inkind for purposes of ‘mesting
matching reqmrements in Title ITI and VI programs only. Contractors must receive prior -
approval from the County prior to budgeting the excess indirect costs as in-kind.

RECOVERABLE COST:
Is defined as the state and federal share of the questioned cost

QUESTIONED COSTS

Is defined as a cost that is questioned by the auditor because of an audit finding wh1ch resulted
from a violation or possible violation of a statute, regulation, or the terms and conditions of &
Federal award, including for funds used to match Federal funds; where the costs, at the time of
the audit, are not supported by adequate documentation; or where the costs incurred appear

unreasonable and do not reflect the actions a prudent person would take in the circumstances. (2
CFR 200.84 and 45 CFR 75.2)

ALLOCATION:

Is defined as the proccss of a551gmng a cost, or a group of costs, to one or more cost objective(s),
in reasonable proportion to the benefit provided or otheér equitable relationship. The process may
entail assigning a cost(s) directly to a final cost objective or through one or more intermediate
cost objectives. (2 CFR 200.4 and 45 CFR 75.2)

UNALLOWABLE PROFIT:

The US Department of Health and Human Services (DHHS) does not allow recipients of DHSS
- funds fo-earn a profit even-if the-recipientis a connnerciai-‘org_anization as stipulated in

§75.216(b) in 45 CFR 75. Profit is any amount in excess of allowable direct and indirect costs.

Contractor may notinclude profit on AAA funding streams as stipulated in §75.400(g) in 45

CFR 75.
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6. RECORDS:
Contractor shall maintain complete records which shall include, but not be limited to, accounting
records, contracts, agreements, a reconciliation of records to account for the funds received under
the terms and conditions of this Contract separate from any other funds administered by
Contractor. All records pertaining to this Contract must be made available for inspection and
audit by the County, at any time during normal business hours.

a.  All Records are to be kept until an audit has occurred and an audit resolution has been
issued or unless otherwise authorized in writing by CDA’s Audit Branch. -

b. If this Contract is completely or partially terminated, the records relating to the work
terminated shall be preserved and made available for the same periods as specified in
section a above. Contractor shall ensure that any resource directories and all client
records remain the property of the County upon termination of the Contractor, and are
returned to the County or transferred to another contractor as instructed by the County.

c. In the event of any litigation, claim, negotiation, audit exception, or other action
1nvolvmg the records, all records relative to such action shall bé maintained and made
available until every action has been cleared to the satisfaction of the County and is so

) stated in writing to the Contractor.

.d. Adequate source documentation of each transaction shall be maintained relative to the-
allowability of expenditures reimbursed by the County under this Contract. Ifthe
allowability of expenditures cannot be determined because recoirds or decumentation of
the Contractor are nonexistent or inadequate according to guidelines set forth in 2 CFR
200.302 and 45 CFR 75.302, the expenditures will be questioned in the audit and may be
disallowed by the County during the audit resolution process.

e. All records containing confidential information shall be handled in a confidential manner
in accordance with the requirements for information integrity and security, and in
accordance with guidelines set forth in this Contract. After the anthorized period has
expired, confidential records shall be shredded and disposed of in a manner that will
maintair confidentiality.

7. TRAVEL: Any reimbursement for authorized travel and per diem shall be at rates not to-exceed
those amounts paid by the State in accordance: with Departmeént of Personnel Administration’s
rules-and regulations.

In State:
» Mileage/Per Diem (meals and incidentals)/Lodging
https://www.calhr.ca. gov/employees/pages/trave]-relmbursements ast

“ HOut of State |
« http;//hrmanual.calhr.ca.gov/Home/Mamialltem/1/2201

This is not to be construed as limiting the Contractor from paying any
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differences in costs, from funds other than those provided by the County,

between the CalHR rates and any rates the Contractor is obligated to pay under other coniractual
agreements. No travel outside the state of California shall be reimbursed unless prior written
authorization is obtained from the County. [State Contracting Manual (SCM) 3.17.2.A(4)]

8,  AUDIT REQUIREMENTS:

&

Contracts less than $25,000 are required to provide an unaudited financial program
schedule of expenditurés and revenues to the Department (Fiscal Unit) within 30 days of
the terniination date of the contract. Any adjustment to charges submitted during the
contract period are to be adjusted by Contractor at this time. ‘A completed County
Demand Form (D-15) will accompany the prog'ram schedule of expenditures and
revenues when adjustment of claimed expendlture is necessary. A report of over
teimbutse expénditures by Contractor will be accompanied by a check in the amount of -
the adjusiment made payable to the Auditor Controller, Contra Costa County.

Irrespectwe of the contract amount, if an audit or financial report is required by another
agency or is available, a copy of the audit and financial reports will be sent to the

Employment and Human Services Department, Fiscal Unit, 40 Douglas Drive, Martinez,

CA. 94553 immediately upon completion. The copy shall be submitted within the earlier
of 30 days after receipt of the auditor’s report or no later than nine months afier the end
of the audit period, unless a longer period is agreed to in advance by the County:

Contractors that expend $750,000 or more in Federal Finds shall arrange for an audit to
be performed as required by the Single Audit Act of 1984, Public Law 98-502; the Single
Audit Act Amendments of 1996, Public Law 104-156; and 2 CFR 200.501 to 200.521
and 45 CRF 75.501 to 75.521. A copy shall be submitted to the:

Contra Costa County Employment ahd Human Services
Attention: Fiscal Officer

40 Douglas Drive

Martinez, CA 94553

The copy shall be submitted within thirty days afier receipt of the Auditor’s report or nine
months after the end of the audit period, whichever occurs first,

For purposes of reporting, Contractor shall ensiire that State-funded expenditures are
displayed discretely along with the related federal expenditures in the single audit’s
“Schedule of Expenditures of Federal Awards (SEFA) under the Catalog of Federal
Domestic Assxstance (CFDA) number
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e. For State-funded contracts that do not have CFDA numbers, Contractor shall ensure that
the State-funded expenditures are discretely identified in the “Schedule of Expenditures
of Federal Awards” (SEFA) or program audit by the appropriate program name,
identifying grant/contract number, and as passed through Contra Costa County.

f. Contractor shall ensure that the single audit reports meet 2 CFR 200 and 45 CFR 75,
Subparts F —~Aud1t Requirements:: .

(D

@

3

)

()

Performed timely-not less frequently than annually. The audit is required to be
submitted within 30 days after receipt of the auditor’s report or nine months after

- the end of the audit period, whichever occurs first. [2 CFR 200.512 and 45 CFR

75.512]

Properly procured-use procurement standards prowded for auditor selectlon [z
CFR §200.509 and 45 CFR 75.509].

Performed in accordance with Generally Accepted Government Auditing

. Standards. [2 CFR §200.514 and 45 CFR 75.514].

Audits are all inclusive-includes an opinion (or disclaimer of opinion) of the
financial statements; a report on internal control related to the financial statements
and rmajor programs; an opinion (or disclaimer of opinion) o compliance with
laws, regulations and the provisions of contracts or grant agreements; and the
schedule of findings and questioned costs. [2 CFR §200.515 and 45 CFR 75.15].

Performed in accordance with provisions applicable to. this program as identified
in 2 CFR Part 200, and 45 CFR Part 75, Subpart F Audit Requirement.

g. Contractor shall perform a reconciliation ‘of the Cost Report and Seitlement (see Area
Agency on Aging-Attachments, Attachment10) and submit to the County 30 days after
fiscal year end.

“h. The County shall have access to all audit reports and supportmg work papers, and the County
has the option to perform additional audit work, as needed.

i. Contractor shall cooperate with and participate in any further audits, which may be required
by the State of California.

9. PROGRAM INCOME: Contractor will report program income to the County. Program income
" is defined as revehne generated by Centractor or its subcontractors from Contract-supported
activities. Program income must be reported and used to expand baseline services and not-
charge against existing expenses. The income must be reported and expended under the same
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terms and conditions as the program funds from which it is generated and must be used to pay
for current allowable costs during the same fiscal year that the income was earned.

Program income may not be used to meet the matching requirements of this Contract. Program

income includes:

a. Voluntary contributions received from a participant or responsible party as.a result of

service, . '

b. Income from usage or rental fees of real or personal property acqitired with grant funds or
funds provided under this contract.

c. Royalties received on patents and copyrights from Contract supported activities.
d. Proceeds from the sale of goods created under this Contract.

Contractor must develop and implement a method for voluntary client contributions in
accordance with the California State Department of Aging Standard Agreément.

Services shall not be denied to any client who does not contribute toward the cost of the services
received, ' ' :

Methods used to solicit yoluntary contributions for services shall be non-coercive.

- Donation letters sent to clients shall stipulate that contributions are voluntary and not required to-

receive service.

MATCHING CONTRIBUTIONS: “Matching Contributions” means local cash and/or in-kind
contributions made by Contractor, a subcontractor, or other local resources that qualify as a
match for the Contract funding

a. Cash and/or in-kind contributions may count as match, if such contributions are used to
meet program requirements, Any matching contributions (cash or in-kind) must be
-verifiable from the records of the Contractor Matching coniributions must be used for
allowable costs in accordance with the OMB cost ptinciples..

“ONE-TIME-ONLY FUNDS; Fédéral Program One-Time-Only (OTO) funds shall be used for

the following purposes and are awarded by the County:

a. The purchase of equipment that enhances the delivery of services to the eligible service
population and must be an allowable cost of the program,
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Home and commumity-based projects that are approved in advance by the County, and
are designed to address the unmet:needs of the eligible service population

Innovative pilot projects that are approved in advance by the County, and are designed
for the development or enhancement of a comprehensive and coordinated system of
services as defined in 45 CFR 1321.53(a)(b).

Baseline Services. OTO funds may be approved by the AAA to increase baseline
services. Service providers receiving funds for this purpose must understand it is for
service delivery during the current contract period only.

Nutritional Services Information Program (N SIP) OTO shall be used to purchase food used in
the Elderly Nutrition Program.

0TO funding must be tracked separately and submitted on separate demands.
GRIEVANCE PROCEDURE: Contractor must establish and provide a written grievance

procedure for reviewing and attempting to resolve complaints of older individuals. The process
shall include: :

Time frames within which a complaint will be acted upon.

Written notification to the complainant-of the results of the review, including a statement
that the complainant may appeal to the AAA if dissatisfied with the results of the service
provider’s review.

Confidentiality provisions to protect the complainant’s rights to privacy. Only

-information relevant to the complamt can be released to the respondmg party without the

older individual’s consent.

The Grievance procedure must be. posted in visible and access1ble areas, such as bulletin
boards in multipurpose senior centers. For areas in which a substantial number of older -
individuals are non-English speaking, the notification shall also be posted in the primary
language of a significant number of oldér individuals. “Substantial number” and
“Significant number” shall be established by the AAA. Homebound older individuals
should be advised of the process either orally or in wntmg upon initial contact with the

individuals.

Complaints may involve, but not be limited to, any or all of the following:

(1)  Amount or duration of a service.

(2)  Denial or discontinuance of a service. U

(3)  Dissatisfaction with the service being provided or with the service provider.

(4)  Failure of the contractor to comply with any of the requirements set forth in the
. AAA contract.

Approved by County Counsel as to form June 2022 Initials:& [ rr
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14.
15.

16.

17,

18.

SPECIAL CONDITIONS
(Purchase of Services -~ Long Form)
AREA Al CY ON AGING

EMERGENCY PREPAREDNESS PLAN: Contractor must maintain, update, and implement, as
needed an Emergency Preparedness Plan as approved by the AAA. This plan must ensure the
continuation of the provision of Contractor’s critical services that will meet the emergency needs
of its staff and clients during a disaster. Any changes to the plan must be submitted to AAA for
approval.

BREACH OF CONTRACT: Upon breach of this Contract by Contractor County shall have all

remedies ava:lable to it both in equxty and/or at law

STANDARDS OF WORK: Contractor agrees that the performance of work and services
pursuant-to the requirements of this Contract shall conform to accepted professional standards.

CON?LICT OF INTEREST: Contractor covenants that it présenﬂy has no interest and shall not

. acquire any interest, direct or indirect, which would conflict in ~any manner or degree with the

performance of this Contract. Coritractor shall ensure that no conflict of interest exists between
its officers, employees, or subcontractors, and the County. ‘Contractor shall ensure that no
County officer or employee in a position that enables them to influence this Contract will have
any direct or indirect financial interest resulting from this Contract. Contractor shall ensure that
no County employee shall have any relationship to the Contractor or officer or employee of the
Contractor, nor that any such person will be employed by Contractor in the performance of this
Contract without immediate divulgence of such fact to the County.

Covenant Against Contingent Fees:

a Contractor warrants that 10 person or selllng agency has been employed or retained to
solicit this Contract. There has been no agreement to make commission payments in
order to obtain this Contract.

b. For breach or violation of this warranty, County shall have the right to terminate this
" Contract without ljability or at its discretion to deduct from the Contract price or
consideration, or otherwise recover, the full amount of such comraission, percentage,
brokerage, or contingency fee.

Contractor must. complete Attachments 1-4 which are attached hereto and incorporated herein by
reference, and return with the signed contract.

0. Grievance Process: AAA Appeals/Fair Hearing process follows a confidential p'rbccss, which
- encourages resolution at the Towest level of authority in an informal process whenever possible as

described in 22 CCR §7400.

PROCEDURES:
Approved by County Counsel as to form June 2022 - . Initials:@ @ @
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1. First Level of Complaint:

a.

Upon receipt of the complaint, the Program Supervisor shall conduct an informal
administrative review within 10 working days of receipt. The complaint will be reviewed
based on the merit of the complaint and the verification of the violation of the rights, law,
regulation, policy or ordinance cited.

The AAA Program Supervisor shall conduct any necessary follow-up and notify the
complainant in writing of the results of the investigation, as well as his or her right to
request a meeting with the AAA Program Manager (or Designee).

If the matter is resolved to the Complainant’s satisfaction, the AAA Program Supervisor
will keep documentation of the complaint and resolution in a secured place.

If the Complainant is not satisfied with the resolution at the lowest level of authority, he
or she may request an apipeal by the AAA Program Manager. The appeal should include
a citation of the law, regulation, policy or ordinance in violation of the Complainant’s
rights or program standards. _

2. Second Level of Complaint:

a.

Upon receipt of the appeal, the Program Manager will set up.a meeting with the

‘Complainant, by phone or in person, within 15 business days of the notification and

conduct any necessary follow-up invesfigation.

Within 10 working days of the meeting, the AAA Program Manager shall provide the

- Complainant with a written copy ofhis or her decision and inform Complainant of the

right to request an administrative hearing.

The Complainant shall be informed that the request for an administrative hearing must be
made in writing addressed to the Aging and Adult Services Director and must be made
within 30 days of receipt of the Program Manager’s. decision..

The Complainant must be instructéd that the hearing request must include the reasons he
or she feels that the decisions should not be upheld. :

3. Third Level of Complaint:

L2

If the Complainant exercises the right to request an administrative hearing, the Aging and
Adult Services Director will perform the following: (1) Review the hearing request. (2).
Review the merits of the reasons cited by the Complainant. (3) Conduct any necessary
follow-up. Upon review of the merits of the hearing request, the Director may determine

Approved by County Counsel as to form June 2022 _ : 'Initials:@ @- @_
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SPECIAL CONDITIONS
(Purchase of Services - Long Form)

AREA AGENCY ON AGING

that the decisions of the management staff will be upheld and the case will be closed or
determine that reasons ¢ited by the Complainant have merit and grant the Complainant an
administrative hearing. The Director may choose to invite an impartial third party such as
a member of the AAA Advisory Council, or another contractor who is not related to the
complaint, to serve on the hearing the panel.

b. If 2 hearing is granted, it shall be scheduled within 45 days of receipt of the
Complainant’s request and the Complainant shall be notified of the following:

i.  Thetime and place of the hearing;
fi.  Theright to be present at the hearing;
iii.  The right to present evidence and witnesses;
iv. A written decision shal be prepared within 20 days of the heanng,
v. - Notice of the decision will be sent to all involved parties noting that the decision
is final and not subject to further appeal; if remedies are identified, steps will be
put in place to ensure remedy is implemented.

eneral Conditions, paragraph 5, Termination and Cancellation, is deleted in its entirety and replaced

with the following:

1.

TERMINATION FOR CONVENIENCE: The County or Contractor may terminate performance.
of work under this Contract for its convenience in whole or, in part, if the County determines that
a termination is in the County’s interest. Either party to this Contract shall terminate by
delivering to the other party a Notice of Termination specifying the extent of termination and the
effective date thereof. Such términation shall be effectivé ninety (90) days from thie delivery of
the Notice of Termination or at another effective date as agreed to by both parties. The parties
agree that, as to the terminated portion of the Contract, the Contract shall be deemed to remain in
effect until such time as the termination settflement, if any, is concluded and the Contract shall
not be void. The party terminating the Contract shall submit to the other party a Transition Plan
within fifteen (15) days of delivery of a written notice.

TERMINATION FOR CAUSE: The County may terminate the performance of work for cause

.under this Contract. The County may terminate the Contract upon 30 days written notice to the

contractor. The notice of termination shall be effective 30 days from the delivery of the Notice of

Termination unless the ground for termination is due to threat to life; health or safety of the

public and in that case, the termination shall take effect immediately. The grounds for

termination for cause shall include but are not limited to the following:

. Incase of threat of life, health or safety of the public. Termination of Contract shall be
effective immediately.

b. A vialation of the law.

Approved by County Counsel as to form June 2022 o - Initials: [}E EE @ .
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Inadequate perfonna.nce or failure to make progress so as to endanger performance of this
Contract.

Failure to comply with reporting requirements.

Evidence that the contractor is in an unsatisfactory financial condition as determined by
an-audit of the department.

Evidence of a financial condition that endangers performance of this Contract and/or the
loss of other funding sources.

Delinquency in payment of taxes or payment of costs for perfomlance of this Contract in
the ordinary course of business.

Appointment of a trustee, receiver, or liquidator for all or a substantial part.of the
contractor’s property, or institution of bankruptcy, reorganization, or the arrangement of
liquidation proceedings by or against thé contractor

+ Service of any writ of attachment, levy of executlon, or commencement of garnishment

proceedings against the contractor’s assets or income.
The commission of an act of bankruptcy.
Finding of debarment or suspension.

The contractor’s organization structure has materially changed.

- County determines that the Contractor may be considered a “high risk” agency as

described in 2 CFR §200.205 and 45 CFR §75.205. If such a determination is made,
Contractor may be subject to additional special conditions or restrictions.

Funding is reduced or deleted for any state fiscal year by the Department, County, State

- Department of Finance, Legislature, or Congress.

Q. Transition Plan: Contractor shall submit a Transition Plan to the County within fifteen (15) days of
: delivery of a written Notice of Termination of a program funded either by Title II of Title VIL. The
Transition Plan must be approved by AAA and shall at a minimum include the following:

1. Description of how clients will be not_xﬁed about the change in their service provider.
2. A-plan to communicate with other organizations that can assist in locating alternative services.
3. A plan to inform community referral sources of the pending termination of the service and what
alternatives, if any, exist for futuré referrals. ‘
A plaﬁ to evaluate clients in order to assure appropriate placement. -
A plan io transfer any confidential medical and client records to a new contractor.
A plan to dispose of confidential records in accordance with applicable laws and regulations.
Approved by County Counsel as to form June 2022 . ]nitjals:-@ﬁ @ [‘\;
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S

A plan for adequate staff to provide continued care through the term of the contract.

A full inventory and plan to dispose or, transfer, or return to the County all equipment purchased
during the entire operation of the contract.

Additional information as necessary to effect a safe transition of clients to other community
service providers.

Contractor Name Change: An assignment is required-to change Contractor’s name as listed in the

Contract. Upon receipt of legal documentation of the name change, the County will process the
assignment, Payinent.of invoices presented with a new name carinot be paid prior to approval of said
amendment,

Information Integrity and Security

1.

, | INF ORMATION 'ASSETS

Contractor shall have in place operational policies, procedures, and practices to protect State and
County information assets, including those assets used to store or access Fersonal Health
Information (PHT), Personal Information (PI) and any information protected under the Health

TInsurance Portability and Accountability Act (HIPAA) (i.e., public, confidential, sensitive and/or

petsonal identifying information) as specified in the State Administrative Manual, 5300 to
5365.3; Cal. Gov. Code § 11019.9, DGS Management Meme 06-12; DOF Budget Letter 06-34;
and CDA Program Memorandum 07-18 Protection of Information Assets and the Statewide
Health Information Policy Manual. Information assets may be in hard copy or electronic format
and may include but are not limited to:

a.  Reports
b Notes

¢.  Forms _

d Computers, laptops, cellphones, printers, scanners

e Networks (LAN, WAN, WIFI) servers, switches, routers
f Storage media, hard drives, flash drives, cloud storage

g. Data, applications, databases

ENCRYPTION OF COMPUTING DEVICES

Contractor is requn‘ed to use 128-B1t encryptlon for data collected under tlus Contract that is
confidential, sensitive, and/or personal, including data stored on portable computing devices

{including but not limited to, laptops, personal digital assistants, and notgbook computers) and/or
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portable electronic storage media (including but not limited to, discs and thumb/flash drives,
portable hard drives).

3. DISCLOSURE

a.

Contractor shall ensure that all confidential, sensitive and/or personal identifying
information is protected from inappropriate or unauthorized access or disclosure in
accordance with applicable laws, regulations and State policies.

"Contractor shall protect from unauthorized disclosure, confidential, sensitive and/or

personal identifying information such as namss and other identifying information,
concerning persons receiving services pursuant to this Contract, except for statistical
information not identifying any participant.

“Personal Identifying information” shall include, but not be limited to, name, identifying
number, social security number, state driver’s license or state identification number,

" financial account numbers, symbol or other identifying characteristic assigned to the

individual, such as finger or voice print or a photograph.

Contractor shall not use confidential, sensitive and/or personal identifying information
above for any pmpose other than carrying out Cont:ractor s obligations under this
Contract. ;

The Contractor shall not, except as otherwise speciﬁc_ally authorized or required by this
Contract or court order, disclose any identifying information obtained under the terms of

this Contract to anyone other than AAA without prior written authorization from '
AAA. Contractor may be authorized, in writing, by a participant to disclose identifying

information specific to the authorizing participant.

Contractbr'may allow a participant to authorize the release of information to specific
persons or entities, but shall not request or encourage any participant to give a blanket

- authorization or sign a blanket release, nor shall Contractor accept such blanket

authorization from any participant.

4, SECURITY AWARENESS TRAINING

a.

Contractor’s employees, volunteers and staff contractors handling confidential, sensitive
and/or personal identifying information must complete the required CDA Security
Awareness Training module located at h
https://www.aging.ca.gov/ProgramsProviders/#Resources within thirty (30) days of the

._start date of the Contract; within thirty (30) days of the start date of any new employee

volunteer’s or staff contractor’s employment, and annually thereafter.

Contractor must maintain certificates of completxon on file and provide them to CDA

upon request.
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5. HEALTH INSURANCE PORTABILITY AND ACC.OUNTABILITY ACT (HIPAA)

Where applicable, Contractor agrees to comply with the privacy and security requirements of
HIPAA, and the Health Information Technology fot Economic and Clinical Health (HITECH)
Act, as amended, and any related regulations and laws. Contractor agrees to protect the security,
privacy and confidentiality of cliént information in accordance with state and federal law. -

6. INFORMATION INTEGRITY AND SECURITY STATENIE}NT‘

Contractor shall sign and return an Information Integrity and Security Statement CDA 1024
(REV 03/2020) form with this Contract (Attachment 3). This is to ensure that
Contractor/Vendors are aware of, and agree to comply with, their obhganons to protect CDA
information assets from unauthorized access and. dlsclosure

7."  SECURITY INCIDENT REPORTING f

A security incident occurs when information assets are or reasonably believed to have been
accessed, modified, destroyed, or.disclosed without proper authorization, or are lost, or stolen.
Contractor must comply with CDA’s security incident reporting procedure located at
hittps://www.aging.ca.gov/programsProviders/#Resources, and must complete any and all
necessary documentation (see Attachment 8).

8. NOTIFICATION OF SECURITY BREACH TO DATA SUBJECTS

a. Notice of any secunty breach or security- mczdent must be given by Contractor or
' subcontractors to any data subject whose personal information could have been breached.

b. = Notice must be giveh in the most expedient time 'possiblt_e and without unreasonable delay
except when notification would impede a criminal investigatioh or when necessary
measures to restore system integrity are required.

c. Notice may be provided in writing, electronically, or by substitute notice in accordance
with State law, regulation, or policy.

9, SOFTWARE MAINTENANCE

 The Contractor shall apply security patches and upgrades in a tunely manner and keep virus
software up-to-date on all systems on which State and/or County data may be stored or accessed.
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10. ELECTRONIC BACKUPS
Contractor shall ensure that all electronic information is protected by performing regular backups

of files and databases and ensure the availability of information assets for continued business.
Contractor shall ensure that all data, files and backup files are encrypted.

T. Copyrights and Rights in Data.
i.  COPYRIGHTS

a. If any material funded by this Contract is subject to copyright, the County reserves the right
to copyright such material and the Contractor agrees not to copyright such matenal except -
as set forth in (b)-(d) of this Paragraph

b. Contractor may request permission to ¢opyright material by ‘writing to the Dn'ector of the
CDA (and copied to the AAA Prograrn Manager). The CDA Director shall consent to ot
give the reason for denial fo the Contractor in wrltmg within sncty (60) days of receipt of
the request. -

C. If the iatetial is copyrighted with the consent of the County, the State resérves a royalty-
free, non-exclusive, and irrevocable license to rcproduce  prepare derivative works,
publish, distribute and use such materials, in whole or in part, and to authorize othérs to do
so, provided written credit is given the anthor.

d. Contractor certifies that it has appropnate systems and controls in place to ensure that-
State/Federal funds will not be used in the performance of this contract for the acqmsman,
operation, ormaintenance of computer software in violation of copyright laws.

2. RIGHTS IN DATA

a. Contractor shall not publish or transfer any materials, as defined in paragraph (b) below,
produced or resulting from activities supported by this Contract without the express
written consent of the County. That consent shall be given or the reasons for denial shall
be given and any conditions under which it is given or denied within thirty (30) days after
the written request is received by the County. The County may request a copy of the
material for review prior to approval of the request. This subsection is not intended to
prohibit contractors from sharing identifying client information authorized by the
participant or sumsmary program information, which is not client-specific.

b, As used in this Contract, the term “subject data” means writings, sound recordings,

T pietorial reproductions, drawings, designs or graphic representations, procedural manuals,
forms, diagrams, workflow charts, equipment descriptions, data files and data processing
or computer programs, and works of any similar nature (whether or not copyrighted or

- copyrightable) which are first produced or developed under this Contract. The term does
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not include financial reports, cost analyses, and similar information incidental to contract
administration, ot the exchange of that information between Area Agencies on Aging to
facilitate uniformity of contract and program administration on a statewide basis,

U. Additional Terms and Conditions

1. CONTRACT AWARDS

a. Contract awards will be limited to a one-year period, renewable up to a maximum of three
(3) additional one-year periods, contingent upon the availability of State, Federal, and
County funds and subject to contractor mamtmmng satzsfactory performance and remaining
in full compliance. -

b. Contract amount may vary frorn year to year depending on flmdmg availability and funding
sources. ,

c. County may negotlate mochﬁcatzons or revisions to the Contract to facilitate compliance with
.all necessary service requirements and regulations,

2. . REMEDIES

In the event Contractor breaches any term or provision of this Contract, County has the right to

pursue all available remedies at law or equity, including recovery of damages, specific .

performance of this Contract, and termination of this Contract. Except as expressly provided

clsewhere in this Contract, each party’s rights and remedies under this Contract are cumulative
~and in addition to, not exclusive of or in SubStIt(]thIl for, any rights or remedies otherwise
 available to that party.

3. EQUAL OPPORTUNITY EMPLOYMENT

The Contractor must post a notice descr‘ibing.the Federal laws prohibiting job discrimination
based on race, color, sex, national origin, religion, age, equal pay, disability or geretic
information as set forth in Executive Order 11246 of September 14, 1965, entitled “Equal
Employment Opportunity” as amended by Executive Order 11375 of October 13, 1967, as
supplemented in Departmenf: of Labor Regulations (41 CER, Part 60). The poster should be
placed in a conspicuous location in the workplace where notices to applicants and employees are

customarily posted,
Approved by County Counsel as to form June 2022 : Initials:@f @ @ _
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COLLOCATION

Contractor will work with community leadership and other applicable agencies and institutions
to achieve maximum coliocation and coordination with access to'services and epportunities for
the older population in designated community focal points, 42 USC 3026(a)(3)(B).

LINGUISTIC AND CULTURAL SENSITIVITIES ,

If 2 substantial number of older individuals reside in any planning and service in the state are of
limited English speaking ability, Coniractor must utilize employees who are fluent in the
language spoken by a predominant number of older individuals with limited English Speaking
abihty Contractor must also ensure that employees engaged in the delivery of supportive
services must be aware of cuftural sen31t1v1tles and take into account effective linguistic and
cultural differences. : -

“VOLUNTARY CONTRIBUTIONS

Contractor must provide clients an opportunity to.contribute to the cost of services rendered (45

‘CFR § 1321.67). Contractor:must develop Policies and Procedures for collecting Voluntary

Client Contributions. The Policies and Procedurés must state that services shall not be denied to
any client who cannot contribute toward the cost of the services received. Methods used to solicit
voluntary contributions for services shall be non—coercwe Voluntary Contributions must be
treafed as Program Income.

A’I‘TAC-}MNTS: The following attachments are incorporated into this Contract by reference, REQUIRE

Attachment 1:
Attachment 2:
Attachment 3:
Attachment 4:

SIGNATURES-AND MUST BE RETURNED WITH THIS CONTRACT:

Cost Allocation Certification (SUB Wntten plan with Certlficate)
Dematd Documentation Selectwn _

Information Integrity and Security Statement (CDA. 1024)

Lobbying Certification

ATTACHMENTS: The following attachments are incorperated into this Contract by reference:

- Attachment 5:-- Property Acquisition Form (CDA 9023)- - -~
Attachment 6: Request to Dispose of Property CDA 248
Attachment7; Title IfI E Definitions
Attachment 8:  Security Incident Report CDA 1025 Parts A and B
Approved by County Counsel as to form June 2022 . - : ‘ Iniﬁals:@ [—P_K : ER_
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Attachment 9. Cost Report and Settlement
Attachment 10: Disclosure of Lobbying Activities LLI. :
Attachment 11: Contra Costa County Focal Points FY 2018-2019
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AREA AGENCY ON AGING - ATTACHMENTS
ATTACHMENTS: The following attachments are incorporated into this Contract by reference.

All ATTACHMENTS REQUIRING SIGNATURES MUST COMPLETED IN FULL

Attachment I:  Cost Allocation Certification (SUBMIT Written plan with Certificate)
Attachment 2:  Demand Documentation Selection

Attachment 3:  Information, Integrity, and Security Staternent

Attachment 4:  Lobbying Certification '
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ATTACHMENT 1.

Certification

Cost Allocation Plan Certification Coversheet

This is to certify that 1 have reviewed the Cost Allocation Plan attached and to the best of my knowledge:

- All costs iricluded in this proposal are properly allocable to Federal awards on the basis of a beneficial or causal relationship.
- between the expenses incurred and the awards to which they are allocated in daccordance with applicable requivements. Further,
the same costs that have been treated as shatred costs have not been claimed as divect costs. Similar types of costs have been
accounted for consistently throughout the Cost Allocation Plan.

1-declare that the foregoing is true and correct.

Doculgned by:

Land Buans

CBFCADABG4IHIC ..

(1o g

Authorized Signature
City Manager

Finance Birector

Official Title

City of Pittsburg

Organization Name
6/29/2023
Date
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ATTACHMENT 2
Required: Demand Documentation Selection
40-501-0 i _
e As authorized signatory for Contract # ___ for the agency doing business as
. 1 agree that I/my agency will:
CHECK ONE BOX ONLY:

Provide the necessary backup documeritation to substaritiate demands upon the County Treasury
- each month to Area Agency on Aging, 400 Ellinwood Way, Pleasant Hill, CA 94523, Directand
Shared costs must show 100% agency allocation. This may include but is not limited to; Time .
Study information and/er receipts showing 100% allocation across programs served based on the
Cost allocation plan on file. ' ‘

° T understand that without supporting documentation, the County will-not pay the
demand. = ' ' ‘

OR

] Elect an outside audit agency to perform limited scope review with a supplemental schedule and
certification. The schedule, due to the County 45 days after contract termination, should agree
with the amotnts paid to your agency by the County and include Federal as well as State funds
awarded. The certification will include a statement that the supporting documentation for each
demand is available in its entiréty and available on-site.

o I understand that the County is still responsible for completing a yearly fiscal monitoring
and will sample backup to determine compliance with support documentation
requirements,

DecuSigned by

Authorized Signature: T s Date:
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Revised June 2022 ] ) ~ Contractor  County Dept.
Form L-4 (Page 30 of 55) '
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AREA AGENCY ON AGING - ATTACHMENTS
ATTACHMENT 3
STATE OF CALIFORNIA

CALIFORNIA DEPARTMENT OF AGING
INFORMATION INTEGRITY AND SECURITY STATEMENT
CDA 1024 (REV 03/2020)

In compliance with Californla Governmant Cade Section 11019.9, California Clvil
Coade Sectlon 1798 et seq., Departmant of General Services Management Memo
06-12, and Statewide Information Management BManusal (SIMM) 5300 the California

Department of Aging (CDA) hereby requires the Contractor/\endor to:
ACKNOWLEDGE: '

L

Any wrongful access, inspection, use, or disclosure of Personal Confidential or
Sensitive Information (PSCI) is a crime and s prohibited under state and federal
laws, including but not limited to Callfornia Fena! Code Section 502, Califomia
Government Code Section 15619, California Civil Code Section 1798. §3 and
1798.55, and the Health Insurance Portability and Amauntabiﬂty Act. B
Acknowladge..

Any wrongful access inspecﬂon, use, disclosura or modircauon of PSCI
informnation may result in termination of this Contract/Agreament.

MEET THE FOLLOWING REQUIREMENTS:

*

PSCI information shall be protected from disclosure in accordanoe with all
applicable laws, regutations, and policies.

PSCi data be protected by authorized access using the prmclples of least privilege.
Any accurrence that actually or potentially Jeopardizes the confidentiality, integrity,
or availabllity of an information system or the information the sysfem processes,
stores, or tfransmits or that constitutes a violation or imminent threat of violation of
security policles, security procedures or acceptable use policles will immediately be
reported to CDA by completing a Security incident Report CDA (1025A and 1025B).
All accass codes which alfow access to confidential information will be propeﬂy
safeguarded.

Obligations to protect PSCI information obtained under this Conn*actmgreament will
cantinue after tarmination of the Contract/Agreement with CDA.

All employees/subcontractors of the Contractor/Vendor will complete the required
Security Awareness Training module located at
https:f/aging.ca.goviinformation security! within 30 days of the start date of the
Contract/Agreaement or within 30 days of the start date of any new employee or
subicontractor. This training must be completed annually.

. All employees/subcontractors of the Contractor/Vendor must comply with CDA's

confidentiality and data security requlraments as outlined in the
Contract/Agreement.

-All employees/subconiractors of the Contract/VVendor must comply with the

Appendix D, section XVill enciyption and self-certification requirements as outlined
in the contract.

. oo e et e, Ao o e e At e e e a0 s .‘.”Sﬂﬂf’
Approved by County Counsel-as to form xxx 2022 . _ Initials: { éﬁ f fr L
Revised June 2022 ) Contractor  County Dept.
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AREA AGENCY ON AGING - ATTACHMENTS
ATTACHMENT 3
STATE OF CALIFORNIA

CALIFORNIA DEPARTMENT OF AGING
INFORMATION INTEGRITY AND SECURITY STATEMENT
CDA 1024 (REV 03/2020)

CERTIFY:
To protect PSCI information by:

¢ Accessing, inspecting, using, disclosing or modifying PSCI information only for the
purpose of parforming officlal duties.

+« Never accessing, Inspecting, using, disclosing, or modifying P8CI information for
curiosity, personal gain, or any non-business-related reason.

o Securing PSCI information in approved locations.

* Never removing PSC{ information from the work site without authorlzahon.

Meets the encryption mqunrements in Exhibit D Article 18:
(] tsinfull oomplianee with the 128 Encryption requirements.

[:] {snotin campl:ance with tha 128 Encryption requirements and will achieve
ccmpllance by _ A

1 hereby cartify that | have reviewed this conﬂdantiallty Statement and will comply
with the above statements.

“Contractor/Vendor Printed Name and Titls

Contractor/Vendor Signature -Détév —

“CDA ProgramfProject - “Contrast Number
.Page2of2
Approved by County Counse! as to form xxx 2022 : Initials: [_g € [-P F &
Revised June 2022 i , Contractor  County Dept:
' Form 1.~4 (Page 32 of 55)
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AREA AGENCY ON AGING - ATTACHMENTS

ATTACHMENT 4 Lobbving Certification

The Contractor doing business as ) hereby certifies to the best of
his or her knowledge and belief, that:

L.

Signature | Title

Date,

No federal appropriated funds have been paid or will be paid, by or on behalf of the Contractor,
to any person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with the awarding of any federal contract, the making of any federal grant,
the making of any federal loan, the entering into of any cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of any federal contract; grant loan, or

. cooperatl.ve agreemeut

‘lf any funds other than federal approprlated funds have been paid or w111 e paid to any person for

influencing or.attempting to influence an officer or employee of any fedéral agency, a Member of
Congress, an officer or employee of Congress or an emliloy.ef; of a Member of Congress in
connection with this federal contract, grant, loan or cooperative agreement, the undersigned shall

. complete and submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance

with its instructions.

The Contractor shall require that thie language of this certification be included in the award
documents for all subcontracts at afl tiers (including sub-grants, and contracts under grants, loans,
and cooperative agreements which exceed $100,000) and that all sub-reaplents shall certify-and
disclose accordmgly

This certiﬁcation is & mnaterial representation. of fact upon which reliance was placed when this
transaction was made or entered into. This certification is a prerequisite for making or entering
into this transaction imposed by 31 USC §1352. Any person who fails to file the required
certification shall be subject to a civil penalty of not less than $10,000 and not more than
$100,000 for each such failure. A copy of this Agreement is on file and available for inspection at

the:

Area Agency on Aging
400 Ellinwood Way
Pleasant Hill, CA 94523

Approved by County Counsel as to form xxx 2022 - Initials: @ __C,..__

Revised June 2022 Contractor County Dept.

Form L-4 (Page 33of 55y
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AREA AGENCY ON AGING -ATTACHMENTS

ATTACHMENTS: The following attachments are incorporated into this Contract by reference:

Attachment 5:  Property Acquisition Form (CDA 9023)
Attachment 6:  Request to Dispose of Property CDA 248
Aitachment 7:  Title III E Definitions .

Attachment 8:  Security Incident Report CDA 1025 Parts A and B
Attachment9:  Cost Report and Settlement

Attachment 10. Disclosure of Lobbying Activities LLL

Attachment 11.  Contra Costa. County Focal Points FY 2018-2019

Approved by County Counsel as to form xxx 2022 : S Initials: @ Ef . &
Revised June 2022 Contractor  County Dept.

Form 1.-4 (Page 34 of §5)
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Contra Costa County: : : : Number: 405010

Standard Form L4 SPECIAL CONDITIONS
Revised 2014 (Purchase of Services ~ Long Form)
~ AREA AGENCY ON AGING - ATTACHMENTS
ATTACHMENT 7 TITLE ITI E DEFINITIONS (11 pages)
A Program Requirements means requirements found in the National Family Care Giver Support Act Title

111, Part E, Sections 371 through 374 of the (42 U.S.C. § 30305 et. seq.) and the Older Americans Act
(OAA) (42 U.S.C. § 3001 et. seq.) .

Eligible Service Population for the National Family Caregiver Support Act means: .

1. ATFamily Caregiver
2. A Grandparent or Older Individuél Who is a Relative Caregiver -

A Family Caregiver is defined in Title III, Part E, Sections 372(2) of the OAA as an adult family member
or another individual who is an informal previder-of in-home and community care to an older individual. -
“Family Caregiver” is used mt.erchangeably with “informal caregiver.” “Informal” means that the care is

not prowded as partof a pubhc or prtvate formal service progtam ' o - :

1. A Family Caregiver prcmdes care without pay. Famlly Caregwer Services Prov:der (FCSP) funds
~ cannot be used to pay the Family Caregiver a stipend or salary for providing care. FCSP funds may
be used to pay another family member or friend to provide respite caré or supplemental services.to
the Family Caregiver.

A Grandparent or Older Individual Wha is a Relative Caregiver is defined as a grandparent, step- -
grandparent, or a relative of a child by blood, marriage, or adoption, who is 55 years of age or older, and.
who meets the following additional criteria as set forth in Title Ill, Part E, Section 372(3) of the OAA.

1. Liveswith a child (but is not the parent of the child or individual of any age with a disability);

2. Is the primary caregiver of the child because the biological or adoptwe parents are unable or
unw:lhng to serve as the primary caregiver of the child; and

3:"  Has alegal telationship with the chﬂd such as legal custody or ghiardianship, oris ralsmg the child
informally.

An Older Individual Receiving Care (Care Receiver) is defined as a person who is 60 years of age or
older; or a person, of any age, with Alzheimer’s disease or a related disorder with neurological and organic
brain dysfunction (Title I, Section 102(35)). Family Caregivers cannot receive FCSP4funded respite and

__supplemental services of this section unless the Care Receiver meets the more restrictive eligibility criteria

specified in Title 111, Part E, Section 373 (c) (1) (B) of the OAA and the definition of “frail” in OAA
Sec.uon 102 (26).

Approved by County Counsel as to form xxx 2022 : _ : ' Iniiials-:[ 5.5 @ [‘ﬁ .
Revised June 2022 , Contractor  County Dept.

Form L-4 (Page 37 of §5)
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AREA AGENCY ON AGING - ATTACHMENTS

F. . A Child who receives care from a Grandparent or Older Individual who is a Relative Caregiver is
defined in Title IT1, Part E, Section 372(1} of the OAA as an individual who is not more than 18 years of

age.

G. Individual with Severe Disabilities is defined in Title I, Section 102(9) of the OAA as a person with a
severe, chronic disability attributable to mental or physical impairment, that is likely to continue
indefinitely and results in substantial limitation in three (3) or more of the following areas of major life

activity:

1. Selfcare;
2. Receptive and expressive language;
3, Learning; .

4. Mobility;
5. Self-ditecﬁon;. '
- 0. : Capacity for Independent Living;
1. Economic self-sufficiency;
8. Cognitive functicm'ing; or

9. Emotional adjustment:

H. Title Y11 E (Family Caregiver Support Program) is defined in Title III, Part E, Section 373(b) as support
services that include: (1) information to caregivers, potential caregivers, and those who may assist
caregivers about available services; (2) assistance to caregivers in gaining access to the services; (3)
individual counseling, organization. of support groups, and caregivers training to caregivers to assist the
caregivers in making decisions and solving problems related to their caregiving roles; (4) respite care to

-énable caregivers to be temporarily relieved from their caregiving responsibilitiés; and (5) supplemental
services, on a limited basis, to complement the care provided by caregivers.- In accordance with Title II1,
Part E, Section 373(e) (1), the California Department of Aging has established for the five support service
categories additional service standards that must be'met. These standards are documented in the FCSP
Service Matrix, which the California Department of Aging publishes periodically, as necessary.

1. The following apply to the Respite service:
a. “Respite Care” is the provision ‘of temporary, substitute supports or living arrangements for

care receivers and may be provided: (1) in the home (and include the provision of
personal, homemaker, and chore services to the care receiver), (2) by attendance of the care

_ Approved by County Counsel as to form xxx 2022 - . ' Initials: & @ C_
Revised June 2022 Contractor  County Dept.

Form L4 (Page 38 of 55)
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Contra Costa County
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Revised 2014

| : Number: 40-501.0
SPECIAL CONDITIONS
{Purchase of Services - Long Form)

AREA AGENCY ON AGING - ATTACHMENTS

receiver at day care or other non-residential day center or program (including recreation
outings for children), and (3) by attendance of the care receiver in a facility for an
overnight stay on an occasional or emergency basis (such as a nursing home for older adults
or summet camp for grandchildren).

b. “Temporary” is defined as a brief period of relief or rest from caregiver's responsibilities
during a limited time period, and may be provided on the following basis:

Intermitterit time off a few hours onde a week for a limited time to give the
caregiver a planned or unscheduled break; or :

Occasional time off for the caregiver to attend a special event; or

Emergency Extended break to address an mtervemng cn:cumstance, such as
caregiver.emotional stress or hospitalization and recovery.

c. Title 11T E.funcié‘ cannot‘be used to support the following_aétivifies:

i.

ii.

ii.

To pay the costs .foria family 'caregiver"to attend a c’amp, spa, resort, or restaurant;

To temporanly telieve workers from formally paid services {e.g., m—home supportive
services or services required to be provided in a licensed facility such as a residential
care facility’ for the elderly);

To supplement the service unit cost of “a participant day” (a participant day is
defined as at least 6 hours of service) at-an adult day care program.

d. Title T E Supplémental Funds cannot be used to support the following activities: “

i.

ii.

iil.

iv.

Assisting a care receiver; unless there is an identified caregiver need that is 'met
thtough assistance to the care receiver;

Providing ongoing assistance to a care receiver living alone;

Same level of service provided to all caregivers, rather than assistance based on

caregiver level of need and priority; and

One-time, end-of-theyear assistance without an identified individual caregiver need.

L Information Services is defined as the provision of public information on caregiving and/or community
..education on ¢aregiving, including information ahout available services. ... .. . .

1. California Department of Aging (CDA) unit: 1 activity (examples included in Service

Definitions)
Approved by County Counsel as to form xxx 2022 - _ - In'iti_als.@ @ : [—M{'
Revised June 2022 Contractor  County Dept,
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AREA AGENCY ON AGING - ATTACMNTS
2. OAA 8373(b) (1) requires: Information to caregivers about available setvices.

3. Administration on Aging (AoA) National Aging Program Information Systern (NAPIS): Information
Sevvices ~ A service for caregivers that provides the public and individuals with information on .
resources and services available to the individuals within their communities. [Note: service units for
information services are for activities directed to large audiences of current or potential caregivers such as
disseminating publications, conducting media campaigns; and other similar activites.}

4, NAPIS unit measurement: One Activity;
5. - NAPIS client data; Estimated Audience Size (Note: client duphcatmn allowed).

]. Public Infgrmatlgn on Caregmng is defined as an Information’ Sew:ce designed to provide information
about available FECSP and other caregiver support resources and services by disseminating publlcatlom,
‘ conductmg medla campaigns; and mamtmnmg electronic mformatlon systems .o

L Examples: quafte'rly ni:wsletter = four activities.
2. Public announcement aired multiple times = one acnfvity.'
K Community Education on Caregiving is defined as an Information Service designed to educate groups of

current or potential caregivers and those who may provide them with assistance about available FCSP arid other
caregivef support resources and services.

1. Examples: booth at spring and fall Kealth fairs = two activities.
2. Mulsiple “Making the Link” visits with medical staff = one acﬁviiy.

L. Access Assistance is defined as the provision of caregiver outreach, caregiver information and assistance,
and caregiver interpretation/ translation services in order to link caregivers to the opportunities and
services that are available. :

1. CDA unit: 1 contact (see Service Definitions below for damﬁleé)

2, NAPIS: Access Assistance ~ A service that assists caregivers in obtaining access to services and
resources. available within their commurities. Tothe maximum extent practicable, it ensures
- individuals receive the services needed by establishing adequate follow-up procedures.

w1th mdmduals)_ mlna;ed by an. aggncg or provxde for the purp_ose of 1dent1fymg careglvers .and
encouraging their use of existing caregiver suppoit services,

Approved by County Counsel as to form xxx2022 . : ' - Iniﬁals:@ @ E!i -
Revised June 2022 ) . . Contractor  County Dept.
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1. Examples: staff initiated wellbeing checks via phone call or direct contact, Caregiver Info Van staff initiated
contacts in front of local market.
2. NAPIS: Outreach - Intervention with individuals initiated by an agency or organization for the

purpose of identifying potential clients (or their caregivers) and encouraging their use of existing
services.

N, Cgregjver»lgfgrmation and Assistance is defined as an Access_ Assistance service that:

1.

6.
1

Provides caregivers with information on services available within the communities, mcluding
information related to assistive technology and mformatlon particularly for older indlviduals at

~ risk of mst1tut10nal placement

Links careglvers to the services-and opportunities that are available wmhm the communities; and to

. the maximium extent practicable, establishes adequate follow—up procedures (careglver may remain -

anonymous and refuse follow-up contact)

NAPIS: Infqnnation and Assistance - A service that: (A) provides indiviciuals with information on
services available within the communities; (B) links individuals to the services and opportunities

- that are available within the communities; (C) to the maximum extent practicable, establishes

adequate follow-up procedures. Internet web site “hits” are to be.counted only if mfmmnon is requested
and supplied.]

OAA 8§102(a) (29) (A) requites providing information related to assistive technology.

‘0AA §102(@a) (29) (B tequlres Information and Assistance services to piace pamcular emphasis on

“older individuals at risk for institutional placement.”
NAPIS unit measurement: One Contact

NAPIS client data: Estimated Unduplicated Number of Care gieers

Q.  Caregiver Inte;_gretatlon[ Lranslatlon is defined as an Access Assistance service for the provision of
bilingual communication assistance to a caregiver in order to access assistance and receive support for his
or her caregiving responsibilities.

1. Examples: staff interpreting dialogue between caregiver and care consultant staff translating an elder's
prescnpnon dmg Iabel for hns caregwer
2. NAPIS unit measurement One Contact
3. NAPIS client data: Estimated ﬂ_duphcated Number of Caregwers
Approved by County Counsel as ta form xxx 2022 ) ‘ - - Imt;als G;E [_; [_.
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P. Support Services is defined as the provision of caregiver assessment; caregiver counseling, caregiver peer
counseling, caregiver support groups, caregiver training, and (if necessary) caregiver case management.

1. CDA units: 1 hour (time includes preparation, service provision, related travel).

2, OAA §373(b)(3) requires: individual counseling, organization of support groups, and caregiver
training to assist the categivers in making decmlons and soivmg problems relating to their
carégiving roles,

Q. Casegiver Assessment is defined as a Support Service conducted by persons trained and éxperienced in the
skills required to deliver the sefvice that should result in a plan that includes emergency back-up provisions
and is.periodically updated and will explore options and courses of action for carégivers by 1dent1fymg

thezr
1. Willingness to provide care;
2. Duration and care frequency preferences;

3. Caregiving abilities;
4. Physical health, psychological, social support, and training needs;
5. Finaricial resources relative for caregiving; and

6. _Swrengths and weaknesses within the immediate caregiving environment and (caregiver's) extended
informal support system. - . -

R. Caregiver Counseling is defined as a Support Service provided to a caregiver by a person appropriately
. trained and experienced in the skills required to deliver the level of counseling service, which may range
from. guidance with the responsibilities of the caregiving role to therapy for stress, depression and loss; and.:

1. May involve his or her informal support system; and
2. May be individual direct sessions and/or telephone consultations.

3. NAPIS: Counseling/Support Groups/ Cavegiver Training ~ Counséling ro caregivers to assist them in
making decisions and solving problems relating to their caregiving roles. This includes counseling
__to individuals, support groups, and ceregiver training (of individual caregivers and families).

4, NAPIS unit measurement: One Session.

5. NAPIS client data: Unduphcated Number of ‘Reg1§tered Caregivers..

Approved by County Counsel as to form xxx 2022 ' -+ Initials: @6_ E E
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S. Caregiver Peer Counseling is defined as a Support Service provided by experienced volunteers on the
condition that appropriate training and qualified supervision protocols are in place.

T. Caregiver Support Group is defined as a Supportive Service provided to a group of 3-12 caregivers that is led
by a competent facilitator; conducted at least monthly within a supportive setting or via.a controlled access, .
moderated online or teleconference approach; for the purpose of sharing experiences and ideas to ease the stress
of caregiﬁi_ing_a.nd enhancing decision tn'aking and problem solving related to their caregiving rdles.

uU. Caregiver Training is defined as a Supporiive Service consisting of workshops or oneon-one mdwrdually tailored
sessions, conducted either in person or electronically by a skilled traine, to assist caregivers in developing the
skills and gaining the knowledge necessary to meet and enhance thelr careglvmg roles; and shall address

the areas of heal&. numtlon, and ﬁnanc:al literacy.

1. Examples of other aveas include dmly care mandgement, disease progresst(m, behamor interventions and copmg
skills, assistive tec?mology and home adaptation options, supplemental resources- and services, legal issues and
family caregiver tights, and emergency cmd longtenn care plan-nmg

V. Case Managerment is defined as a Support Sewice”provided by a person who is trained and experienced in
the skills that are required to coordinate and monitor the provision of formal caregiver-related services in
circumstances where caregivers are experiencing diminished. cabacities due to mental impairment or temporary
severe stress and/or depressmn. ‘

1. Examples: temporary basis while stressed, caregiving spouse re-stabilizes ongoing basis to assist mentally
. impaired son with household managerm:nt who atherwise is capable of meeting parent’s need.s

2. OAA §102(a)(21)(A)(1) Case management shall be provided by an individital who is trained or
experienced in the case management skills thar are required to deliver the services.

W.  Respite Careis defmed as a brief period of relief or Test from _caregiving responsnblhtles, and is provided
to caregivers on an intermittent, occasional, or emergency basis in a manner that résponds to the
individual needs and preferences of the caregivers and their care receivers, rather than a pre-established set

amount offered on a “first come; first served” waiting list basis.
1. Respite Care shall be provided only to a caregiver of a care receiver having two or more activities
of daily living limitations or a cognitive impairment, or to 2 caregiver who is the grandparent or

older adult relative caring for a chlld

2. CDA units 1 hour (time includes service provision and related travel)

a Examples of "t;zmpo-;ary ” Respite Care:

Approved by County Counsel as to form xxx 2022 : - Initials: [;_f EF. . @ :
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i Intermittent ~ Time off a fowr hours once a week for a imited time to give the caregivera
planned or unscheduled break.

it Qccasional ~ Time, off for the cargiver to attend & special event:

iii.  Emergency - Extended break to address an initervening circumstance, such as caregiver
emotional stress or hospitalization and reowe'sy

3. OAA§373(b} (@) requires. respite care to enable caregivers tobe temporanly relieved fzom, their
caregiving responsibilitles.

4,- OAA §373(c)(1}{B_) requires, in the case of caregivers {(but not.grandparenﬁs}, that Respite Care is
_ provided enly to those cating for a frail elder; as specified in OAA §102(a)(26).

5. NAPIS: Respite Case ~ Services whichi offer temporary, substitute supports of living arrangements
: for care rempiems in order to prawde | bnef period of relief or.rest for.c;aregwers :

6. NAPIS Respm Care Respite Care includes: (1) In-home respl.te (personal care, homernaker, and
other inhome respite); (2) respite provided by attendance of the care recjpient at-a senior center or-
- other nonresideritial program; (3) institutional respite ptovided by placing the care recipient it an
institutional setting such as a nursing home-for a short periad of time as a respite service to the
caregiver; and {for grandparents cating for children) summer camps.

1 NAPIS unit measurement: “Qne Hour (or 1 Payment)” . ~
8. NAPIS glient data: Linduplicated Number of B_g_gls_tm,d_ Caregivers -

X Mﬁgmm is defined as Temporary Respite Care that includes the provisxon of care
zece etvision and friendly visiting by an appropriately skilled prawder or
voiwnm In order to prevent wanderlng and health or safety incidents. :

aker Assistance is deﬁned o3 Temporm:y Respie Care that mcludes the provision of gate .

Y. es 0
mmm;)g: with meal preparation, medication management, using the phone, and/or Tight
housework (along with cate receiver supervision) by an appropriately skilled provider or volunteer.

Z al Care is defined as Temporary Respite Care that includes the provision of care

xgggm_agm wzth tmg, bathing, toileting, transferring, and/or dressing (along with care receiver
supetvision and related homemaker sssistance) by an approprlately skilled provider,

H AA. B__mﬂ_mg_@bgm is deﬁned as Tenwaw Respite Care that 1nc1udes an appropriately shlled provider or
voliteer pssisting a caregiver 'with heavy housework, yard work, and/or sidewalk and other routine home
maintenance {but.not structural repa.irs) associaned with categiving responsxbllities ‘

Approved by County Counsel as to form xxx 2022 : - Initials: C @ C
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Contra Costa County - - : Number: 40-501-0

Standard Form L4 SPECIAL CONDITIONS
Revised 2014 (Purchase of Services ~ Long Form)

AC.

AD,

W,

AREA AGENCY ON AGING - ATTACHMENTS

Respite Out-of-Home Day is defined as Temporary Respite Care where the care teceiver attends a
supervised/protective, congregate setting during some portion of a day, and includes assess to social and
recreational activities.

Respite Ontof-Home Overnight is defined as Temporary Respite Care where the cate receiver is temporarily
placed in a supervised/protective, residential setting for one or more nights, and may include access to

nursing and personal care.

Supplemental Services is defined as careglver-centered assistance offered on a limited basis to support and
strengthen the caregiving efforts.

1. . Supplemental 'Semr'ces shall be provided only to a caregiver of a cate receiver having two or more
- activities of dady living limitations or a cognitive impairment; or toa caregiver who is the
gran&parent or older adult relative caring for a child.

2, CDA unit: performance measures are 1nc1uded with each Semc:e Defmxtxon

3. OAA §373(b) (5) requires: Supplemental services, on hmzted bas1s, to complement the care
* provided by caregwers :

4  OAA §373(c)(1)(B) requires, in the case of caregivers (bﬁt not grandparents), that Supplemental
Services are provided only to those caring for a frail elder, as specified.in OAA §102(a)(26).

5. AoA NAPIS: Services provided on a limited basis to complement the care provided by caregivers.
Examples of supplemental services include, but are not limited to, home. modlﬁcanons, assistive
technologies, emergency response systems, and incontinence supplies.

Assistive Devices for Caregiving is defined as a Supplemental Service involving the purchase, rental and/or
service fee of any equipment or product system (ranging from a lift chair or bathtub transfer bench.to an

electronic pill dispenser or emergency alert fall prevention device) that will facilitate and enhance the caregiving
ole.

1. CDA Unit: 1 device for one client equals one occurrehce.
2. NAPIS unit measurement: “One Occurrence.”
NAPIS client data: l)_gauphcated Number of &Mﬂte_ﬂ:_ Careglvers

4. OAA §102(1 0) The term “assistive devn:e lncludes assistive technology devices and services.

Approved by County Counsel as to form xxx 2022 - Initials; E"f E‘_ . [_ﬂ :
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Contra Costa County : ' Number: 405010 .

Standard Form L4 SPECIAL CONDITIONS
Revised 2014 (Purchase of Services - Long Form)
AREA AGENCY ON AGING - ATTA TS
AF.  Home Adaptations for Caregiving is defined as a Supplemental Service that makes any minor or major

AG.

Al.

physical change to the home to facilitate and enhance the caregiving role (ranging from installation of grab

bars or replacement of door handles to construction of an entrance ramp or vollin shower).

1. CDA Unit: 1 modification to one home equals one occurrence.

Caregivi ng Services Registry is defined as a Supplemental Service that recruits, screens, and maintains a
listing of dependable, qualified selfemployed homemaker or respite care workers who may be matched

with caregivers willing to utilize personal resources to pay for assistance with their camgmng responsibilities.
Both the caregiver and self—employed worker will be:

1 Advised about appropriate éompe‘nsation and workplace perf_ormance expectations; and

2. . Prowded \mth follow-up to ensure the match is functioning effectwely

3. ChA Umt- 1 hour of semce equals one occurrence.

Caregiver Financia! Consultation is defined as a Supplemental Service i)rovided by a person who is trained

- and experienced in the skills. that are required to provide financial advice and guidance to a caregiver on

how to manage additional financial responsibilities and burdens associated with his or her caregiving role.

1. CDA Unit: 1 hour equals one occurrence.

Caregiver Legal Assistance is defined as a Supplemental Sewvice involving legal advice, counseling, or

administrative and judicial representation by an -attorney (or paralegal and law student acting under the direct
supervision of dn attomey) that is provided to a caregiver wn:h legal needs assoc1ated thh his or her caregiving
responsibilities.

1. CDA Unit: 1 hour equals one occurrence.

2. AocA NAPIS: Legal Assistance - Legal advice, counseling and representatlon by an atforney or other
person acting under t‘ne supervision ‘of an attorney.

egiving Eme eh‘ Cas terial Aid is defined as a Supplen&nral Service that arranges for and
provides gssistance to caregivers in the form of commodities, surplus food, emergency cash, discount cards, and
vouchers that will help meet identified needs associated with ar individual caregiver’s responsibilities.

1.  CDAUnit: 1°¢ assistance” for one caregiver equals one occurrence. .

Caregiving Qong;egage Meals is defined as a Supplemental Service where a- meal is served to an otherwise
ineligible caregiver (or child of a grandparent or older individual who is a relative caregwer) in a congregate group
setting by a nutrition service provider.

Approved by-County Counsel as to form xxx 2022 - - Initials: @ & @
Revised June 2022 | » Contractor ~ County Dept.
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1. CDA Unit: 1 meal equals one occurrence.

AL,  Caregiving HomeDelivered Meals is defined as a Supplemental Service- where a meal is delivered to an
otherwise ineligible or low-priority caregiver and his/her care receiver (or child of a grandparent or older
Individual who is a relative caregiver) at his or her home by a nutrition service provider.

i. CDA. Unit: 1 meal equals one occurrence.
AM.  Caregiver Transportation is defined as a Supplemental Service that uses regular public or private vehicles to
~ locally transport a caregiver from one location to another in order to fulfill caregiving responsibilities.
L CDA Unit: 1 one-way trip equals one occurrence.
2. AocA NAPIS Transpomnon Transportatxon from one locatmn toanother. Does not mclude any
other actmty

AN. Care Receiver. Placement‘ is defined as a supplemental service provided by a person-who is trained and

experienced in the skills required to assist a caregiver in securing an appropriate extended care living
* arrangement for his or her care receiver when this caregiver is no longer able or willing to meet the
caregiver tespansxbilitie‘s
L. CDA Unit: 1 hour equals one occurtence.
Approved by-County Counsel-as to form o 2022 ‘ S Initials: & @ (Mt
Revised June 2022 Contractor ~ County Dept.
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Contra Costa County . _ Number: 40-501-0
Standard Form L4 SPECIAL CONDITIONS :
Revised 2014 (Purchase of Services - Lohg Form)
AREA AGENCY ON AGING - ATTACHMENTS
ATTACHMENT 8
STATE OF CALIFORNIA

CALIFORNIA DEPARTMENT OF AGING
INFORMATION SECURITY INCIDENT REPORT PART A
CDA 1025A (REV 12/2019)

This form is to be completed by the Incident Manager. Far mare information see, the Information
Security incident Forms Instructions (CDA 1025i).

1.- Buslness Name: - - = .

2. Business Addross.

1 - e s

3 Is thls Inc!dant being raparted on bahalf of anebther enﬁty?
- Yes, proceed ta Question #4. : - .
[ ] No,proceed to "REPGIETING GGM’!‘AQ'E' INFGRMA‘RON” sec:lon arld nuesﬁon #8

4. Entity ! Name: . . o B ' ’

5. Entity Business Address: -

6. Entity Telephone Number:: ‘

7. Entity Emait Addi'ess. '

.| 8. tneldent Manager-

10.EmallAddress I _
- NGB BIs ey SReE DB

{aanamer
18 Emaxtmresss"

14.Date/Time of lncld&nt. 5. Date incident Detectnd.
pPagetof2
Approved by County Counsel as to form xxx 2022 . ‘ Initials: [_ie_ [; . @
Revised June 2022 Contractor  County Dept.
Form L-4 (Page 48 of 55) ’

72



DocuSign Envelope ID: 97E213A5-5047-410B-9475-11817762CA7B

Contra Costa County. ' .- Number: 40-501-0

Standard Form 14 SPECIAL CONDITIONS
Revised 2014 ' (Purchase of Services - Long Forim)

AREA AGENCY ON AGING - ATTACHMENTS

STATE OF CALIFORNIA
CALIFORNIA DEPARTMENT OF AGING

INFORMATION SECURITY INCIDENT REPORT PART A
CDA 1025A (REV 12/2019)

18dncldent Descriptio

17.Address where !ncfdant occurred:
18.County where incident occurred:

P

19. Raported to law enforcemeant? - Yeos } :
If yes, provlde the name of the law enforcement agency and the report number.
Agency:

. Report Numbar: LTl i |

20, Media device type, If 21.Was the devicé encrypted? 22 Number of individuals |

applicab ] Yas No Unknown affected:

Asaws e

23.Type of protécted information (check all that apply): .
Soclal Securify Number Financial Information - Name
Health or Medical !nfm‘mation - Driver's License/State I3 Number
Other (Specify): riisad P e R TS e

_ No Protemd ln!nrmatian Disc!nsed

. | Signature: S Date:

_ S[gnati.lm:

an I‘ncldant Numher. c.at-cs:ﬂs Report Numher.
L ' Sample notification sent to Incldent Managar?
Is a breach notice required? [_JYes [_] No . ] Yes. [ Mo

Name of sample notification provided, if applicable:

Page2of2
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Contra Costa County : ' Number: 40-501.0
Standard Form 14 SPECIAL CONDITIONS
Revised 2014 ‘ (Purchase of Services - Long Form)
AREA AGENCY ON AGING - ATTACHMENTS
STATE OF CALIFORNIA

CALIFORNIA DEPARTMENT OF AGING
INFORMATION SECURITY INCIDENT REPORT PART B
CDA 10258 (REV 12/2019)

e R SR

hone Number: . :
.

ema

6. CDA Incident Number: | _ CAL-CSIRS Number: j,

e
) “E‘Zu”’x“pla

el

S 2k

ure Notice required? [E] Yes

a Sample Notification been submitted

ause of the incident

= Y NS —r
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Contra Costa County . : Number: 405010
Standard Form L4 SPECIAL CONDITIONS
Revised 2014 {Purchase of Services ~ Long Form)
AREA A_GENCY ON AGING - ATTACHMENTS
ATTACHMENT 9 .
COST REPORT AND SETTLEMENT

TO: CONTRA COSTA COUNTY » '

EMPLOYMENT AND HUMAN SERVICES

Attn; Kathy Arana '

40 DOUGLAS DRIVE

MARTINEZ, CA 94553
FR: CONTRACT #

PERIOD:
‘ 1 C. Amount
A . Claimed for ,
Contracted -Reimburse- : D. )
Original . .| mentfrom-| (BC) |[Contractor] - (R |
o . ; Budgeted | B. Actual'- |Contra Costa | Difference | Budgeted [E. Actualq' Difference |-
Budget Line Description Amount E:lcgnaitureé County ‘ (f‘/‘) Match Match (+/)
. |EXAMPLE: Fiseal Officer $27.000 _ $27,000| _ $25025 197500 . $2,700 $2,650(  (50.00)

_Submit a D-15 for final rehnbursem‘ent__(i,f,n_c_cgss_..a!v). e

Fiscal Officer Signature and Date

Approved by County Counsel as to form xxx 2022
Revised June 2022
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Contra Costa County . Number: 40-5010
Standard Form 14 ' SPECIAL CONDITIONS
Revised 2014 (Puarchase of Services - Long Form)
AREA_AQENQ! ON AGING - ATTACHMENTS
ATTACHMENT. 10 .
DISCLOSURE OF LOBBYING ACTIVITIES Approved by OMB
Complete this form ta dizclase Iohhying activiies pusuant ia 31 U.5.C. 1252 134B-0048
Sea maverse for burden disclosure.
4. Type of Federal Action: 2. Siatus of Fedoral AcBian: 3. Report Type:
a. ongitract a. bidloffer/application & nitEat fing
b. grant b. iehial award b. malesial change
¢ cocperative egreement . post-mwearnd For Mat=rial Change Only?
o. loan : R year quatiar
e, loan guarantse dale of last repart
. loan nsurence - .
d_ﬂmzndﬁddzuscfmpozﬁm&:ﬁtr 5. ¥ Reporting Entily in Mo. 4 Is a Suhawardee, Enter Mame
" Olenme 7] sunswmaee . and Address of Pricne:
' * Tier, . fFknown: ’
Congressional District, # known: - | CongressiommIDistrict, ifknown:
6. Federal BepartmmentiRgency: . © |- Federal Program !la:mmesmigﬁm_i:_--'
GFDA. Mumber, if appficatla:
ﬁe&eﬁl Artion Humhe' T, i kmowin: ' - <. Avard Amu. 1-mt‘,‘ifknmm: -
' . o - |'s .
10. a. Narne and Address of Lobhying Entity ©  b. Individuals Ferforming Services tmdudirzg addfss T
(Findividus!, Iast name, first natne. M) 'ditfereni from No. 10a}
{fast name, Festname, MI):
CiNTnation Thece
41. Amount of Paymeat (check alf that apply. 13. Type of Payment (check aff fhat apoly}:
5 Coct  Optawed | Castemer
- ' - & ong-itma tap
12, Form of Payment {check aff that appiv}: ] & conxtaaten
- Caesn [ a. coatimgant tae
C) binking; spacty: nature_______ : [ e. estersa
velue : [[] 1. clnnr; spacy:
4, Bﬁeﬂ.}emmpm:r of SQndoes Pesformed or fo be Pesfonmmed and Datels) of Sesvice, izmtud‘m ofﬁmr{sjt, -
employee{s}, ar Members) mmacted for Payment Indicated in Itnm 11: .
nqmml m Bili B e n:nhd by B 3t UL m
mmumgmummmmﬁmm
ae oot Jebd, - Thia Tl plrmates. b 31 UAS, (M2
Fotiyach ity DX b Oagic i) 24 Mg Gy debelly weck e S ekl for
B P e s uth et 1t
ks ek Skarn, Diate:
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Contra Costa County ‘ : : " Number: 40-501-0
Standard Form L4 : SPECIAL CONDITIONS
Revised 2014 (Purchase of Services - Long Forimn)

AREA AGENCY ON AGING - ATTACHMENTS

INSTRUCTIONS FOR COMPLETION OF SFLLL, DISCLOSURE OF LOEBYING ACTIVITIES

This disclosure form shall be complered by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of'a covered
Federal'action, ot a materlal change to a previous filing, pursuant to title 31 U.S.C. section 1352. The filing of  form is requlred for each payment or
agreement to make payment to any lobbying entity for influencing or sttempting to influénce dn officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member.of Congress in connection witha covered Federal action. Use the SFLLLA
Continuation Sheet for additional information if the space on the form Is Inadequate. Complete all ltems that apply for both the Initial filing sind
material change teport. Refer to the implementing guidance published by the Office of Management and Budgét for additional informarion.

1. Ideitify the type of coversd Federal acrion for which lobbying activity is'and/or has becn secured to influence the outcome of a oovcrcd Federal action.
1. 1dcnt£fy the stants of the covered Federal acﬂon

3 - Idennfy the appropriste classification of this veporr. If this s a follow up report caused by 2 material change to the information previously reported, enter the yeatr
and quarter in which the chatige occurred Enter the date of the last previously submitted report by this reporting entity for this covered Federal action.

4. Enter the full name, address, city, State- and tip code of the reponting entlty. Include Congressional District, 1f known. Check the appropriate classification of the
reporting entity that designates if it is, or expects to be, a prime or subaward recipient. Identify the tier of the subawardee, e.g,, the ﬁrstsubawardee of the prlme is
the: ist ter, Subiwards include but ave not limited to suhcontracts, subgrants and contract awards under grants.

5. Ifthe orzankation filingthe repore in item ¢ checks "Subawardee,” then enter the full name, address, city, Stte and zip code of the prime chml
recipient. Include Congréssional Distriet, If known.

6. Enter the name of the Federal agency making the award or loan uommltmenq Includeat least one orgnnimﬁonal level below agency name, if known. Foi examplc,
Degpartment of Transportition, Linited States Coast Guard. . .

7.  Enter the Feder! program aame ot description for the covered Fedcml action (item 1), K known, enter the full Cagalog of Fedem! Dornﬁmc Assasmnce (CFDA)
number for prants, cooperative agreements, loans, and loan commttmcnu

8. Enter the most appropriate Federal identlfying number availablé for rha Fadaral action 1dentlﬂnd in itém 1 (e.g., Request for Pmpoml (RFP} number; Ingieation for
Bid (IFB) nuinber; grntannouncemeant iumber; the contract, grant, or loan award nu mber the application/proposal control nurwber assigned by the Feder!
agency). Include prefixes, eg., "RERDESQ-001.*

9. Foracovered Federal action where thete has been an award orloan corunitmnent by the Federal agency, enter the Federal amount of the award/loan commitment
© Aforthe  prime entity identified inftem 4 or 5.

10. (a) Enter the full name, address, city, State and zip code.of the lobbylng entity engaged by the reporting entity Identified In item 4 ro mﬂuence the covered Federal
actioh.

(b) Enter-the fuli nasnes ofthe indmdua!(s) performing servicés, and include full addrcss if different from 10 {a): Enter Last Nam. First Name, and
Middle Inidal (MF).

11.  Enter the amount of compensation paid or reasonably expected to be pald by the reporting entity (item 4) to the lobbying entity (item 10). Indicate whether the
payment has been made (actual) or will be made {planned), Check all buxes that apply. 1f this Is a matéslal change report, enter the cumulative amount of payment
made of planned to be made.

12. " Check the appropriate box'(es). Check all boxes thnt‘apply, (f payment is made thmu'gh an in-kind contribution, s_pecit'y the namre and value of the in-klpd payment.
13, Check the appropriate box{es). Check 11[ boxes that apply. If other, specify nature:

14. . Provide a speclfic. and detatled deseription of the services that the lobbylst has performed, or will be expected to perform, nnd the date(s) of any services rendered.
Incliade all preparatory and related activiry, not just time spent.in'nctual contace with Federal officials. Identify the Federal official(s) or employee(s) contacted or the
officer(s), employeels), or Member(s} of Congress that were contacted.

15. Check whether or nota SEELLA Continuation Sheet(s) is atrached.
16. The cettifylng officlal shall sign and date the form, print his/her name, ttle,and telephone nummber.

According to the Paperwork Reduction Act, as amended, no persors are tequired to respond ta a collection of information unless it displays 2 valid OME Control

.| Number. Thealid OMB control numiber for this information collection is OMB No, 03480046, Public reporting burden for this collection of information is estimated to
average. 30 minutes per response, including tme for reviewing instructions, searching existing dota sotrces, gathering and malnainipg the dam needed, and completing
and reviewlng the collection of information, Send comments regarding the burden estimate or ariy other aspect of this collection of informaton, including suggestions for.
seducing this burden, to.the Office of Managemient and Budger, Paperwark Reduction Project (0348-0046), Washington, DC 20503.

Approved by County Counsel as to form xxx 2022 - ) ' Initials@ : ﬁ_’ ) _ [—MJ‘
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Contra Costa County . ' ; ~ Number: 405010
Standard Form L4 : SPECIAL CONDITIONS :
Revised 2014 (Purchase of Services ~ Long Form)
AREA AGENCY ON AGING - ATTAC HMENTS.
ATTACHMENT 11
Contra Costa County Focal Points with Addresses-— FY 2021-2022
Designated Community Focal Point : Address
1 | Antioch Senior Center 415 West Second Street, Antioch
2 | Brentwood Senior Activity Center 193 Griffith Lane, Brentwood
3 | Concord Senior Center ‘ 2727 Parkside Circle, Concord
4 | Danville Senior Center © - | 115 E. Prospect, Danville
. 5 | OpenHouse Senior Center - 1 6500 Stockton Avenue, El Cerrito
6 | Hercules Senior Center. - 111 Civic Drive, Hercules
7 | Lafayette Senior Services ' 500 St. Mary's Road, Lafayette
8 | Martinez Senior Community Center ‘818 Green Street, Martinez
9 | Oakley Senior Center -~ : 204 Second Street, Oakley
10 | Pinole Senior Center _ , ‘| 2500 Charles Street, Pinole
11 | Pittsburg Senior Center - " , 300 Presidio Lane, Pittsburg
-12 | Pleasant Hill Senior Center -~ _ - .1 233 Gregory Lane, Pleasant Hill
13 | Richmond Senier Citizens Centér ~ | 2525 Macdonald Avenue, Richmond”
14 | Richmond Annex Senior Center | 5801 Huntington Avenue, Richmond
15 | San Pablo Senior Center ST ' 1943 Church Lane, San Pablo
16 | Alcosta Senior Center : 9300 Alcosta Baulevard, San Ramon
17 | Walnut Creek Seniors' Club - 1375 Civic Drive, Walnut Creek

B 7 Sifes That Provide SO Form of Service(s)to Seniors ButAre Not Focal Polnts ..

Sy AT

1 |Crockett CC Café — Community Services District 850 Pomona Street, Crockett

2 |Senior Citizens Nutrition Program . 189 Parker Avenue, Rodeo .

3 Muiticultural Senior and Family Center _ 515 Silver Street, Richmond {51 0) 232-
Neighborhood House of North Richmond - 3511 .

4 Monument Crisis Center 1990 Market St,, Concord

1 "Meass an Wheels Diablo R Regwn . . 1300 Crvlc St Wainut Creek 9595
2 Jewish Family Q_c_)m]nunity Services of the East Bay 1855 Olympic Bivd., Walnut Créek 94596
- a nonprofit organization : ‘ .
Alzheimer's Association Northern California o ) . ; -
3 anonprofit organization 5 Mt. Diablo Blvd., #250 Lafayette 94549

NOTE: A focal point and a senior-center are not the same. The designatiori of “focal point and “senior center” depends
an the array of services offered. Please see the definitions listed below.

“*Focal Point - Facilities designated as focal points provide a comprehensive delivery of social services, such as information
and assistance, recreation, nutrition, social, mental health, etc. They may house a variety services in the same location
{collocation) used by other providers of services to seniors. The federal Older Americans Act defines a focal point as a facility
established to encourage maximum collocation and coordination of services for older persons.

: . | " 3 . -
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Contra Costa County : . | Number: 40-501~0
Standard Form 14 - SPECIAL CONDITIONS
Revised 2014 ' (Purchase of Services ~ Long Form)

AREA AGENCY ON AGING - ATTACHMENTS
- Senior Center - The federal Older Americans Act defines a senior center as a community facility for the organization and

delivery of a broad spectrum of services, including health, mental health, social, nutritien, educational services, and
recreatlonal activities for older individuals
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Contra Costa County GENERAL CONDITIONS

Standard Form L-5 (Purchase of Services - Long Form)

Revised 2016

1. Compliance with Law. Contractor is subjectto and must comply with all applicable federal, state, and local laws and

regulations with respect to its performance under this Contract, including but not limited to, licensing, employment, and
purchasing practices; and wages, hours, and conditions of employment, including nondiscrimination.

Inspection. Contractor’s performance, place of business, and records pertaining to this Contract are subject to
moniforing, inspection, review-and audit by authorized representatives of the County, the State of California, and the.
United States Government.

Records. Contractor must keep and make available for inspection and copying by authorized representatives of the
County, the State of California, and the United States Government; the Contractor’s regular business records and such
additional records pertaining to this Contract as may be required by the County..

a. Retention of Records. Contractor must retain all documents pertaining to this Contract for five years from the date

of submission of Contractor's final payment demand or final Cost Report; for any further period that is required by
law; and until all federal/state audits are complete and exceptions resolved for this Contract's funding period. Upon
request, Contractor must make these records available fo authorized representatives of the County, the State of
California, and the United States Government..

. Access to Books and Records of Contractor, Subcontractor. Pursuant to Section 1861(v)(1) of the Social

Security Act, and any regulations promulgated thereunder, Contractor must, upon written request and until the
expiration of five years after the furnishing of services pursuant to this Contract, make available to the County, the
Secretary of Health and Human Services, or the Comptroller General, or any of their duly authorized
representatives, this Contract and books, documents, and records of Contractor necessary to certify the natire and
extent of all costs and charges hereunder.

Further, if Coniractor carries out any of the duties of this Contract through a subcontract with a value or cost of
$10,000 or more over a twelve-month period, such subcontract must contain # clause to the effect that upon written
request and until the expiration of five years after the furdishing of services. pursuant to such subcontract, the
subcontractor must make available to the County, the Secretary, the Comptroller General, or any of their duly
authorized representatives, the subcontfract and books, documents, and records of the subcontractor necessary to
verify the nature and extent of all costs and charges thereunder.

This provision is in addition o any and all other terms regarding the maintenance or retention of records under this
‘Coniract and is binding on the heirs, successors, assigns and representatives of Contractor.

4, Reporting Requirements. Pursuantto Government Code Section 7550, Contractor must include in all documents and

written reports completed and submitted to County in accordance with this Contract, a separate section listing the
_ pumbers and dollar amounts of all contracts and subcontracts relating to the preparation of each such document or
writter report. This section applies only if the Payment Limit of this Contract exceeds $5,000.

Contractor County Dept.
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5. Termination and Cancellation.

9.

a. Written Notice. This Contract may be terminated by cither party, in its sole discretion, upon thirty-day advance
written notice thereof to the other, and may be cancelled immediately by written mutual consent.

b. Failure to Perform. County, upon written notice to Contractor, may immediatély terminate this Contract should
Contractor fail to perform properly any of its obligations hereunder. In the event of such termination, County may
proceed with the work in any reasonable manner it chooses. The cost to County of completing Contractor's
performance will be deducted from any sum due Contractor under this Contract, without prejudice to County's rights
to recover damages.

¢. Cessation of Funding, Notwithstanding any contrary language in Paragraphs 5 and 11, in the event that federal,
state, or other non-County funding for this Contract ceases, this Confract is terminated without notice.

Entire Agreement. This Contract contains all the terms and conditions agreed upon by the parties. Except as expressly

provided herein, no other understanding, oral or otherwise, regarding the subject matter of this Contract will be deemed
to exist or to bind any -of the parties hereto.

Further Specifications for Operating Procedures. Detailed specifications of operating procedures and budgets
required by this Coritract, including but not limited to, monitoring, evaluating, auditing, billing, or regulatory changes,
may be clarified in a wiitten letter signed by Conttactor and the department head, or designee, of the county department
on whose behalf this Contract is made. No written clarification prepared pursuant to this Section will operate as an
amendment to, or be considered to be a part of, this Contract.

Modifications and Amendments.

a. General Amendments. In the event that the total Payment Limit of this Contract is less than $200,000 and this
Contract was executed by the County’s Purchasing Agent, this Confract may be modified or amended by a written
document executed by Contractor and the County's Purchasing Agent or the Contra Costa County Board of
Supervisors, subject to any required state or federal approval. In the event that the total Payment Limit of this
Contract exceeds $200,000 or this.Contract was initially approved by the Board of Supervisors, this Contract may
be modified or amended only by a written document executed by Contractor and the Contra Costa County Board of
Supervisors or, after Board approval, by its designee, subject to any required state or federal approval.

b. Minor Amendments. The Payment Provisions and the Service Plan may be amended by a written administrative
amendment executed by Contractor and the County Administrator (or designes), subject to any required state or
federal approval, provided that such administrative amendment may not increase the Payment Limit of this Contract

.orreduce the services Contractor is obligated to provide pursuant to this Contract.. ..

Disputes. Disagreements between County and Contractor concerning thie meaning, requirements, or performance of
this Contract shall be subject to final written determination by the head of the county department for which this Contract
is made, or his designee, or in accordance with the applicable procedures (if any) required. by the state or federal

government, . os
(e [n (=
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10. Choice of Law and Personal Jurisdiction.

a. This Contract is made in Contra Costa County and is governed by, and must be construed in accordance with, the
laws of the State of California.

b. Any action relating to this Contract must be instituted and prosecuted in the courts of Contra Costa County, State
of California.

11. Conformance with Federal and State Regulations and Laws. Should federal or state regulations or laws touching

12,

13.

14,

15.

upon the subject of this Contract be adopted or revised during the term hereof, this Contract will be deemed amended

to assure conformance with such federal or state recuirements,

No Waiver by County. Subject to Paragraph 9. (Disputes) of these General Conditions, inspections or approvals, or
statements by any officer, agent or employee of County indicating Contractor's performance or any part thereof complies
with the requirements of this Contract, or acceptance of the whole or any part of said performance, or payments therefor,
or atty combination of these acts, do not relieve Contractor's obligation to fulfili this Contract as prescribed; nor is. the
County thereby prevented from bringing any action for damages or enforcement arising from any failure to comply
with any of the terms and conditions of this Contract,

Subcontract and Asstenment. This Contract binds the heirs, successors, assigns and representatives of Contractor,
Prior written consent of the County Administrator or his designee; subject to any required state or federal approval, is
required before the Contractor may enter into subcontracts for any work contemplated under this Contract, or before
the Contractor may assign this Contract or monies due or to become due, by operation of law or otherwise.

Independent Contractor Status. The parties intend that Contractor, in performing the services specified herein, is

‘acting as an independent contractor and that Contractor will control the work and the manner in which it is performed.

This Contract is not to be construed. to create the relationship between the parties, or between County and any
Contractor employee, of agent, servant, employee, partnership, joint venture, or association. Neither Contractor, nor
any of its employees, is a County employee. This Contract does not give Contractor, or any of its employees, any right
to participate in any pension plan, workers' compensation plan, insurance, bonus, or similar benefits C‘ounty‘ provides
to its employees. In the event that County exercises its right to terminate this Contract, Contractor expressly agrees that

it will have no recourse or right of appeal under any rules, regulations, ordinances, or laws applicable to employzes,

Conflicts of Inferest. Contractor covenants that i presently has no interest and that it will not acquire any interest,
direct or indirect, that represents a financial conflict of interest under state law or that would otherwise conflict in any
manner or degree with the performance of its services hereunder. Contractor further covenants that in the performance

-of this Contract, no person having any such interests will be employed by Contractor, If requested to do so by County,

Contractor will complete a “Statement of Economic Interest” form and file it with County and will require any other
person doing work under this Contract to complete a “Statement of Economic Intersst” form and file it with County.
Contractor covenants that Coniractor, its employees and officials, are not now employed by County and have not been
so employed by County within twelve months immediately preceding this Contract; or, if so employed, did not then
and do.not now occupy a position that would create a conflict of interest under Government Code section 1090. In

«_[n G
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16.

17.

18,

19.

addition to any indemnity provided by Contractor in this Contract, Contractor will indemnify, defend, and hold the
County harmless from any and all claims, investigations, liabilities, or damages resulting from or related to any and all
alleged conflicts of interest. Contractor warrants that it has not provided, attempted to provide, or offered to provide
any money, gift, gratuity, thing of value, or compensation of any kind to obtain this Contract.

Confidentiality. To the extent allowed under the California Public Records Act, Contractor agrees to comply and to
require its officers, partners, associates, agents and employees to comply with all applicable state or federal statutes or
regulations respecting confidentiality, including but not limited to, the identity of persons served under this Contract,
their records, or services provided them, and assures that no person will publish or disclose or permit or cause to be
published or disclosed, any list of persons receiving services, except as may be required in the administration of such
service. Contractor agrees to inform all employees, agents and partners.of the above provisions, and that any person
knowingly and intentionally disclosing such information other than as authorized by law may be guilty of a
misdemeanor.

Nondiscriminatory Services. Contractor agrees.that all goods and services under this Contract will be available to all

‘qualificd persons regardless of'age, gender, race, religion, color, national origin, ethnic background, disability, or sexual

orientation, and that none will be used, in whole or in part, for religious worship.

Indemnilication. Contractor will defend, indemnify, save, and bold harmless County and its officers and employees

from any and all claims, demands, losses, costs, expenses, and liabilities for any damages, fines, sickness, death, or

injury 1o person(s) or property, including any and all administrative fines, penalties or costs imposed as a result of an
administrative or quasi-judicial proceeding, arising directly or indirectly from or connected with the services provided
hereunder that are caused, or claimed or alleged to be cansed, in whole or in part, by the negligence or wiliful misconduct
of Contractor, its officers, employees, agents, contracfors, subcontractors, or any persons under its direction or control.
If requested by County, Contractor will defend any such suits at its sole cost and expense. If County elects to provide.
its own defense, Contractor will reimburse County for any expenditures, including reasonable attorney’s fees.and costs.
Contractor’s obligations under this section exist regardless of concurrent negligence or willful misconduct on the part
of the County or any other person; provided, however, that Contractor is not required to indemnify County for the
proportion of liability a court determines is attributable to the sole negligence or willful misconduct of the County, its
officers and employees. This‘provision will survive the expiration or termination of this Contract.

Insurance. During the entire term of this Contract and any-extension or modification thereof, Contractor shall keepin
effect insurance policies meeting the following insurance requirements unless otherwise expressed in the Special
Conditions:

a, Commercisl General Liability Insurance. For all contracts where the total payment limit of the contract is
$500,000 or less, Contractor will provide commercial general liability insurance, including coverage for business
.- losses.and for owned and non-owned automobiles, with a minimum combined single 1imit coverage of $500,000
for all damages, including consequential damages, due to bodily injury, sickness or disease, or death to any person
or damage to or destruction of property, including the loss of use thereof, arising from each occurrence. Such
insurance must be endorsed to include County and its officers and employees as additional insureds as to all services
performed by Contractor under this Contract. Said policies must constitute primary insurance as to County, the
state and federal governments, and their ofﬁcers agents, and employees, so that other insurance policies held by

=3 @ ﬁ;
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20,

21

22,

23.
_.or improvements, buit does not vest ownership. of the land or improvements in the same person, or if this Contract resuits

them or their self-insurance program(s) will not be required to contribute to any loss covered under Contractor’s
insurance policy or policies. Contractor must provide County with a copy of the endorsement making the County
an additional insured on all commercial general liability policies as requiired herein no later than the effective date
of this Contract. For all contracts where the total payment limit is greater than $500,000, the aforementioned
insurance coverage to be provided by Contractor must have a minimum combined single limit coverage of
$1,000,000.

b. Woerkers' Compensation. Contractor must provide workers' compensation insurance coverage for its employees.

¢. Certificate of Insurance. The Contractor must provide County with {a) certificate(s) of insurance evidencing
lisbility and worker's compensation insurance as required herein no later than the effective.date of this Contract. If
Contractor should renew the insurance policy(ies) or acquire either a new insurance policy(ies) or amend the
coverage afforded through an endorsement to the policy at any time during the term of this Contract, then Contractor
must provide () current certificate(s) of insurance.

d. Additional Insurance Provisions. No later than five days after Contractor’s receipt of: (i) a notice of cancellation,
a notice of an intention to cancel, or a notice of a lapse in any of Contractor’s insurance coverage required by this
Contract; or (ii) a notice of a material change to Coniractor’s insurance coverage requiced by this Contract,
Contractor will provide Department a copy of such notice of cancellation, notice of intention to cancel, notice of
lapse of coverage, or notice of material change. Contractor’s failure to provide Department the notice as required
by the preceding sentence is a default under this Contract

Notices. All notices provided for by this Contract must be in writing and may be delivered by deposit in the United
States mail, postage prepaid. Notices to County must be addressed to the head of the county department for which this
Contract is made. Notices to Contractor must be addressed to the Contractor's address designated herein. The effective
date of notice is the date of deposit in the mails or of other delivery, except that the effective date of notice to County
is the date of receipt by the head of the county department for which this Contract is made.

Primacy of General Conditions. In the event 6fa conflict between the General Conditions and the Special Conditions,
the General Conditions govern unless the Special Conditions or Service Plan expressly provide otherwise.

Nonrengwal, Contractor understands and agrees that there is no representation, implication, or understanding that the
services provided by Contractor under this Contract will be purchased by County under a new contract following
expiration or termination of this Contract, and Contractor waives all rights or claims to notice or hearing respecting any
failure to continue purchasing all or any such services from Contractor.

Possessory Interest. If this Contract results in Contractor having possession of, claim or right to the possession of land

in the placement of taxable improvements ori tax exempt land (Revenue & Taxation Code Section 107), such interest
or improvements may represent a possessory interest subject to property tax, and Contractor may be subject to the
payment of property taxes levied on such interest. Contractor agrees that this provision complies with the notice
requirements of Revenue & Taxation Code Section 107.6, and waives all rights to further notice or to damages under

that or any comparable statute. .
G [ (e
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24. No Third-Party Beneficiaries. Nothing in this Contract may be construed to create, and the parties do not intend to

25.

26.

27.

create, any tights in third parties.

Copyrights, Rights in Data, apd Works Made for Hire. Contractor will not publish or transfer any materials

produced or resulting from activities supported by this Contract without the express written consent of the County
Administrator. All reports, original drawings, graphics, plans, studies and other data and documents, in whatever form
or format, assembled or prepared by Contactor or Contractor’s subcontractors, consultants, and other ‘agents in
connection with this Contract are “works made for hire” (as defined in the Copyright Act, 17 U.S.C. Section 101 et seq.,
as amended) for County, and Contractor unconditionally and irrevocably transfers and assigns to Agency all right, title,
and interest, including all copyrights and other intellectual property rights, in or to the works made for hire. Unless
required by law, Contractor shall not publish, transfer, discuss, or disclose any of the above-described works made for
hire or any.information gathered, discovered, or generated in any way through this Agreernent, without Couaty’s prior
express written consent. If any of the works made for hire is subject to copyright protection, County reserves the right
to copyright such works and Contractor agrees not to copyright such works, If any works made for hire are copyrighted,
County reserves a royalty-free, irrevocable license to reproduce, publish, and use the works made for hire, in whole or
in part, without restriction or limitation, and to authorize others to do so.

Endorsements, In its capacity as a contractor with Contra Costa County, Contractor will not publicly endorse or oppose
the use of any particular brand name or commercial product without the prior written approval of the Board of
Supervisors. In its County-contractor capacity, Contractor will not publicly attribute qualities or lack of qualities to a
particular brand name or commercial product in the absence of a well-established and widely accepted scientific basis
for such claims or without the prior written approval of the Board of Supervisors. In its County-contractor capacity,
Contractor will not participate or appear in any commercially produced advertisements designed to promote a particular
brand name or commercial product, even if Contractor is not publicly endorsing a product, as long as the Contractor's
presencein the advertisement can reasonably be interpreted as an endorsement of the product by or on behalf of Contra
Costa County. Notwithstanding the foregoing, Contractor may express its views on products to other contractors, the
Board of Supervisors, County officers, or others who may be authorized by the Board of Supervisors or by law to
receive such views.

Required Audit,

a. If Contractor expends $750,000 or more in federal grant funds in any fiscal year from any source, Contractor must
‘provide to County, at Contractor's expense, an audit conforming to the requirements set forth in the most current
version of Code of Federal Regulations, Title 2, Part 200, Subpart F.

b. If Coniractor expends less than $§750,000 in federal grant funds in any fiscal year from any source, but the grant
imposes specific audit requirements, Contractor must provide County with an audit conforming ‘to. those
_.requirements. . . . . ‘ e -

¢. If Contractor expends less than $750,000 in federal grant funds in any fiscal year from any source, Contractor is
exempt from federal audit requirements for that year except as required by Code of Federal Regulations; Title 2,
Part 200, Subpart F. Contractor shall make its records available for, and an audit may be required by, appropriate
officials of the federal awarding agency, the General Accounting Office , the pass-through entity and/or the County.
If an audit is required, Contractor must provide County with the audit. " . m
G (v (=
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d. With respect to the audits specified in sections (), (b) and (c) above, Contractor is solely responsible for arranging
for the conduct of the audit, and for its cost. County may withhold the estimated cost of the audit or 10 percent of
the contract amount, whichever is greater, or the final payment, from Contractor until County receives the audit
from Contractor.

28. Authorization, Contractor, or the representative(s) signing this Contract on behalf of Contractor, represents and
warrants that it has full power and authority to enter into this Contract and to perform the obligations set forth herein.

29. No Implied Waiver. The waiver by County of any breach of any term or provision of this Contract will not be deemed
to be a waiver of such term or provision or of any subsequent breach of the satne or any other term or provision contained
herein.

Contractor County Dept.
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ATTACHMENT A: BUDGET OF ESTIMATED PROGRAM EXPENDITURES CONTRACT: 40-501-0
BUDGET AMOUNT
PERSONNEL COSTS § 10,596.00
Tech Instructor 7,920.00
Tech Assistant : 2,876.00
FRINGE BENEFITS $ -
STAFF TRAVEL % -
STAFF TRAINING $ -
PROPERTY/EQUIPMENT $ 20,324.00
Desktops 3 16,800.00
Printer and Cartridges 3 1,200.00
Smart 55 Inch TV $ 650.00
Mouse Pads 1% 130.00
4 Wireless Access Point $ 720.00
Wireless Controtler 3 499.00
Network Switch $ 225.00
SUPPLIES 3 :
VENDORICONSULTANT AGREEMENTS % 2,080.00
IT Installation 2,080.00
FOOD $ -
OTHER $ -
ALLOCATED DIRECT COSTS 5 -
SUBRECIPIENT CONTRACTOR SERVICES $ -
INDIRECT COSTS $ -
Program Income $ -
CONTRACT AMOUNT| $ 33,000.00
BUDGET IN-KIND MATCH AMOUNT
IN-KIND MATCH (10.53%) $ -
IN-KIND AMOUNT| $ -
" Contract Amount|$ =~ 33,000.00
In-KindfMatch Amount| $ -
Voluntary Contributlons| $ -
Total Contract Amount with Match! $ 33,000.00
Initials: @E @ Eﬁ
Pagelof1l Contractor County Dept.
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ATTACHMENT B: INFORMATION SECURITY ADDENDUM 405010

This Information Security Addendum is part of the Contract to which it is attached between the
County, on behalf of its Employment and Human Services. Department (“EHSD"), and
Contractor, and sets forth additional Contractor obligations relating to the privacy and
security of County Data (as defined below). By entering into the Contract, Contractor agrees to
the following.

A. Personally |dentifiable Information (Pil) and County Data.

1. As a result of entering into the Contract, Contractor will have access to information that
can be used alone, or in conjunction with other information, to identify a specific individual
or used to access, distinguish or trace an individual's identfity, such as name, social
security number, driver's license riumber, phone number, date and place of birth,
-address, mother's maiden name, or identification number, and includes information that is
linkable an individual, such as medical, educational, financial, and employment
information (coilectively, “Pii"). In addition to PIlI, Contractor will have access to the
County’s electronic systems and other information and data (together with Pil, "County
Data"). County Data may be in electronic, paper, verbal, or recorded form,

2. County is subject to legal and regulatory requirements regarding access, use and
disclosure of County Data, which also require County to obligate its contractors to
safeguard County Data it may have access to in performing contracts.

B. Security Obligations.

1. Acknowledgement. Confractor acknowledges that it is solely responsible for the
confidentiality and security of County Data that it has:access to or which comes into its
possession, custody, or control as a result of performing the Contract.

2, Security Controls. Contractor shall implement and maintain security processes and
appropriate administrative, physical, and technical safeguards designed to protect the
confidentiality of County Data. Contractor shall conduct privacy and security awareness
training for all staff with access to County Data. Contractor shallfrain new Contractor staff
within 30 days of receiving access to County Data. In addition, Contractor shali
provide annual mandatory privacy and security awareness training for all staff with
access to County Data. Contractor shall maintain records indicating employee name and
the date on which the privacy and security awareness training has been completed.

3. Supetvision. Contractor shall exercise necessary and appropriate supervision over its
relevant employees and ofhers acting on iis behalf to maintain the confidentiality,
integrity, availability, and security of County Data. No. Contractor staff shall duplicate,

-~ disseminate, or disclose County Data. Contractor shall restrict accessto-County Data to-
Contractor staff who need to perform their official duties to perform the Contract.

Page 1 of 2
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ATTACHMENT B: INFORMATION SECURITY ADDENDUM 40-501-0

4, Mobility and Transfer of County Data. Contractor shall encrypt all electronic files that
contain County Data when it is stored on any mobile device or removable media,
including without limitation, USB drives, CD/DVD, smartphones, tablets, and backup
tapes. Contractor shall not store County Data on a laptop or removable storage
media or share it with a third party without the prior written permission of the County.

5. Potential Data Breach. If Contractor becomes aware of the possible unauthorized
disclosure, release, loss by theft or accident of any County Data, either in hard copy
form or electronically (a “Potential Data Breach®), it shall immediately notify The
County by sending an email to; EHSDPrivacyOffice@ehsd.cccounty.us.

Contractor’s initial email notification to County of a Potential Data Breach may be in
summary form, provided that a comprehensive written notice shall be given within 48
hours thereafter using the email address above. The notice shall summarize in
reasonable detail the nature and scope of the Potential Data Breach (inciuding a
description of all The County Data affected, the names of individuals whose data was
disclosed and the nature of the data that was disclosed) and the corrective action
already taken or to be taken by Contractor.

6. Secure Return or Disposition: Termination of Access. Upon the expiration or
termination of the Contract, or at the direction of the EHSD Contracting Officer, the

Contractor shall return or dispose of the County Data in its possession, custody, or
control within three (3) business days of Contract expiration, termination, or
notification from the EHSD Contracting Officer.

Page 2 of 2
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Form w-9

(Rev. October 2018)

Department of the Treasury
Intemal Revenue Service

Request for Taxpayer
Identification Number and Certification

b Go to www.irs.gov/FormW8 for instructions and the latest information.

Give Form to the
requester. Do not
send to the IRS.

1 Name (as shown on your income tax return). Name is required on this line; do nct leave this line blank.

2 Business name/disregarded entity name, if different from above

following seven boxes.

[ tndividualisole proprietor or J C Corporation

single-member LLC

[ other (see instructions} »

D S Corporation

] Limited liability company. Enter the tax classification (C=C corporation, S=8 corporation, P=Partnership)

Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check | Exemption from FATCA reporting
LLG if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is
another LLC that is not disregarded frem the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1, Check only one of the | 4 Exemptions (codes apply only to

certain entities, not individuals; see
instructions on page 3):
El Partnership D Trust/estate

Exempt payes code (if any)

code (if any)

{Appies la accounts mainlained oulside the U.S.)

5 Address {number, street, and apt. or suite no.) See instructions.

Print or type.
See Specific Instructions on page 3.

Requester's name and address (optional)

6 City, state, and ZIP code

7 List account number({s) here (opticnal)

 Part | |

Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other - o
entities, it is your employer identification number (EIN). If you do not have a number, see How fo get a

TIN, later.

Note: If the account'is in more than one name, see the instructions for line 1. Also see What Name and
Number To Give the Requester for guidelines on whose number to enter.

Social security number |

or
Employer identification number

Part I Certification

Under penatlties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification numiber {or | am waiting for a number to be issued to me}); and
2. 1 am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3. Iam a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form {if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2-does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your comect TIN. See ihe instructions for Part fi, later,

Sign Signature of
Here U.S. person >

Date »

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Future developments. For the latest information about developments
related to Form W-2 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormWa.

Purpose of Form

Anvindividual or entity (Form W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number {ITIN), adoption
taxpayer identification number {ATIN), or employer identification number
(EIN}, to report on an information return the amount paid to you, or other

amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.

* Form 1099-INT (interest earned or paid)

» Form 1099-DIV (dividends, including those from stocks or mutual
funds)

« Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)

» Form 1098-B (stock or mutual fund sales and certain other
transactions by brokers)

= Form.10989-S (proceeds from real estate transactions)

~ = Form 1099-K {merchant card and third party network transactions)

* Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)

* Form 1099-C (canceled debt)

* Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN.

If you do not return Form W-9 to the requester with a TIN, you might
be subject to backup withholding. See What is backup withholding,
fater.

Cat. No. 10231X

Form W=9 (Rev. 10-2018)
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By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt
payee. if applicable, you are also certifying that as a U.S..person, your
allocable share of any partnership income from a U.S. trade or business
is not subject to the withholding tax on foraign pariners' share of
effectively connected income, ard

4. Certify that FATCA code(s) entered on this form (if any) indicating
that you are exempt from the FATCA reporting, is correct. See What is
FATCA reporting, \ater, for further information.

Note: if you are a U.S. person and a requester gives you a form other
than Form W-9 to request your TIN, you must use the requester's form if
it is substantially similar to this Form W-2.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S3. person if you are:

* An individual who is a U.S, citizen or U.S. resident alien;

¢ A partnership, corparation, company, ar association created or
organized in the United States or under the laws of the United States;

» An estate (other than a foreign estate); or
s A domestic trust {(as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withhelding
tax under section 1446 on any foreign partners’ share of effectively
connected taxable income from such business. Further, in certain cases
where:a Farm W-9 has not been received, the rules under section 1446
require a partnership to. presume that a partner is a foreign person, and
pay the section 1446 withholding tax. Therefore, if you are a U.S. person
that is a partner in a partnership conducting a trade or business in the
Uriited States, provide Form W-9 to the partnership fo establish your
U.S. status and avoid section 1446 withhalding on your share of
partnership income.

[n the cases below, the following person must give Form W-9 to the
partnership for purposes of establishing its U.S. status and avoiding
withholding on its allocable share of net income from the partnership
conducting a trade or business in the United States.

* [n the case of a disregarded entity with a.U.S. owner, the U.8. owner
of the disregarded entity and not the entity;

* In the case of a grantor trust with a U.S. grantor or other U.S. owner,
generally, the U.S. grantor or other U.S. owner of the grantor trust and
not the trust; and

» |n the case of a U.S. frust {(other than a grantor trust), the U.S. trust
(other than a grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a
foreign bank that has elected to be treated as a U.S. person, do not use
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see
Pub, 515, Withholding of Tax on Nonresident Aliens and Foreign
Entities).
MNonresident alien who becomes a resident alien. Generally, only a
nonresident afien individual may use the terms of a tax treaty to reduce
or eliminate U.S. tax on certain types of income. However, most tax
treaties contain a provision known as a “saving clause." Exceptions
specified in the saving clause may parmit an exemption from tax to
continue for certain types of income evan after the payee has otherwise
become a U.S. resident alien for tax purposes.

If you are & U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an exemption

from U.S. tax on certain types of income, you must attach a statement
. 1o Form W-9 that specifies the following five items.

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number {or location} in the tax treaty that contains the
saving clause and its exceptions.

4. The type and amount of income that qualifies for the exemption
from tax.

5. Sufiicient facts lo justify the exemption from tax under the terms of
the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an
exemption from tax for schotarship income received by a Chinese
student temporarily present in the United States. Under U.S. law, this
student will become a resident alien for tax purposes if his or her stay in
the United States exceeds 5 calendar years. However, paragraph 2 of
the first Protacal to the U.S.-China treaty (dated April 30, 1984) allows
the provisions of Article 20 to continue to apply even after the Chinese
student becomes a resident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of the first
protocol) and is relying on this exception to claim an exemption from tax
on his or her scholarship or felfowship income would attach to Form
W-9 a statement that in¢ludes the information described above to
support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233.

Backup Withholding

What is backup withholding? Persons making certain payments to you
must under certain conditions-withhold and pay to the IRS 24% of such
payments. This is called “backup withholding.” Payments that may be
subject to backup withholding include interest, tax-exempt interest,
dividends, broker and barter exchange transactions, rents; royalties,
nonemployee pay, payments made in settlement of payment card and
third party network transactions, and certain payments from fishing boat
operators. Real estate transactions are not subject to backup
withholding.

You will not be subject to backup withholding on payments you
receive if you give the requester your correct TIN, make the proper
certifications, and report all your taxable interest and dividends on your
tax return.

Payments you receive will be subject to backup withholding if:
1. You do not furnish your TiN to the requester,

2. You do not certify your TIN when required (see the instructions for
Part Il for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withhaolding
because you did not report all your interest and dividends on your tax
return {for reportable interest and dividends only), or

5. You do not certify to the reguester that you are not subject to
backup withholding under 4 above (for reportable interest and dividend
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding.
See Exempt payee code, later, and the separate Instructions for the
Requester of Forrn W-8 for more information.

Also see Special rules for partnerships, earlier.

What is FATCA Reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a
participating foreign financial institution to report all United States
aceount holders that are specified United States persons. Certain
payees are exempt from FATCA reporting. See Exemption from FATCA
reporting code, fater, and the Instructions for the Requester of Form
W-9 for more information.

Updating Your Information

You must provide updated informaticn to any person to whom you
claimed to be an exempt payee if you are no longer an exempt payee
and anticipate receiving reportable payments in the future from this
person. For example, you may need to provide updated information if
you are a C corporation that elacts to be an-S corporation, or if you no

_longer are tax exempt. In addition, you must furnish a new Form W-9 if

the name or TIN changes for the account; for example, if the grantor of a
grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such failure
unless your failure Is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you
make a false staternent with no reasonable basis that results in no
backup withholding, you are subject to a $500 penalty.
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Criminal penalty for falsifying information. Willfully falsifying:
certifications or affirmations may subject you to criminal penalties
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in viclation of
federal law, the requester may be subject to civil and criminal penaities.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line
blank. The name should match the name on your tax return.

If this Farm W-9 is for a joint account {(other than an account
maintained by a foreign financial institution (FFI)}, list first, and then
circle, the name of the person or entity whose number you entered in
Part | of Form W-8. If you are providing Form W-9-to an FFl to documaent
a joint account, each holder of the account that is a U.S. person must
provide a Form W-9.

a. Individual. Generally, enter the name shown on your tax return. If
you have changed your last hame without informing the Social Security
Administration (SSA} of the name change, enter your first name, the last
name as shown on your social security card, and your new last name.

Note: ITIN applicant: Enter your individual name as it was entered on
your Farm W-7 application, line 1a. This should also be the same as the
name you entered on the Form 1040/1040A/1040EZ you filed with your
application.

b. Sole proprietor or single-member LLC. Enter your.individual
name as shown on your 1040/1040A/1040EZ on line 1. You may enter
your business, trade, or “doing business as" (DBA) name on line 2.

¢. Partnership, LLC that is not a single-member LLC, C
corporation, or 8 corporation. Enter the entity's name as shown on the
entity’s tax return on line 1 and any business, trade, or DBA name on
line 2.

d. Other entities. Enter your name as shown en required U.S. federal
tax decuments on line 1. This name should match the narme shown on the
charter or-other legal document creating the entity. You may enter any
business, trade, or DBA name on line 2.

e. Disregarded entity. For U.S. federal tax purposes, an entily that is
disregarded as an entity separate from its owner is treated as a
“disregarded entity.” See Regulations section 301.7701-2(c)(2){ii). Enter
the.owner's name on line 1. The name of the entity entered on line-1
should never be a disregarded entity, The name on line 1 should be the
name shown on the income tax return on which the income should be
reported. For example, if a foreign LL.C that is treated as a disregarded
entity for U.S. federal tax purposes has.a single owner that is a.U.S.
person, the U.S, owner's nameis required o be provided on line 1. If
the direct owner of the entity is aiso a disregarded entity, enter the first
owner that is not disregarded for federal tax purposes. Enter the
distegarded entity's name on line 2, “Business name/disregarded entity
name.” If the owner of the disregarded entity is a foreign person, the
owner must.complete an appropriate Form W-8 instead of a Form W-9.
This is the case even if the foreign person has a U.S. TIN.

Line 2

If you have a business name, trade name, DBA name, ar disregarded
entity name, you may enter it on line 2.

Line 3

Check the appropriate box on line 3 for the U.S, federal tax
classification of the person whose name is entered on line 1. Check only
one box on line 3.

IF the entity/person on line 1 is
an)...

THEN check the box for...

* Corporation

Corporation

* Individual

* Sole proprietorship, or

* Single-member limited liability
comparny {LLC) owned by an
individual and disregarded for LS.
federal tax purposes.

individual/sole proprietor or single-
member LLG

* LG treated as a partnership for
U.8. federal tax purposes,

¢ LLC that has filed Form 8832 or
2553 to be taxed as a corporation,
or

¢ LLC that is disregarded as an
entity separate from its owner but
the owner is another LLC that is
not disregarded for U.S. federal tax
purposes.

Limited liability company and enter|
the appropriate tax classification.
{P= Partnership; C= C corporation;
ar 3= S corparation)

» Partnership

Partnership

» Trust/estate

Trust/estate

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting,
enter in the appropriate space on line 4 any code(s) that may apply to

you.
Exempt payee code.

¢ Generally, Individuals (ncluding sole proprietors) are not exempt from

backup withholding.

= Except as provided below, corporations are exempt from backup
withholding for certain payments, including interest and dividends.

« Corporations are not exempt from backup withholding for payments
made in settlement of payment card or third party network transactions.

= Corporations are not exempt from backup withhotding with respect to
attorneys’ fees or gross proceeds paid to attorneys, and corporations
that provide medical or health care services are not exempt with respect
te payments reportable on Form 1099-MISG.

The following codes identify payees that are exempt from backup
withholding. Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or-
a custodial account under section 403(b){7) if the account satisfies the

requirements of section 401{f)(2}

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commanwealth or
possession, or any of their political subdivisions.-or instrumentalities

4—A foreign government or any of its politicat subdivisions, agencies,

or instrumentalities
5-~A corporation

6—A dealer in securities or commadities required to register in the
United States, the District of Columbia, or a U.S. commonwealth or

possession

7 —A futures commission merchant registered with the Commodity

Futures Trading Commission
8—A real estate investment trust

9—An entity registered at all imes during the tax year under the

Investment Company Act of 1840

10—A commen trust fund operated by a bank under section 584(z)

11— A financial institution

12-~A middleman known'in the investment community as a nominee or

custodian

13—A trust exempt from tax under section 664 or described in section

4947
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The following chart shows types of payments that may be exempt
from backup withholding. The chart applies to the exempt payees listed
above, 1 through 13.

IF the payment is for. .. THEN the payment is exempt

for...

Interest and dividend payments All exemp? payses except

for7

Broker transactions Exempt payees 1 through 4 and 6
through 11 and all C corporations.
S corporations must not enter an
exempt payee code because they
are exempt only for sales of
noncovered securities acquired
prior to 2012,

Barter exchange transactions and
patronage. dividends

Exemnpt payees 1 through 4

Payrnents over $600 required to be | Generally, exempt payees
reported and direct sales over 1 through 5

$5,000°

Payments made in settlement of
payment card or third party. networkl
transactions

Exempt payees 1 through 4

! Sea Form 1099-MISC, Miscellanecus Income, and its instructions.

2 However, the following gaymer_&ts made to a corporation and
reportable on Form 1099-MISC are not exempt frem backup

withhelding: medical and health care payments, attornays' fees, gross
proceeds paid to an attorney reportable under section 6045(f), and
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify
payees that are exempt from reporting under FATCA. These codes
apply to persons submitting this form for accounts maintained outside
of the United States by certain foreign financial institutions. Therefore, if
you are only submitting this form for an account you held in the United
States, you may leave this field blank. Consult with the person
requesting this form if you are uncertain if the financlal institution is
subject to these requirements. A requester may indicate that a code is
not required by providing you with a Form W-9 with “Not Applicable” (or
any similar indication) written or printed on the line for a FATCA
exemption code.

A—An arganization exempt from tax under section 501{z) or any
individual retirement plan as defined in section 7701(2){37)

B-The United States or.any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonweaith or
possession, or any of their palitical subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or
mare established securities markets, as described in Regulations
section 1.1472-1(ci{1)()

E—A corporation that is.a member of the same expanded affiliated
group as a corporation described in Regulations section 1.1472-1(c){1)(i)

F—A dealer in securities, commodities, or derivative financial
instruments (including notional principal contracts, futures, forwards,
and options) that is registered as such under the iaws of the United
States or any state

G-—A real estate investment trust

H—A regulated investment company as defined in section 851 or an
entity registered at all times during the tax year under the Investment
Company Act of 1940
" I—A'common trust fund as defined in section 584{a)

J—A bank as defined in section 581

K—A broker

L—A trust exempt from tax under section 664 or described in section
4947(a)(1)

M —A'tax exempt trust under a section 403(b) plan or section 457(g)
plan

Note: You may wish to consult with the financial institution requesting
this form to determine whether the FATCGA code and/or exempt payee
code should be completed.

Line 5

Enter your-address (number, street, and apartment or suite number),
This is where the requester of this Form W-9 will mail your information
returns. if this address differs from the one the requester already has on
file, write NEW at the top. If a new address is provided, there is still a
chance the old address will be used until the payor changes your
address in their records.

Line 6
Enter your city, state, and ZIP code.

Part |. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and
you do not have and are not gligible to get an SSN, your TIN is your IRS
individual taxpayer identification number {TIN). Enter it in the social
security number box. If you do not have an ITIN, see How to get a TIN
below.

If you are a sole proprietor and you have an EIN, you may enter either
your SSN or EIN.

If you are a single-member LLG that is disregarded as an entity
separate from its owner, enter the owner's SSN (or EIN, if the owner has
one). Do not enter the disregarded entity's EIN. If the LLC is classified as
a corporation or partnership, enter the entity's EIN.

‘Note: See What Name and Number To Give the Requester, later, for

further clarification of name and TiN combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately.
To apply for an SSN, get Form S8-5, Application for a Social Security
Card, from your local SSA office or get this form online at
www.SS5A.gov. You may also get this form by calling 1-800-772-1213.
Use Form W-7, Application for IRS Individual Taxpayer ldentification
Numnber, to apply for an ITIN, or Form S5-4, Application for Employer
Identification Numiber, to-apply for an EIN. You can apply for an EIN
online by accessing the IRS website at www.irs.gov/Businesses and
clicking on Employer identification Number (EIN) under Starting a
Business. Go to www.irs.gov/Forms to view, download, or print Form
W-7 andfor Form SS-4. Or, you can go to www.irs.gov/OrderForms to
place an order and have Form W-7 and/or $5-4 mailed to you within 10
business days. :

If you are asked to complete Form W-9 but do not have a TIN, apply
for a TIN and write “Applied For” in the space for the TIN, sign and date
the form, and give it to the requester. For interest and dividend
payments, and certain payments made with respect to readily tradable
instruments, generally you will have 60 days to get a TIN and give it to
the requester before you are subject to backup withholding on
payments. The 60-day rule does not apply to other types of payments.
You will be subject to backup withholding on all such payments until
you provide your TIN to the requester.

Note: Entering “Applied For” means that you have already applied for a
TIN of that you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use
the appropriate Form W-8.

Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-9. You may be requested to sign by the

~ withholding agent even if item 1, 4, or 5 below indicates otherwise.

For a joint account, only the person whose TIN is shown in Part |
should sign (when required). In the case- of a disregarded entity, the
person Identified on line 1 must sign. Exempt payees, see Exempt payee
code, earlier.

Signature requirements. Compiete the certification as indicated in
items 1 through 5 below.
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1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You must give your correct TIN, but you do not have to sign the
certification.

2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983. You must sign the certification or backup withholding will apply. If
you are subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2 in the
ceartification before signing the form.

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not
have to sign the certification unless you have been notified that you
have previously given an incorrect TIN. “Other payments” include
payments made in the course of the requester’s trade or business for
rents, royalties, goods (other than bills for merchandise), medical and
health care services (including payments to corporations), payments to
a nonemployee for services, payments made in settlement of payment
card and third party network transactions, payments to certain fishing
boat crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program
payments (under section 529), ABLE accounts {under section 529A),
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your correct
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and EIN of:

For this type of account: Give name and SSN of:

pry

. Individual The individual

The actual owner of the account or, if
combined funds, the first individuat on

the a.c.c:c\i.mt1

2. Two or more individuals (joint
account} other than an account
maintained by an FFI

3. Two or more U.S. persans
{joint account maintained by an FFI}

Each holder of the account

IS

. Gustodial account of a minor The minor®

(Uniform Gift to Minors Acty
. &, The usual revocable savings trust | The graniar-trustee1
(grantor is also trustee)
b. So-called trust account that is not| The actual owner’
a legal or valid trust under state law

&

8. Sole proprietorship or disregarded | The owner®
entity owned by an individual
7. Grantor trust filing under Optional The grantor*

Form 1099 Filing Method 1 (see
Regulations section 1.671-4(b){2)(i)

(A)
For this type of account: Give name and EIN of:
8. Disregarded entity not owned by an | The owner
individual

9. Avalid trust, estate, or pension trust | Legal entity‘

10, Corporation or LLG electing
corporate status on Form 8832 or
Ferm 2553

The corporation

1

—

. Association, club, religious,
charitable, educational, or other tax-
exempt organization

The organization

12, Partnership or multi-member LLC
13. A broker or registered nominee

The partnership
The broker or nominee

14. Account with the Department of
Agriculture in the name of a pubiic
entity (such as a state or local
government, school district, or
prison) that receives agricultural
program payments

The public-entity

15, Grantor trust filing under the Form The trust
1041 Filing Method or the Optional
Form 1098 Filing Method 2 (see

Regulations section 1,67 1-4(b)(2)(}(B))

' List first and circle the name of the person whose number you furnish.
If only one person on a joint account has an SSN, that person’s number
must be fumished.

2 Circle the minor's name and furnish the minor's SSN.

3 ¥ou must show your individual name and you may also enter your
business or DBA name on the "Business name/disregarded entity”
name line. You may use either your SSN or EIN (if you have one), but the
IRS encourages you to use your SSN.

4 List first and circle the name of the trust, estate, or pension trust. (Do
not furnish the TIN of the personal representative or trustee unless the
legal entity itself is not designated in the account title.} Also see Special
rules for partnerships, earlier.

*Note: The grantor alse must provide a Form W-9 to trustee of trust.

Note: If no name is circled when more than one name is listed, the
number will be considered to be that of the first name listed.

Secure Your Tax Records From ldentity Theft

Identity theft occurs when someone uses your personal information
such as your name, SSN, or other identifying information, without your
permission, to commit fraud or other crimes. An identity thief may use
your SSN to get a job or may file a tax return using your SSN to receive
a refund.

To reduce your risk:
= Protect your SSN,
= Ensure your employer is protecting your SSN, and
+ Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a
notice from the IRS, respond right away to the name-and phone number
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you
think you are at risk due to-a lost or stolen purse or wallet, questionable
credit card activity or credit report, contact the IRS Identity Theft Hotline
at 1-800-908-4490 or-submit Form 14039.

For more informaticn, see Pub. 5027, Identity Theft Information for
Taxpayers.

Victims of identity theft who are experiencing economic harm or a
systemic problem, or are seeking help in resolving tax problems that
have not been resolved through normal channels, may be eligible for

‘“Taxpayer Advocate Service (TAS) assistance. You can reach TAS by

calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD
1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.
Phishing is the creation and use of email and websites designed to
mimic legitimate business emails-and websites. The most common act
is sending an email to a user falsely claiming to be an established
legitimate enterprise in an attempt to scam the user into surrendering
private information that will be used for identity theft.
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The IRS does not initiate contacts with taxpayers via emails. Also, the
IRS does not request personal detailed information through email or ask
taxpayers for the PIN numbers, passwords, or similar secret access
informaticn for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be fram the IRS,
farward this message to phishing@irs.gov. You may also report misuse
of the IRS name, logo, or other IRS property to the Treasury inspector
General for Tax Administration {TIGTA) at 1-800-366-4484. You can
forward suspicious emails to the Federal Trade Commission at
spam@uce.gov or report them at www. fic.gov/complaint. You can

contact the FTC at www.fic.gov/idtheft or 877-IDTHEFT (877-438-4338).

If you have been the victim of identity theft, see www./dentifyTheft.gov
and Pub. 5027,

Visit www.irs.gov//dentityTheft to learn more about identity theft and
how to reduce your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your
correct TIN to persons (including federal agencies} who are required to
file information returns with the IRS to report interest, dividends, or
certain other income paid to you; mortgage interest you paid; the
acquisition ar abandonment of secured property; the cancellation of
debt; or contributions you made to an IRA, Archer MSA, or HSA. The
persan collecting this form uses the information on the form to file
information returns with the IRS, reporting the above information.
Routine uses of this information include giving it to the Department of
Justice for clvil and criminal litigation and to cities, states, the District of
Columbia, and U.S. commonweaiths and possessions foruse in
administering their taws, The information also may be disclosed to other
countries under a treaty, to federal and state agencies to enforce civil
and criminal laws, or to federal law enforcement and intelligence
agencies to combat terrorism. You must provide your TIN whether or
not you are required to file a tax return. Under section 3406, payers
must generally withhold a percentage of taxable interest, dividend, and
certain other payments to a payee who does not give a TIN to the payer.
Certain penatties may also apply for providing false or fraudulent
information.
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OFFICE OF THE CITY MANAGER/EXECUTIVE DIRECTOR
65 Civic Avenue
Pittsburg, CA 94565

TO: Mayor and Council Members
FROM: Garrett Evans, City Manager
SUBJECT: Appointment of Board Members to the Pittsburg Enhanced

Infrastructure Financing District Public Financing Authority

MEETING DATE: October 16, 2023

EXECUTIVE SUMMARY

On September 18, 2023, the City Council adopted a revised Resolution of Intent (ROI) to
establish an Enhanced Infrastructure Financing District (EIFD) as a financing mechanism for
expanding and enhancing infrastructure within certain areas of the community. This step
authorizes the City to establish a Public Financing Authority (PFA), which will be responsible
for overseeing the EIFD. The following action presented in this report is to appoint
members, in accordance with Section 53398.51.1(a) of the California Government Code, to
the PFA.

FISCAL IMPACT

There is no immediate fiscal impact for appointing members to the Pittsburg PFA. Further
information regarding fiscal impact will be analyzed as part of the development of the
Infrastructure Financing Plan (IFP), which will be presented to the PFA at a date to be
determined.

RECOMMENDATION

By Minute Order, establish the representatives comprising PFA Board as follows: the
positions of Mayor and Vice Mayor; one (1) City Council member serving on the Finance
and Administration Subcommittee, or if the Mayor and Vice Mayor both serve on the
Subcommittee, any other member of the City Council as selected by the Mayor; the City
Treasurer; one (1) additional member of the public recommended by the City Council.

BACKGROUND

An EIFD is a governmental entity, legally separate and distinct from the City, and is
governed by a PFA for the purpose of funding public capital facilities and infrastructure, as
well as other specified projects, such as affordable housing (affordable housing
development is not a required component of an EIFD). EIFDs are funded by capturing
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a portion of the property tax increment revenue (i.e. the difference in property taxes paid
prior to and post development) generated within the EIFD. The EIFD may finance projects
through the issuance of bonds or under a “pay-go” model where money is spent as it is
collected.

On September 18, 2023, the City Council adopted a revised Resolution of Intent to establish
an EIFD, which officially kicked off the formation process. The next step upon adoption of
the ROl is for the City Council to appoint members to the PFA with the goal of holding the
first PFA meeting on the month of November 2023. In that first meeting, the PFA would
formally direct staff to begin developing the IFP.

STAFF ANALYSIS

Pursuant to section 53398.51.1(a) of the California Government Code, PFA membership
shall be established as follows:

The public financing authority shall have a membership consisting of one of the
following, as appropriate:

(1) If a district has only one patrticipating affected taxing entity, the public financing
authority’s membership shall consist of three members of the legislative body of the
participating entity, and two members of the public chosen by the legislative body.
The appointment of the public members shall be subject to the provisions of Section
54974.

(2) If a district has two or more participating affected taxing entities, the public
financing authority’s membership shall consist of a majority of members from the
legislative bodies of the participating entities, and a minimum of two members of the
public chosen by the legislative bodies of the participating entities. The appointment
of the public members shall be subject to the provisions of Section 54974.

The Pittsburg EIFD is currently only made up of one participating affected taxing entity, the
City of Pittsburg. Therefore, the PFA shall be comprised initially of three members of the
City Council appointed by the City Council and two public members selected by the City
Council.

If, at a future date, an additional taxing entity chooses to participate, such as the County of
Contra Costa, it is recommended that the membership of the PFA be revised to consist of
five members, including two members of the Pittsburg City Council, one member of the
County Board of Supervisors, one public member appointed by the City, and one public
member appointed by the County.

The legislative body of each participating taxing entity may appoint one of its members to be
an alternate member of the PFA board who may serve and vote in place of a member who
is absent or disqualifies themselves from participating in a meeting of the PFA. The
members are subject to compliance with the EIFD Law and all applicable ethics laws.

Report Prepared By: Robert Carrera, Economic Development Manager
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OFFICE OF THE CITY MANAGER/EXECUTIVE DIRECTOR
65 Civic Avenue
Pittsburg, CA 94565

TO: Mayor and Council Members
FROM: Garrett Evans, City Manager
SUBJECT: Adoption of a City Council Resolution to Authorize the City Manager to

Negotiate and Execute an Agreement with Retail Strategies LLC for
Commercial Business Recruitment Services and Allocating Funding

MEETING DATE: October 16, 2023

EXECUTIVE SUMMARY

In order to further its retail, restaurant, and other commercial business recruitment efforts,
the City is proposing to enter into a professional services contract with Retail Strategies LLC
in an amount not-to-exceed $150,000.

FISCAL IMPACT

Staff is requesting the City Council allocate $150,000 of Business Improvement District
(BID) funds to cover the cost of the contract.

RECOMMENDATION

City Council adopt a resolution allocating BID funds and authorizing the City Manager to
negotiate and execute an agreement with Retail Strategies LLC for commercial business
recruitment services.

BACKGROUND

On January 18, 2022, the City Council adopted the City’s current Economic Development
Strategic Plan (EDSP). The EDSP includes goals that endeavor to 1) enhance quality of life
for all residents and build the City of Pittsburg’s reputation as a regional destination; and 2)
identify strategies for bringing additional commercial and job opportunities to underutilized
areas of the City.

Within these goals are multiple implementation strategies that call for enhancing the vitality
and aesthetic value of existing shopping centers; exploring policy options to encourage that
vacant spaces be occupied such as code enforcement and contact with the owners;
encouraging the development, maintenance, and connectivity of high-quality public spaces
in Pittsburg; promoting linkages between shopping, entertainment, dining and nightlife
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facilities; establishing a list of all vacant land and vacant building spaces with size, zoning,
ownership, broker representation, contact information; and evaluating potential issues
contributing to long-term underutilization of these sites/buildings.

SUBCOMMITTEE FINDINGS

This item was not presented to a subcommittee.

STAFF ANALYSIS

As detailed above, increasing retail and restaurant opportunities within Pittsburg is
paramount in enhancing quality of life, providing additional job opportunities, and attracting
higher-end employers. While the City does not lack spaces for commercial businesses to
locate, staff believes enhanced marketing of these areas by a firm that has developed
relationships with brokers, market analysts, real estate departments of major companies,
and the companies themselves will assist in bringing in new and high-demand storefront to
the City.

Retail Strategies has proposed a three-step, three-year process that would begin with an
analysis of Pittsburg’s retail and real estate market, as well as input from the community.
Next, Retail Strategies would seek to connect the City and local commercial property
owners with brokers, developers, restaurants, and retailers to further identify market
opportunities. The end goal would be the attraction of major retailers or restaurants, to
existing commercial areas, as well as developers to commercial areas prime for
development through a prepared retail recruitment plan.

Retail Strategies was chosen for their expertise and success in the marketplace. Retail
Strategies would also represent the City at trade shows like the International Council of
Shopping Centers (ICSC), and would contact a minimum of 30 overall retailers, restaurants,
brokers and/or developers each year. Staff would also note that Retail Strategies does not
represent any other municipalities in Contra Costa County.

ATTACHMENTS

1. Proposed Resolution
2. Retail Recruitment Proposal

Report prepared by: Jordan Davis, Director of Community and Economic Development

929



BEFORE THE CITY COUNCIL OF THE CITY OF PITTSBURG
In the Matter of:

Resolution Authorizing the City Manager)
to Negotiate and Execute a Professional)
Services Agreement with Retail
Strategies LLC for Commercial
Business Recruitment Services and
Allocating Project Funding

RESOLUTION NO. 23-

~— N N N

WHEREAS, on January 18, 2022, the City Council adopted the City’s current
Economic Development Strategic Plan (EDSP); and

WHEREAS, the EDSP includes goals that endeavor to 1) enhance quality of life for
all residents and build the City of Pittsburg’s reputation as a regional destination; and 2)
identify strategies for bringing additional commercial and job opportunities to underutilized
areas of the City; and

WHEREAS, within these goals are multiple implementation strategies that call for
enhancing the vitality and aesthetic value of existing shopping centers; exploring policy
options to encourage that vacant spaces be occupied such as code enforcement and
contact with the owners; encouraging the development, maintenance, and connectivity of
high-quality public spaces in Pittsburg; promoting linkages between shopping,
entertainment, dining and nightlife facilities; establishing a list of all vacant land and vacant
building spaces with size, zoning, ownership, broker representation, contact information;
and evaluating potential issues contributing to long-term underutilization of these
sites/buildings; and

WHEREAS, increasing retail and restaurant opportunities within Pittsburg is a
paramount in enhancing quality of life, providing additional job opportunities, and attracting
higher-end employers; and

WHEREAS, while the City does not lack spaces for commercial businesses to
locate, staff believes enhanced marketing of these areas by a firm that has developed
relationships with brokers, market analysts, real estate departments of major companies,
and the companies themselves will assist in bringing in new and high-demand storefront to
the City; and

WHEREAS, Retail Strategies was chosen for their expertise and success in the
marketplace; and

WHEREAS, staff has determined that a budget of $150,000 would be adequate for
implementation of the program; and

WHEREAS, in order to further its retail, restaurant, and other commercial business

recruitment efforts, the City is proposing to enter into a professional services contract with
Retail Strategies LLC in an amount not-to-exceed $150,000.

Resolution No. 23- Pa% of 2 October 16, 2023



NOW, THEREFORE BE IT RESOLVED that the City Council of the City of Pittsburg
hereby authorizes the City Manager to negotiate and execute an Agreement with Retail
Strategies LLC for commercial business recruitment services in an amount not to exceed
One Hundred Fifty Thousand Dollars ($150,000); and

BE IT FURTHER RESOLVED that the City Council of the City of Pittsburg hereby
allocates One Hundred Fifty Thousand Dollars ($150,000) of Business Improvement
District funds to cover the cost of the contract.

PASSED AND ADOPTED by the City Council of the City of Pittsburg at a regular
meeting on the 16th day of October 2023, by the following vote:

AYES:
NOES:
ABSTAINED:

ABSENT:

Shanelle Scales-Preston, Mayor

ATTEST:

Alice E. Evenson, City Clerk

Resolution No. 23- Paqﬁ’z of 2 October 16, 2023



“Retail Recruitment-Proposal
September 27th, 2023

Jessica Bohlen, Business Development, Western Region
Retail Strategies, LLC

2200 Magnolia Ave South, Suite 100

Birmingham, AL 35205
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retail strategies

OUR PARTNERSHIP

Executive Summary

Founded in 2011, Retail Strategies is the national expert in
recruiting businesses on behalf of communities. We exist to give
communities across the United States an advantage in attracting
retail and restaurants by providing the real estate expertise, tools,
and human efforts.

With confidence, we pursue this mission by delivering unparalleled
customer service as a unified team. Attracting new retail to a
community is complex, connection critical, and time-consuming.

Industry Leaders Industry Involvement

* 150 years of retail real estate experience NLC LEAGUE
OF CITIES

* Direct connections to retailers & developers

*  Hands-on approach p
MAIN STREET

AMERICA
2020 Allied Tlember

INSPIRED LEADERS
SHAPING CITIES

Our Beliefs

Much of our success is the result of our shared beliefs. These truths drive our team every day and remind us
that the citizens of every client community are the true beneficiaries of our efforts.

We Believe

...every community deserves a place for neighbors to catch up over a cup of coffee

...it takes a community to build a community, and every client, partner, broker, developer and retail
representative we connect should be treated as our own neighbors

...honesty is our most important asset, and it \vii; pay off for everyone in the long run




d§> connect

69 advance

Retail Recruitment

Your dedicated team will act as an extension of your staff to
create and execute a tailored retail recruitment strategy.

Data Analysis

The first step is to understand who your consumers are, not just your constituents.
Utilizing mobile data, we can uncover where people are coming from and what is their
buying power.

Real Estate Analysis

Every retail site in your market will be catalogued by your team at Retail Strategies;
shopping centers needing to be backfilled, open land ready for development, or
under-utilized retail space all will be assessed by a licensed real estate professional

Retail Recruitment Plan

Based off your data, real estate assets, community input and retail trends, we will
develop a Retail Recruitment Plan with specific restaurant, grocery, home
improvement, entertainment, and hospitality targets.

National Recruitment and Representation

This is where the rubber meets the road. Winters will receive a dedicated team that
will implement the Retail Recruitment Strategy by connecting with retailers, brokers,
property owners, tenant reps and any other industry players to get new retail to open
in your market.
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RETAIL STRATEGIES

Discover: Research

The cycle begins with market analysis. We take the deep dive in
to data, advanced analytics, and proprietary tools developed in
house to uncover and define the potential in your community.

After interviewing more than a dozen research firms, Retail
Strategies chose STl Popstats (Synergos Technologies) as our
primary data source. This data source consistently delivers the
highest level of accuracy and allows our team to analyze and
deliver over 3,365 individual variables (per geography) providing
the deepest, most reliable, information possible to our Clients.

Trade Area
Identification

By utilizing mobile data collection,
data and analytics, and real estate
acumen, our team will identify
shopping patterns within your
community that will answer key
questions for retailers.

Psychographic Analysis

Defines the type of consumers
in your market by breaking
down consumers demographic
characteristics, consumer
preferences, consumer
expenditures, and cultural
ideals.

Business Recruitment
Categories

After reviewing key demographic
information, we will deliver a list
of uses, businesses, and
opportunities for your
community. These potential
businesses will elevate your
downtown.

GAP Analysis

Examining the market supply and
market demand within the trade
area to uncover the categories of
retail being desired by your
community.
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Mobile Data
Collection

An industry leading report
which utilizes cell phone data to
identify the home and work
location of consumers that visit
a defined shopping area within
the community.

Consumer Expenditures

Drilling down into each retail
segment to identify and
understand what your
consumers spending patterns
are.



RETAIL STRATEGIES

Discover: Real Estate Analysis & Communication

Real Estate is the key to every business expansion. Our team features over
150+ years of retail real estate experience and we utilize our collective
experience to provide the most thorough, and creative, assessment of your
community.

To accomplish this, we bring our team of retail real
estate professionals to your community to uncover
your strategic and underutilized real estate assets.

The inventory of properties our team believes is
viable for new development, redevelopment highest
and best use or vacancies that need to be filled are
logged and recorded in our custom software
program to be used by your team during the
recruitment process.

retail strategies

The information we gather is immediately put to
work through making outreach to the property
owners, developers, and brokers who represent
these properties to learn their goals for the property
and how Retail Strategies can assist them on behalf
of the community leaders.

Coimimeercia

Cevelopers

Community Input

Throughout the life of our partnership, we will always be ready to listen to your feedback, suggestions, opinions, and requests.
Below are items and actions we take to ensure we are providing information and action toward the betterment of the community.

Communication: The Key to Our Partnerships

During our onboarding process we will schedule a time to speak with you to get a first-hand understanding of your goals, desired
businesses, past experiences, etc. In addition, we send a questionnaire that can be filled out by one, or many, community leaders
to provide Retail Strategies further information on your goals and vision.

From day one, our process is built around creating a relationship with you and getting communication and information flowing to
one another. This is partnership. We know that no one knows your community better than you. Through our partnership we will
be able to harness your local knowledge and pair it with our resources and connections to make an economic impact. In addition,
this free flow of communication will allow you to always share feedback with our team which we will utilize on your behalf.
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RETAIL STRATEGIES

Connect: Retail Recruitment

C§> connect

Retail Recruitment

This is where we take the information we have collected for your community, package it in
the appropriate format, and begin showcasing opportunities in your community. The
benefit of partnering with Retail Strategies is that we do not just hand you fancy gadgets
and a CRM tool to conduct recruitment, our California management team will conduct
every piece of outreach to the appropriate contact on your behalf.

Your team will be reaching out to property owners, brokers, developers, retailers,
restaurants, and all other industry players to connect the dots to your market. We utilize
the resources we have gathered and will continue to seek additional information
throughout our partnership to further define the opportunities in your market.

Conference Representation

Your partner for f

Each year our team attends more than a dozen retail real B e

commercial real estate expertise. |

estate conferences. Retail Strategies attends all of these
shows annually and vows to continue to attend to meet
with industry leaders and market the opportunities in
Winters.

At the conferences we will set up and have meetings with
targeted retailers, restaurants, brokers, and developers
on your behalf. Following each conference, you will
receive Recap Report on who we met with, what was
said, and what our next steps are.

Cicsc RETAILLIVES
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RETAIL STRATEGIES

Advance: Reporting & Collaboration

Reporting & Collaboration
> d d vance Reporting and Communicating is the key to any partnership. We

dedicate multiple points of contact to you so that we ensure:
1) effective outreach and 2) that your questions, feedback, and other
information can be answered, collected, and utilized.

Reporting

Through our partnership we will establish regular communication with you. We report to you regularly with updates from our
recruitment efforts, industry news, and other information that will allow you to become more of an expert on your market
and the industry.

Your team will be reaching out to property owners, brokers, developers, retailers, restaurants, and other industry players on
your behalf. These conversations will be summarized and provided to you to keep you in the know on our efforts.

In addition, through our experience we know we can learn as much from a “no” as we can from the “yes”. We provide you
information on why it is a yes and why it was a no so that your community can better understand how prospective
businesses and industry leaders view your community.

Basecamp

Retail Strategies utilizes Basecamp, a project management and collaboration web platform, to
record and store conversations and information shared with our Clients. This platform is username
and password protected and keeps our partnership organized.

Basecamp

We understand that your team will adjust and grow overtime and Basecamp allows new members
of your team the ability to get up to speed quickly with our efforts.

Retail Trends & Access

Retail is constantly evolving and changing. Everyday we are processing new information and
converting it into insights for our Client Communities.

It:i;entifying
Throughout the life of our partnership, we will continuously provide updates on industry . EE*ai'-Rezdy Real
. state in Your
trends and expansion. Dowrtord
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RETAIL STRATEGIES

Scope of Services

DATA & ANALYTICS | REAL ESTATE ANALYSIS | COMMUNITY INPUT | RETAIL STRATEGY

. Retail Real Estate Analysis performed by Licensed Retail Real Estate Professionals

. Identify and Evaluate priority commercial properties for development, re-development and higher
and best use opportunities

. Identification of priority business categories for recruitment and/or local expansion

) Target List of Retailers and Restaurants (minimum of 30). National and Regional

. Customized Marketing Guide (four pages)

. Identify market retail trade area using political boundaries, drive times and radii and custom
boundary geographies

° Perform market and retail GAP analysis for trade area (i.e. leakage and surplus)

. Analyze community’s growth potential through the peer analysis and GAP analysis

. Analysis of future retail space requirements in relation to the peer markets and retail opportunities

) Conduct retail peer market analysis

. Identify and evaluate competing shopping areas

) Tapestry lifestyles — psychographic profile of trade area / market segmentation analysis

° Consumer Spending Pattern Reports

. Market Outlook Reports

. Aerial imagery of trade area(s)
. Provide updates on retail industry trends
. Custom on-demand demographic research — historical, current, and projected demographics — to

include market trade areas by radius/drive time, and custom trade area

RECRUITMENT | REPRESENTATION | OUTREACH | CONNECTIVITY

° Pro-active retail recruitment for entire community

° Will contact a minimum of 30 overall retailers, restaurants, brokers and/or
developers each year

. Updates on new activity will be provided to Client’s designated primary point of
contact via Basecamp, telephone, or email on a regular basis

. ICSC and Retail Live conference representation-
updates provided according to the yearly conference schedule

° Active outreach to local brokers and landowners
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RETAIL STRATEGIES
Investment

A commitment to retail will pay you back for years beyond the initial investment.

Service Investment
Year 1  Retail Recruitment $50,000
Year 1 Investment $50,000

Year 2  Retail Recruitment $50,000
Year 2 Investment $50,000

Year 3  Retail Recruitment $50,000
Year 3 Investment $50,000

Total 3-Year Partnership Investment $150,000

The total fee for completion of work is due upon execution of agreement. Project fees are due within 30 days of
receipt of the invoice.

Should the Client request a special assignment, additional work, and/or additional travel needs not specifically
referenced in the contract, we will prepare written authorization to be signed by the Client in advance of

commencing any additional work.

110 Pricing valid for 60 days
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retailstrategies.com | [205] 314-0386 | info@retailstrategies.com
2200 Magnolia Ave South, Suite 100 Birmingham, AL
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OFFICE OF THE CITY MANAGER/EXECUTIVE DIRECTOR
65 Civic Avenue
Pittsburg, CA 94565

TO: Mayor and Council Members
FROM: Garrett Evans, City Manager
SUBJECT: Adoption of a City Council Resolution Accepting the Plans and

Specifications and Awarding Project 4097 - 2023/24 CDBG ADA Curb
Ramp Installation

MEETING DATE: October 16, 2023

EXECUTIVE SUMMARY

Project 4097, 2023/24 CDBG ADA Curb Ramp Installation (the “Project”), is for the
construction of 17 curb ramps in the neighborhoods located in the Parkside Manor,
Carnegie Manor, and Rancho Medanos subdivisions. If adopted, this Resolution will accept
the plans and specifications for the Project and authorize the City Manager to award a
construction contract to Arias Concrete Contractor Inc.

FISCAL IMPACT

The proposal from Arias Concrete Contractor Inc. is $144,965. Funding will be provided by
the $220,000 from Community Development Block Grant (“CDBG”) previously allocated to
the Project with City Council approved Resolution No. 23-14295. A Project Budget
Summary is attached to this report.

The contingency requested allows for the remaining grant funds to be used towards the
construction of additional curb ramps in authorized locations.

RECOMMENDATION

City Council adopt the attached resolution to accept the plans and specifications and
authorize the City Manager to execute a construction contract for the Project with Arias
Concrete Contractor Inc. for a total amount of $144,965.

Staff recommends City Council authorize the use of all available remaining funds as a

construction contingency in the amount of $43,035 for unanticipated costs, contract change
orders, and additional ramps in authorized locations.
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Staff further recommends that the City Engineer be authorized to approve contract change
orders in an amount not to exceed 50% of the construction contingency and the City
Manager be authorized to approve change orders in an amount not to exceed 100% of the
contingency amount.

BACKGROUND

On May 15, 2023, the City Council adopted Resolution No. 23-14295 approving the
Community Development Block Grant 2023-2024 Annual Action Plan and approving the
CDBG subcommittee recommendation authorizing funding for the Project in the amount of
$220,000.

On September 8, 2023, staff distributed the Project for construction bids.
On Friday, September 29, 2023, construction bids were received and Arias Concrete
Contractor Inc. was the lowest responsive responsible bidder with a base bid in the amount

of $144,965.

SUBCOMMITTEE FINDINGS

This item was not reviewed by a subcommittee.

STAFF ANALYSIS

Installation of curb ramps at targeted subdivisions will efficiently improve access to public
transportation, schools, businesses, and other community facilities for pedestrians, the
mobility impaired, and physically challenged persons.

The City received 12 bids. The lowest bid was $144,965 and the highest bid was $259,680.
The lowest bid is 17% below the engineer’s estimate and 32% below the average of all 12
bids. The reason for the lower cost is Arias Concrete Contractor Inc. is a Pittsburg based
company and they are relatively new.

ATTACHMENTS: Resolution
Budget Summary

Report Prepared By: Andrew Peters, Assistant Engineer
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BEFORE THE CITY COUNCIL OF THE CITY OF PITTSBURG
In the Matter of:

Adoption of a City Council Resolution )
Accepting the Plans and Specifications )
and Awarding Project 4097 - 2023/24 ) RESOLUTION NO. 23-
ADA Curb Ramp Installation )

WHEREAS, Project 4097 - 2023/24 CDBG ADA Curb Ramp Installation (the
“Project”) will construct 17 curb ramps in the neighborhoods located in the Parkside Manor,
Carnegie Manor, and Rancho Medanos subdivisions; and

WHEREAS, on May 15, 2023, the City Council adopted Resolution No. 23-14295
approving the Community Development Block Grant 2023-2024 Annual Action Plan and
approving the CDBG subcommittee recommendation authorizing funding for the Project in
the amount of $220,000; and

WHEREAS, on September 8, 2023, staff advertised the Project for bids; and

WHEREAS, on September 29, 2023, bids for construction of the Project were
received and Arias Concrete Contractor Inc. was the lowest responsive responsible bidder
with a base bid in the amount of $144,965; and

WHEREAS, staff recommends the City Council accept the plans and specifications;
and

WHEREAS, staff recommends the that the City Manager be authorized to execute
an agreement with Arias Concrete Contractor Inc. fin an amount not to exceed $144,965
for the Project construction; and

WHEREAS, staff further recommends establishing a construction contingency in the
amount of $43,035 for unanticipated costs, contract change orders, and additional curb
ramps in authorized locations; and

WHEREAS, staff recommends that the City Engineer or his designee be authorized
to approve contract change orders for a total amount not to exceed 50% of the
contingency and the City Manager be authorized to approve change orders for a total
amount not to exceed 100% of the contingency amount.

NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of
Pittsburg hereby accepts the plans and specifications, authorizes the City Manager to
execute a construction contract with Arias Concrete Contractor Inc., authorizes a
construction contingency in the amount of $43,035, authorizes the City Engineer or his
designee to approve contract change orders for this Project for a total amount not to
exceed 50% of the contingency, and authorizes the City Manager to approve change
orders for an amount not to exceed 100% of the contingency amount.

Resolution No. 23- quﬂi of 1 October 16, 2023



PASSED AND ADOPTED by the City Council of the City of Pittsburg at a regular
meeting on the 16" day of October 2023, by the following vote:

AYES:
NOES:
ABSTAINED:

ABSENT:

Shanelle Scale-Preston, Mayor
ATTEST BY:

Alice E. Evenson, City Clerk

Resolution No. 23- Pﬁgfé of 1 October 16, 2023



Project Budget Summary
Project 4097, 2023/2024 CDBG ADA Curb Ramp Installation

Project Funding: 2022/2023 CDBG Grant $220,000
Funding Total $220,000

Project Expenditures:
Design: Consultant Design $0

(Code 2122)

Subtotal $0
Miscellaneous: Advertising $800
(Code 1399) Reproduction $100
Postage $100
Subtotal $1,000
Construction: Base Bid $144,965
(Code 2281) Contingency $43,035
Subtotal $188,000
Staff Time: Staff Costs During Design $6,000
(Code 1101) Staff Costs During Construction Management $25,000
Subtotal $31,000
Estimated Expenditures Total $220,000
Remaining Balance $0
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OFFICE OF THE CITY MANAGER/EXECUTIVE DIRECTOR
65 Civic Avenue
Pittsburg, CA 94565

TO: Mayor and Council Members
FROM: Garrett Evans, City Manager
SUBJECT: Adoption of a City Council Resolution Authorizing Execution of the

Fourth Amendment to the Consultant Services Agreement with Haley
and Aldrich, Inc., Formerly Cal Engineering & Geology, Inc., for
Supplemental Engineering Staff Services

MEETING DATE: October 16, 2023

EXECUTIVE SUMMARY

To counteract the shortage of professionals available to complete the existing workload, the
Engineering Division entered into an Agreement with Haley and Aldrich, Inc., formerly Cal
Engineering & Geology, Inc., to supplement the division's staffing while recruitment is
conducted for hard-to-fill positions. The Fourth Amendment to the agreement will increase
the total compensation.

FISCAL IMPACT

The current total compensation is $1,110,056.

The Fourth Amendment would increase the compensation by $70,400 for a total
compensation of $1,180,456.

The Amendment would be funded by active project budgets and the Engineering Division
contractual and professional services budget for Fiscal Year 2023/24.

RECOMMENDATION

Staff recommends that the City Council adopt the attached resolution authorizing execution
of the Fourth Amendment to the Agreement with Haley and Aldrich, Inc. for increased
compensation for supplemental staffing while recruitment is conducted for hard-to-fill
positions.

BACKGROUND

In December 2020, the Senior Traffic Engineer retired.
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In March 2022, the Senior Engineer Capital Improvement Program (CIP) Manager retired.

On March 21, 2022, the City executed the Agreement with Cal Engineering & Geology, Inc.
(CE&G) to counteract this shortage of professionals and provide supplemental staffing for
the backlog of CIP projects in the amount of $75,000.

On June 20, 2022, City Council adopted Resolution No. 22-14114, approving Contract
Change Order No. 1, which extended the term of the Assistant City Engineer supplement
and added a senior engineer consultant to manage special projects in the amount of
$479,000. That agreement expired on December 31, 2022.

In October 2022, the Associate Traffic Engineer separated.
In January 2023, the Associate Engineer CIP Manager separated.
In January 2023, Haley and Aldrich, Inc. purchased Cal Engineering & Geology, Inc.

On February 21, 2023, the City Council adopted Resolution No. 23-14253, authorizing the
City Manager to execute the Second Amendment, extending the Interim Assistant City
Engineer and senior engineering staff services and increasing the agreement scope to
include a Capital Improvement Program Manager, a Senior Traffic Engineer, and a traffic
engineer at a cost of $556,056 for a total contract amount of $1,110,056 funded by salary
savings from unfilled budgeted Engineering Division staff positions and extending the term
to June 30, 2023.

On June 19, 2023, the City Manager executed the Third Amendment extending the term to
June 30, 2024.

SUBCOMMITTEE FINDINGS

This item was not brought before a subcommittee.

STAFF ANALYSIS

The Engineering Division has experienced a shortage of qualified professionals to keep the
CIP and Traffic Sections moving forward and manage grant funded projects. To counteract
the overall shortage of professionals, the Engineering Division uses consultants to
supplement the division's staffing while recruitment is conducted for hard-to-fill positions.

Recent recruitments for regular engineering staff have been successful, and the division will
be fully staffed by the end of 2023. Consulting engineers will be phased out as regular staff
complete the onboarding process.

ATTACHMENTS: Resolution
Fourth Amendment with Haley and Aldrich, Inc.

Report Prepared By:_Sharon Paz, Administrative Analyst I
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BEFORE THE CITY COUNCIL OF THE CITY OF PITTSBURG
In the Matter of:

Authorizing Execution of the Fourth
Amendment to the Consultant Services
Agreement with Haley and Aldrich, Inc.,
Formerly Cal Engineering & Geology, Inc.,
for Supplemental Engineering Staff
Services

RESOLUTION NO. 23-

— N N N N N

WHEREAS, to counteract the shortage of professionals, the Engineering Division
utilizes consultants to perform the work typically undertaken by regular staff while
recruitment is conducted for hard-to-fill positions; and

WHEREAS, on March 21, 2022, the City Manager executed an initial Consultant
Services Agreement with Cal Engineering & Geology, Inc. for supplemental senior
engineering services in the amount of $75,000; and

WHEREAS, on June 20, 2022, the City Council adopted Resolution No. 22-14114,
authorizing the City Manager to amend the Agreement by executing Contract Change
Order No. 1, which increased and extended staff supplement through December 31, 2022,
at a cost of $479,000 for a total contract amount of $554,000; and

WHEREAS, on February 21, 2023, the City Council adopted Resolution No. 23-
14253, authorizing the City Manager to execute the Second Amendment, extending the
Interim Assistant City Engineer and senior engineering staff supplement, and increasing
the agreement scope to include a Capital Improvement Program Manager, a Senior Traffic
Engineer, and an Associate Traffic Engineer at a cost of $556,056 for a total contract
amount of $1,110,056 funded by salary savings from unfilled budgeted Engineering
Division staff positions and extending the term to June 30, 2023; and

WHEREAS, on June 19, 2023, the City Manager executed the Third Amendment
extending the term to June 30, 2024; and

WHEREAS, the City wishes to execute a Fourth Amendment, increasing the
compensation by $70,400 for a total compensation of $1,180,456 funded by existing
project budgets and the Engineering Division contractual and professional services budget
for Fiscal Year 2023/24; and

WHEREAS, the Engineering Division has been successful in recruiting regular
employees and anticipates being fully staffed by the end of 2023. Consulting engineers will
be phased out as regular staff complete the onboarding process.

NOW, THEREFORE, BE IT RESOLVED that the City Council hereby authorizes the
City Manager to execute the Fourth Amendment to the Consultant Services Agreement
with Haley and Aldrich, Inc.

Resolution No. 23- Page 1 of 2 October 16, 2023
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PASSED AND ADOPTED by the City Council of the City of Pittsburg at a regular
meeting the 16" day of October 2023, by the following vote:

AYES:
NOES:
ABSTAINED:

ABSENT:

Shanelle Scales-Preston, Mayor
ATTEST:

Alice E. Evenson, City Clerk

Resolution No. 23- Page 2 of 2 October 16, 2023
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FOURTH AMENDMENT TO
CONSULTING SERVICES AGREEMENT BETWEEN
CITY OF PITTSBURG AND
HALEY AND ALDRICH, INC., FORMERLY CAL ENGINEERING & GEOLOGY, INC,,
NOW OPERATING UNDER THE NAME HALEY AND ALDRICH, INC.

This Fourth Amendment to the Principal Agreement made and entered into on March 21,
2022, hereafter referred to as Agreement, between Haley and Aldrich, Inc., a California
corporation, therein referred to as Consultant, and the City of Pittsburg, a municipal
corporation, therein referred to as City, is made and entered into on this 16th day of
October 2023.

WHEREAS, the parties entered into an Agreement for supplemental engineering services
on March 21, 2022; and

WHEREAS, on August 1, 2022, the parties amended the Agreement by executing
Contract Change No. 1, to perform additional work, adding $479,000 to the total
compensation for a total contract amount of $554,000, and extending the initial term of
the Agreement to December 31, 2022; and

WHEREAS, in January 2023, Cal Engineering & Geology, Inc. was acquired by Haley
and Aldrich, Inc.; and

WHEREAS, on February 21, 2023, the parties amended the Agreement by executing
the Second Amendment to the Agreement, extending Senior Engineer services, adding
traffic engineering services, increasing the compensation by $556,056 for a total
contract amount of $1,110,056, and further extending the term of the Agreement to
June 30, 2023; and

WHEREAS, on June 19, 2023, the parties amended the Agreement by executing the
Third Amendment to the Agreement, extending Senior Engineer and traffic engineering
services to June 30, 2024; and

WHEREAS, the parties seek to amend the Agreement by increasing the compensation
by $70,400 for a total compensation of $1,180,456.

NOW, THEREFORE, Consultant and City do mutually agree as follows:

1. Compensation. Section 2 of the Agreement is hereby amended to read as follows:
City hereby agrees to pay Consultant a sum not to exceed One Million One Hundred
Eighty Thousand Four Hundred Fifty-Six Dollars ($1,180,456), as set forth in Exhibit B,
attached hereto and incorporated herein for services to be performed and reimbursable
expenses incurred under this Agreement. This dollar amount is not a guarantee that the
City will pay that full amount to the Consultant but is merely a limit of potential City
expenditures under this Agreement.
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2. Exhibit B Compensation Schedule. Exhibit B is hereby amended to include
Attachment 2 of this Fourth Amendment.

3. Integration. This Fourth Amendment contains the entire agreement between the
parties with respect to its subject matter and supersedes whatever oral or written
understanding they may have had prior to the execution of this Fourth Amendment. This
Fourth Amendment shall not be amended or modified except by a written agreement
executed by each of the parties. Except as specifically revised herein, all terms and
conditions of the Agreement shall remain in full force and effect, and Consultant shall
perform all duties, obligations and conditions required under the Agreement.

4. Inconsistencies. In the event of any conflict or inconsistency between the
provisions of this Fourth Amendment and the Agreement, the provisions of this Fourth
Amendment shall control in all respects.

5. Ambiguities. The parties have each carefully reviewed this Fourth Amendment and
have agreed to each term of this Fourth Amendment. No ambiguity shall be presumed to
be construed against either party.

6. Counterparts. This Fourth Amendment may be executed by the parties in one or
more counterparts all of which collectively shall constitute one document and agreement.

7. Authority. The person signing this Fourth Amendment for Consultant hereby
represents and warrants that he or she is fully authorized to sign this Fourth Amendment
on behalf of Consultant.

IN WITNESS WHEREOF, the parties have entered into this Fourth Amendment on the
day and year first hereinabove appearing.
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CONSULTANT:

Haley and Aldrich, Inc., formerly Cal
Engineering & Geology, Inc. now operating
under the name Haley and Aldrich, Inc., a
California corporation

DocuSigned by:

By: 4 (u(,ly éw,gow?

2CE6A19D053F4B2...

Philip Gregory, Senior Principal

CITY:

CITY OF PITTSBURG, a municipal
corporation of the State of California

By:

Garrett Evans, City Manager
ATTEST:
By:

Alice E. Evenson, City Clerk

APPROVED AS TO FORM:

By:

Donna Mooney, City Attorney

123



DocuSign Envelope ID: AA865C76-3A7F-4E36-B29A-38230FD88956

ATTACHMENT 2
COMPENSATION SCHEDULE

Senior Engineer services will be compensated on a time and expense basis, at an
hourly rate of $225.

Traffic Engineer services will be compensated on a time and expense basis, at an
hourly rate of $165.
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OFFICE OF THE CITY MANAGER/EXECUTIVE DIRECTOR
65 Civic Avenue
Pittsburg, CA 94565

TO: Mayor and Council Members
FROM: Garrett Evans, City Manager
SUBJECT: Adoption of a City Council Resolution Authorizing the Acceptance and

Appropriation of the State of California Cannabis Tax Fund Grant for
DUI-Drug Enforcement

MEETING DATE: October 16, 2023

EXECUTIVE SUMMARY

The Police Department is seeking City Council authorization to accept and appropriate grant
funds from the State of California Office of the Highway Patrol. The $22,525 grant will
provide resources to fund various traffic enforcement and safety programs.

FISCAL IMPACT

There is no impact to the City’s General Fund. Upon award of the grant funds, the Police
Department is requesting appropriation of $22,525 to the Fiscal Year 2023/24 budget to
fund overtime costs for supervisors, uniformed officers, and civilian staff to conduct (1)
driving under the influence (DUI-D) checkpoint operation, (4) DUI-D roving patrols, (4)
collaborative DUI-D enforcement operations, and in-state travel for approved DUI-D
enforcement schools. State funds allocated under this agreement shall not exceed $22,525.

RECOMMENDATION

Staff recommends City Council approval of the attached resolution authorizing the
acceptance and appropriation of funds and authorizing the City Manager to act on the City’s
behalf relative to this grant including the establishment of necessary fiscal accounting.

BACKGROUND

With the passage of Proposition 64, the Control, Regulate, and Tax Adult Use Marijuana
Act, in 2016 California voters mandated the State set aside funding for the California
Highway Patrol (CHP) to disperse to local governments and qualified nonprofit organizations
for the education, prevention, and enforcement of impaired driving laws. The California
Highway Patrol Cannabis Tax Fund Grant Program will provide $17 Million in Grant Funding
for projects focused on impaired driving to Local Governments.
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The goal of the Cannabis Tax Grant Traffic Enforcement Program is to induce motorists to
drive safely. To achieve this goal, this grant combines intensive enforcement of a specific
traffic safety law with extensive communication, education, and outreach informing the
public about the enforcement activity.

SUBCOMMITTEE FINDINGS

This item was presented to the Public Safety Subcommittee on October 2, 2023.

STAFF ANALYSIS

The premise of the Cannabis Tax Grant is that an individual’s discomfort or fear of being
stopped for a traffic safety violation outweighs the desire not to comply with the law. Like
any good deterrence program designed to change motorists’ behavior, this grant is
conducted throughout the year to maintain positive behavior, public awareness, and law
enforcement engagement.

The major organizational components of the Cannabis Grant are project staffing and
management, problem identification and goal setting, and program and evaluation design.
Each of these three components are vital to the success of this grant.

For Pittsburg, the goal of the Cannabis Grant is to reduce the number of victims killed and
injured in all automobile crashes. This includes drug related and all other primary collision
factor incidents. The Police Department will conduct selective high-visibility traffic
operations, DUI-D roving patrols, as well as provide additional training to officers related to
DUI-D enforcement during a twelve-month grant period to meet this goal. These operations
are very effective forms of enforcement and increase the perception of the risk of arrest if
they are adequately publicized and highly visible to the public.

ATTACHMENTS: Resolution

Report Prepared By: Steve Albanese, Chief of Police
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BEFORE THE CITY COUNCIL OF THE CITY OF PITTSBURG
In the Matter of:
Approving Acceptance and Authorizing Use of )

Funds from the California Highway Patrol ) RESOLUTION NO. 23-
Cannabis Tax Fund Grant )

WHEREAS, the Police Department has applied for and was awarded $22,525 in
grant program funds from the California Highway Patrol Cannabis Tax Fund Grant
Program; and,

WHEREAS, the grant funds are intended to pay the City’s overtime costs for
supervisors, uniformed officers and civilian staff to conduct selective traffic enforcement
operations including; driving under the influence (DUI-D) checkpoints, DUI-D roving
patrols, collaborative roving patrols, and travel during the one year grant period.

NOW, THEREFORE, BE IT RESOLVED that the City Council hereby authorizes the
City Manager to accept grant funds from the California Highway Patrol Cannabis Tax
Fund, allocate funds to pay for costs associated with conducting the DUI-D enforcement
activities, and execute all necessary documents.

PASSED AND ADOPTED by the City Council of the City of Pittsburg at a regular
meeting on the 16t of October, by the following vote:

AYES:
NOES:
ABSTAINED:

ABSENT:

Shanelle Scales-Preston, Mayor
ATTEST:

Alice E. Evenson, City Clerk

Resolution No. 23- Paigﬁ,i. of 1 October 16, 2023



OFFICE OF THE CITY MANAGER/EXECUTIVE DIRECTOR
65 Civic Avenue
Pittsburg, CA 94565

TO: Mayor and Council Members
FROM: Garrett Evans, Executive Director
SUBJECT: Adoption of a City Council Resolution Authorizing the Acceptance and

Appropriation of the Office of Traffic Safety Grant Funds for the
Selective Traffic Enforcement Program (STEP)

MEETING DATE: October 16, 2023

EXECUTIVE SUMMARY

The Police Department is seeking City Council authorization to accept and appropriate grant
funds from the Office of Traffic Safety. The $145,000 grant will provide resources to fund
various traffic enforcement and safety programs.

FISCAL IMPACT

Upon award of the grant funds, the Police Department is requesting appropriation of
$145,000 to the Fiscal Year 2023/24 budget to fund overtime costs for supervisors,
uniformed officers, and civilian staff to conduct (5) driving under the influence (DUI)
checkpoint operations, (15) DUI roving patrols, (4) collaborative DUI enforcement
operations, (35) Traffic Enforcement Operations, in-state travel for approved DUI
enforcement schools, and DUI enforcement equipment. State funds allocated under this
agreement shall not exceed $145,000.

RECOMMENDATION

Staff recommends City Council approval of the attached resolution authorizing the
acceptance and appropriation of funds and authorizing the City Manager to act on the City’s
behalf relative to this grant including the establishment of necessary fiscal accounting.

BACKGROUND

The goal of the Selective Traffic Enforcement Program (STEP) is to induce motorists to
drive safely. To achieve this goal, the STEP model combines intensive enforcement of a
specific traffic safety law with extensive communication, education, and outreach informing
the public about the enforcement activity. First used in Canada, the evolution of STEP has
brought high-visibility enforcement campaigns popularized by the National Highway Traffic
Safety Administration’s Click It or Ticket seat belt program.
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SUBCOMMITTEE FINDINGS

This item was presented to the Public Safety Subcommittee on October 3, 2023.

STAFF ANALYSIS

The premise of the STEP model is that an individual's discomfort or fear of being stopped
for a traffic safety violation outweighs the desire not to comply with the law. Like any good
deterrence program designed to change motorists’ behavior, STEP is conducted throughout
the year to maintain positive behavior, public awareness, and law enforcement
engagement.

The major organizational components of a STEP are project staffing and management,
problem identification and goal setting, and program and evaluation design. Each of these
three components are vital to the success of a STEP.

For Pittsburg, the goal of the STEP is to reduce the number of victims killed and injured in
all automobile crashes. This includes alcohol related and all other primary collision factor
incidents. The Police Department will conduct selective traffic operations, DUI roving
patrols, and a motorcycle safety operation as well as provide additional training related to
DUI enforcement during a twelve-month grant period to meet this goal. These operations
are very effective forms of enforcement and increase the perception of the risk of arrest if
they are adequately publicized and highly visible to the public.

ATTACHMENTS: Resolution

Report Prepared By: Steve Albanese, Chief of Police
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BEFORE THE CITY COUNCIL OF THE CITY OF PITTSBURG
In the Matter of:
Approving Acceptance and Authorizing Use of )

Funds from the Office of Traffic Safety Selective ) RESOLUTION NO. 23-
Traffic Enforcement Program (STEP) Grant )

WHEREAS, the Pittsburg Police Department has applied for and was awarded
$145,000 in grant program funds from the Office of Traffic Safety Selective Traffic
Enforcement Program (STEP) Grant; and,

WHEREAS, the grant funds are intended to pay the City’s overtime costs for
supervisors, uniformed officers and civilian staff to conduct selective traffic enforcement
operations including; driving under the influence (DUI) checkpoints, DUI roving patrols,
collaborative roving patrols, traffic safety patrols, educational presentations, equipment,
and travel during the one year grant period.

NOW, THEREFORE, BE IT RESOLVED that the City Council hereby authorizes the
City Manager to accept grant funds from the Office of Traffic Safety Selective Traffic
Enforcement Program (STEP) Grant, allocate funds to pay for costs associated with
conducting the DUI and traffic enforcement activities, and execute all necessary
documents.

PASSED AND ADOPTED by the City Council of the City of Pittsburg at a regular
meeting on the 16t of October, by the following vote:

AYES:
NOES:
ABSTAINED:

ABSENT:

Shanelle Scales-Preston, Mayor
ATTEST:

Alice E. Evenson, City Clerk

Resolution No. 23- Pa'gﬁ& of 1 October 16, 2023



OFFICE OF THE CITY MANAGER/EXECUTIVE DIRECTOR
65 Civic Avenue
Pittsburg, CA 94565

TO: Mayor and Council Members
FROM: Garrett Evans, City Manager
SUBJECT: Adoption of First Amendment to Business Improvement District

Contract by and Between the City of Pittsburg and the Pittsburg
Chamber of Commerce

MEETING DATE: October 16, 2023

EXECUTIVE SUMMARY

On June 1, 2022, the City and the Pittsburg Chamber of Commerce (Chamber) entered into
a Business Improvement District (BID) contract for Fiscal Year (FY) 2022-2023 for specific
services to be provided to the City by the Chamber. Staff is proposing an amendment to the
contract to extend the term and increase the compensation.

FISCAL IMPACT

Approval of the contract amendment would increase the compensation amount from
$30,000 to $60,000. The initial contract amount as well as the increase have been budgeted
through the FY 2023 and FY 2024 adopted budgets, and no additional allocation is
requested.

RECOMMENDATION

City Council adopt the attached Resolution approving the First Amendment to the BID
contract.

BACKGROUND

In 1972, the Chamber was designated as the advisory board for the BID. The advisory
board’s role was to advise the City and provide recommendations as to how the business
improvement tax is to be used. Since the inception of the BID, the City and the Chamber
have shared the business improvement tax collected and the Chamber has used the funds
to promote, retain, and attract businesses to the City and develop programs that support
local businesses. Because all licensed businesses pay the business improvement tax, the
City’s direction to the Chamber has been to provide support to all Pittsburg businesses and
not just businesses who are Chamber members.
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In 1999, the relationship between the City and the Chamber was formalized into a service
contract for specific services to be performed by the Chamber during a fiscal year that
benefited Pittsburg’s business community.

On April 4, 2022, the City Council authorized the current contract with Chamber, allocating
$30,000 of funds collected from the B.1.D.

SUBCOMMITTEE FINDINGS

The proposed amendment to the BID contract was presented to and discussed by the
Economic Development/ Waterfront Development Subcommittee on May 11, 2023. The
Subcommittee was supportive of the term extension and compensation increase.

STAFF ANALYSIS

The City and the Chamber have worked together to develop the scope of services to ensure
that its goals are aligned and that the proposed services identified in the scope of services
meet the City’s needs.

Due to staffing changes and shortages, the City sought assistance from the Chamber on
several tasks not outlined within the initial scope, including: assistance with Family Fun
Fridays in 2022; hosting/leading online webinars for small businesses; and a PHS Marching
Band fundraising event designed to support Downtown activity.

The Chamber also assisted on tasks noted within the approved scope, including: 1)
business outreach; 2) business watch program; 3) Government relations, 4) Assisting with
gateway projects.
ATTACHMENTS:

1. Resolution

2. First Amendment to Contract
3. BID Contract

Report Prepared By: Jordan Davis, Director of Community and Economic Development
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BEFORE THE CITY COUNCIL OF THE CITY OF PITTSBURG
In the Matter of:
Adoption of a City Council Resolution Approving the )

First Amendment to Business Improvement District ) RESOLUTION NO. 23-
Contract )

WHEREAS, in 1972, the Pittsburg Chamber of Commerce (“Chamber”) was
designated as the advisory board for the Business Improvement District (BID); and

WHEREAS, the advisory board’s role was to advise the City and provide
recommendations as to how the business improvement tax is to be used; and

WHEREAS, since the inception of the BID, the City and the Chamber have shared
the business improvement tax collected and the Chamber has used the funds to promote,
retain, and attract businesses to the City and develop programs that support local
businesses. Because all licensed businesses pay the business improvement tax, the City’s
direction to the Chamber has been to provide support to all Pittsburg businesses and not
just businesses who are Chamber members; and

WHEREAS, in 1999, the relationship between the City and the Chamber was
formalized into a service contract for specific services to be performed by the Chamber
during a fiscal year that benefited Pittsburg’s business community; and

WHEREAS, the City and the Chamber propose to enter into a BID contract for fiscal
year 2022-2023 for specific services to be provided to the City by the Chamber; and

WHEREAS, on April 4, 2022, the City Council authorized the current contract with
Chamber, allocating $30,000 of funds collected from the B.I.D.; and

WHEREAS, due to staffing changes and shortages, the City sought assistance from
the Chamber on several tasks not outlined within the initial scope, including: assistance
with Family Fun Fridays in 2022; hosting/leading online webinars for small businesses; and
a PHS Marching Band fundraising event designed to support Downtown activity; and

WHEREAS, the Chamber also assisted on tasks noted within the approved scope,
including: 1) business outreach; 2) business watch program; 3) government relations, 4)
assisting with gateway projects.

NOW THEREFORE, BE IT RESOLVED that the City Council of the City of Pittsburg
hereby approves the First Amendment to the Business Improvement District Contract by
and Between the City of Pittsburg and the Pittsburg Chamber of Commerce, and allocates
the additional funding necessary to meet the City’s obligations of the contract.

Resolution No. 23- Pq@f of 2 October 16, 2023



PASSED AND ADOPTED by the City Council of the City of Pittsburg at a regular
meeting on the 16th day of October 2023, by the following vote:

AYES:
NOES:
ABSTAINED:

ABSENT:

Shanelle Scales-Preston, Mayor
ATTEST:

Alice E. Evenson, City Clerk

Resolution No. 23- Pq@é of 2 October 16, 2023



FIRST AMENDMENT TO THE
BUSINESS IMPROVEMENT DISTRICT CONTRACT BY AND BETWEEN
THE CITY OF PITTSBURG AND PITTSBURG CHAMBER OF COMMERCE

This First Amendment to the Principal Agreement made and entered into on October 17,
2023, hereafter referred to as Agreement, between the Pittsburg Chamber of Commerce,
a California Non-Profit Organization, therein referred to as Consultant, and the City of
Pittsburg, a municipal corporation, therein referred to as City, is made and entered into
on this 17th day of October, 2023.

WHEREAS, the parties entered into an Agreement for contract services intended to
enhance the commercial areas and businesses that comprise and pay into the Business
Improvement District (BID); and

WHEREAS, the parties desire to extend the term and increase the amount of
compensation for BID services during the Fiscal Year (FY) 2023 and FY 2024.

NOW, THEREFORE, Consultant and City do mutually agree as follows:

1. Term. Section 2, “Time of Performance,” of the Agreement term is hereby amended
to read as follows:

The term of this Agreement shall begin on the Effective Date and shall end on June 30,
2024 or the date the Consultant completes the services specified in Exhibit A, whichever
occurs first, unless the term of the Agreement is otherwise terminated or extended, as
referenced herein

2. Compensation. Section 3, “Compensation,” subsection “A,” of the Agreement is
hereby amended to read as follows:

City hereby agrees to pay Consultant a sum not to exceed Sixty Thousand Dollars
($60,000) for services to be performed under this Agreement. This dollar amount is not
a guarantee that the City will pay that full amount to the Consultant, but is merely a limit
of potential City expenditures under this Agreement.

5. Integration. This First Amendment contains the entire agreement between the
parties with respect to its subject matter and supersedes whatever oral or written
understanding they may have had prior to the execution of this First Amendment. This
First Amendment shall not be amended or modified except by a written agreement
executed by each of the parties. Except as specifically revised herein, all terms and
conditions of the Agreement shall remain in full force and effect, and Consultant shall
perform all duties, obligations and conditions required under the Agreement.

6. Inconsistencies. In the event of any conflict or inconsistency between the
provisions of this First Amendment and the Agreement, the provisions of this First
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Amendment shall control in all respects.

7. Ambiguities. The parties have each carefully reviewed this First Amendment and
have agreed to each term of this First Amendment. No ambiguity shall be presumed to
be construed against either party.

8. Counterparts. This First Amendment may be executed by the parties in one or
more counterparts all of which collectively shall constitute one document and agreement.

9. Authority. The person signing this First Amendment for Consultant hereby represents
and warrants that he or she is fully authorized to sign this First Amendment on behalf of
Consultant.

IN WITNESS WHEREOF, the parties have entered into this First Amendment on the day
and year first hereinabove appearing.

CONSULTANT: CITY:

PITTSBURG CHAMBER OF CITY OF PITTSBURG, a municipal
COMMERCE, a non-profit organization corporation of the State of California

By: By:
Wolfgang Croskey, CEO Garrett Evans, City Manager

APPROVED AS TO FORM:

By:

Donna Mooney, City Attorney
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BUSINESS IMPROVEMENT DISTRICT CONTRACT BY AND BETWEEN
THE CITY OF PITTSBURG AND PITTSBURG CHAMBER OF COMMERCE

THIS CONTRACT is made on June 1, 2022 (“Contract Date”), by and between
the City of Pittsburg (“City”) and the Pittsburg Chamber of Commerce (“Chamber”).

WITNESSETH:

WHEREAS, the City proposes to enlist the services of the Chamber to promote,
retain, attract, and support the businesses in Pittsburg.

NOW, THEREFORE, the parties hereto mutually agree as follows:
l. SCOPE OF SERVICES:

A. Chamber shall do all work, attend all meetings, produce all reports and
carry out all activities necessary to completion of the services described in the scope of
services, attached hereto and incorporated herein by this reference as Exhibit A.

B. Chamber enters into this Contract as an independent contractor and not
as an employee of the City. The Chamber shall have no power or authority by this
Contract to bind the City in any respect. Nothing in this Contract shall be construed to
be inconsistent with this relationship or status. All employees, agents, contractors or
subcontractors hired or retained by the Chamber are employees, agents, contractors or
subcontractors of the Chamber and not of the City. The City shall not be obligated in
any way to pay any wage claims or other claims made against Chamber by any such
employees, agents, contractors or subcontractors, or any other person resulting from
performance of this Contract.

C. The Chamber agrees it has satisfied itself by its own investigation and
research regarding the conditions affecting the work to be done and labor and materials
needed, and that its decision to execute this Contract is based on such independent
investigation and research.

Il. TIME OF PERFORMANCE:

The following time schedule shall be followed:

A. The services of Chamber are to commence upon the Contract Date and
shall expire on June 30, 2023.

M. COMPENSATION:

A. The Chamber shall be paid for the actual fees, costs and expenses for all
time and materials required and expended, pursuant to scope of services but in no
event shall total compensation exceed Thirty Thousand Dollars ($30,000) without City’s
prior written approval.

Business Improvement District Contract 1 June 2022
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B. Said amount shall be paid upon submittal of an invoice detailing the
charges and/or reimbursable expenses.

C. If the work is halted at the request of the City, compensation shall be
based upon the proportion that the work performed.

IV.  TERMINATION:

This Contract may be terminated, without cause, at any time by the City with 30
days’ written notice. Upon receipt of such notice, Chamber shall cease all work under
this Contract. In the event of any such termination, the Chamber shall be compensated
as provided for in this Contract. Upon such termination, the City shall be entitled to all
work, including but not limited to, inventories, studies, analyses, drawings and data
estimates performed to that date in accordance with Section VIl hereof. The obligations
of paragraph/section XV of this Contract relating to Chamber’s obligations to defend and
indemnify the City and City shall survive any termination of this Contract.

Notwithstanding any provisions of this Contract, the Chamber shall not be
relieved of liability to the City for damages sustained by the City by virtue of any breach
of this Contract by the Chamber, and the City may withhold any payments due to
Chamber until such time as the exact amount of damages, if any, due the City from the
Chamber is determined.

V. CHANGES:

The City may, from time to time, request changes in the scope of work to be
performed hereunder. Such changes, including any increase or decrease in the amount
of Chamber’s compensation and/or changes in the schedule must be authorized in
advance by the City in writing. Mutually agreed changes shall be incorporated in written
amendments to this Contract, or the attached scope of services.

VI. PROPERTY OF CITY:

It is mutually agreed that all materials prepared by the Chamber under this
Contract shall become the property of the City, and the Chamber shall have no property
right therein whatsoever. Immediately upon termination, the City shall be entitled to,
and the Chamber shall deliver to the City, all data, drawings, specifications, reports,
estimates, studies, summaries and other such materials and commission as may have
been prepared or accumulated to date by the Chamber in performing this Contract
which is not Chamber’s privileged information, as defined by law, or Chamber’s
personnel information.

VIl. COMPLIANCE WITH LOCAL LAW:

Chamber shall comply with all applicable laws, ordinances, and codes of federal,
state and local governments, and shall commit no trespass on any public or private
property in performing any of the work authorized by this Contract.

Business Improvement District Contract 2 June 2022
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VIII.  WARRANTY:

Chamber agrees and represents that it is qualified to properly provide the
services set forth in Exhibit A in a manner which is consistent with the generally
accepted standards of Chamber’s profession. Chamber further represents and agrees
that it will perform said services in a legally adequate manner in conformance with
applicable federal, state and local laws and guidelines.

IX.  SUBCONTRACTING:

Except as set forth in Exhibit A for work to be performed, no other services
covered by this Contract shall be subcontracted without the prior written consent of the
City, which will not be unreasonably withheld. Chamber shall be as fully responsible to
the City for the negligent acts and omissions of its contractors and subcontractors, and
of persons either directly or indirectly employed by them, as it is for the negligent acts
and omissions of persons directly employed by Chamber.

X. ASSIGNABILITY:

Chamber shall not assign or transfer any interest in this Contract whether by
assignment or novation, without the prior written consent of the City which will not be
unreasonably withheld. However, claims for money due or to become due to the
Chamber from the City under this Contract may be assigned to a financial institution or
to a trustee in bankruptcy, without such approval. Chamber shall promptly furnish
notice of any assignment or transfer, whether voluntary or involuntary, in writing to the
City.

Xl.  INTEREST IN CONTRACT:

Chamber covenants that neither it, nor any of its employees, agents, contractors,
subcontractors has any interest, nor shall they acquire any interest, direct or indirect, in
the subject of the Contract, nor any other interest which would conflict in any manner or
degree with the performance of its services hereunder.

Chamber shall make all disclosures required by the City’s conflict of interest code
in accordance with the category designated by the City, unless the City Manager
determines in writing that Chamber’s duties are more limited in scope than is warranted
by the category designated by the City code and that a narrower disclosure category
should apply. Chamber also agrees to make disclosure in compliance with the City
conflict of interest code if, at any time after the execution of this agreement, City
determines and notifies Chamber in writing that Chamber’s duties under this agreement
warrant greater disclosure by Chamber than was originally contemplated. Chamber
shall make disclosures in the time, place and manner set forth in the conflict of interest
code and as directed by the City.

Business Improvement District Contract 3 June 2022
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Xll.  LIABILITY OF CHAMBER-NEGLIGENCE:

Chamber shall be responsible for performing the work under this Contract in a
manner which is consistent with the generally accepted standards of the Chamber’s
profession and shall be liable for its own negligence and the negligent acts of its
employees, agents, contractors and subcontractors. The City shall have no right of
control over the manner in which the work is to be done but only as to its outcome, and
shall not be charged with the responsibility of preventing risk to Chamber or its
employees, agents, contractors or subcontractors.

Xlll.  INDEMNITY AND LITIGATION COSTS:

Chamber shall indemnify, defend, and hold harmless the City, its officers,
officials, agents, and employees from and against any and all claims, damages,
demands, liability, costs, losses and expenses, including without limitation court costs
and reasonable attorneys’ fees arising out of or in connection with Chamber’s negligent
performance of work hereunder or its negligent failure to comply with any of its
obligations contained in the Contract Documents.

XIV. CHAMBER TO PROVIDE INSURANCE:

Chamber shall procure and maintain for the duration of the contract insurance
against claims for injuries to persons or damages to property which may arise from or
in connection with the performance of the work hereunder by the Chamber, its agents,
representatives, or employees.

1. Commercial General Liability (CGL): Insurance Services Office Form CG 00 01
covering CGL on an “occurrence” basis, including products and completed
operations, property damage, bodily injury and personal & advertising injury with
limits no less than $1,000,000 per occurrence. If a general aggregate limit
applies, either the general aggregate limit shall apply separately to this
project/location (ISO CG 25 03 or 25 04) or the general aggregate limit shall be
twice the required occurrence limit.

2. Automobile Liability: Insurance Services Office Form Number CA 0001 covering,
Code 1 (any auto), or if Chamber has no owned autos, Code 8 (hired) and 9
(non-owned), with limit no less than $1,000,000 per accident for bodily injury and
property damage.

3. Workers’ Compensation insurance as required by the State of California, with
Statutory Limits, and Employer’s Liability Insurance with limit of no less than
$1,000,000 per accident for bodily injury or disease.

No workers' compensation insurance shall be required for the Chamber’s
independent contractors.

“| certify that I, Chamber, have employees for whom | provide workers’
compensation insurance. | also have independent contractors for which | am exempt
from the legal requirement that | provide worker’s compensation insurance.”

Business Improvement District Contract 4 June 2022
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4. Professional Liability (Errors and Omissions) Insurance appropriates to the
Chamber’s profession, with limit no less than $2,000,000 per occurrence or
claim, $2,000,000 aggregate.

If the Chamber maintains broader coverage and/or higher limits than the
minimums shown above, the City requires and shall be entitled to the broader coverage
and/or the higher limits maintained by the contractor. Any available insurance proceeds
in excess of the specified minimum limits of insurance and coverage shall be available
to the City.

Other Insurance Provisions

The insurance policies are to contain, or be endorsed to contain, the following
provisions:

Additional Insured Status

The City, its officers, officials, employees, and volunteers are to be covered as
additional insureds on the CGL policy with respect to liability arising out of work or
operations performed by or on behalf of the Chamber including materials, parts, or
equipment furnished in connection with such work or operations. General liability
coverage can be provided in the form of an endorsement to the Chamber’s insurance
(at least as broad as ISO Form CG 20 10 11 85 or both CG 20 10, CG 20 26, CG 20 33,
or CG 20 38; and CG 20 37 forms if later revisions used).

Primary Coverage

For any claims related to this contract, the Chamber’s insurance coverage shall
be primary insurance primary coverage at least as broad as ISO CG 20 01 04 13 as
respects the City, its officers, officials, employees, and volunteers. Any insurance or
self-insurance maintained by the City, its officers, officials, employees, or volunteers
shall be excess of the Chamber’s insurance and shall not contribute with it.

Notice of Cancellation

Each insurance policy required above shall state that coverage shall not be
canceled, except with notice to the Chamber.

Waiver of Subrogation

Chamber hereby grants to City a waiver of any right to subrogation which any
insurer of said Chamber may acquire against the City by virtue of the payment of any
loss under such insurance. Chamber agrees to obtain any endorsement that may be

Business Improvement District Contract 5 June 2022
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necessary to affect this waiver of subrogation, but this provision applies regardless of
whether or not the City has received a waiver of subrogation endorsement from the
insurer.

Self-Insured Retentions

Self-insured retentions must be declared to and approved by the City. The City
may require the Chamber to provide proof of ability to pay losses and related
investigations, claim administration, and defense expenses within the retention. The
policy language shall provide, or be endorsed to provide, that the self-insured retention
may be satisfied by either the named insured or City.

Acceptability of Insurers

Insurance is to be placed with insurers authorized to conduct business in the
state with a current A.M. Best’s rating of no less than A:VII, unless otherwise acceptable
to the City.

Claims Made Policies

If any of the required policies provide coverage on a claims-made basis:

1. The Retroactive Date must be shown and must be before the date of the contract
or the beginning of contract work.

2. Insurance must be maintained and evidence of insurance must be provided for at
least five (5) years after completion of the contract of work.

3. If coverage is canceled or non-renewed, and not replaced with another claims-
made policy form with a Retroactive Date prior to the contract effective date, the
Chamber must purchase “extended reporting” coverage for a minimum of five (5)
years after completion of contract work.

Verification of Coverage

Chamber shall furnish the City with original Certificates of Insurance including all
required amendatory endorsements (or copies of the applicable policy language
effecting coverage required by this clause) and a copy of the Declarations and
Endorsement Page of the CGL policy listing all policy endorsements to City before work
begins. However, failure to obtain the required documents prior to the work beginning
shall not waive the Chamber’s obligation to provide them. The Chamber reserves the
right to require complete, certified copies of all required insurance policies, including
endorsements required by these specifications, at any time.

Business Improvement District Contract 6 June 2022
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Special Risks or Circumstances

City reserves the right to modify these requirements, including limits, based on
the nature of the risk, prior experience, insurer, coverage, or other special
circumstances.

XVIl. MISCELLANEOUS PROVISIONS:

A. The Chamber shall designate a lead person (Lead) who at all times shall
represent the Chamber before the City on all matters relating to this Contract. The Lead
shall continue in such capacity unless and until he or she is removed at the request of
the City, is no longer employed by Chamber, or replaced with the written approval of the
City, which approval shall not be unreasonably withheld.

B. The Chamber shall keep itself fully informed of, shall observe and comply
with, and shall cause any and all persons, firms or corporations employed by it or under
its control to observe and comply with, applicable federal, state, county and municipal
laws, ordinances, regulations, orders and decrees which in any manner affect those
engaged or employed on the work described by this Contract or the materials used or
which in any way affect the conduct of the work.

C. Chamber shall not engage in unlawful employment discrimination. Such
unlawful employment discrimination includes, but is not limited to, employment
discrimination based upon a person’s race, religious creed, color, national origin,
ancestry, physical handicap, medical condition, marital status, gender, citizenship or
sexual orientation.

D. The Chamber shall maintain and make available for inspection by the City
and its auditors accurate records of all of its costs, disbursements and receipts with
respect to any work under this Contract. Such inspections may be made during regular
office hours at any time until six (6) months after the final payments under this Contract
are made to the Chamber.

E. This Contract constitutes the entire agreement between the parties
relative to the services specified herein and no modification hereof shall be effective
unless and until such modification is evidenced by a writing signed by both parties to
this Contract. There are no understandings, agreements, conditions, representations,
warranties or promises, with respect to this Contract, except those contained in or
referred to in the writing.

F. All notices that are required to be given by one party to the other under
this Contract shall be in writing and shall be deemed to have been given if delivered
personally or enclosed in a properly addressed envelope and deposited in a United
States Post Office for delivery by registered or certified mail addressed to the parties at
the following addresses:

Business Improvement District Contract 7 June 2022
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City: City of Pittsburg
65 Civic Avenue
Pittsburg, CA 94565
ATTN: Garrett Evans, City Manager

Chamber:  Pittsburg Chamber of Commerce
985 Railroad Avenue
Pittsburg, CA 94565
ATTN: Wolfgang Croskey, CEO

G. This Contract shall be interpreted and governed by the laws of the State of
California.

H. Any action arising out of this Contract shall be brought in Contra Costa
County, California, regardless of where else venue may lie.

l. In any action brought by either party to enforce the terms of this Contract,
the prevailing party shall be entitled to recover its reasonable attorney’s fees.

Executed the day and year first above written, by the parties as follows.

CITY CHAMBER

By: A" By: //(/L

Garrett Evans :

Title: City Manager Title: / & Zo

APPR AS TO FORM:

By: i\/%ﬁj Z N

Title: City Attorney

Business Improvement District Contract 8 June 2022
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CERTIFICATE OF COMPLIANCE WITH LABOR CODE § 3700

| am aware of the provisions of Section 3700 of the Labor Code which
require every employer to be insured against liability for workers’ compensation or to
undertake self-insurance in accordance with the provisions of that code, and | will
comply with such provisions before commencing the performance of the work of this

contract.

CHAMBER
N 2/
/ "
Title: Ceo
Business Improvement District Contract 9 June 2022
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EXHIBIT A
2022-2023 BID PROGRAM

BID Task

Activity

Performance Measures

1) Prepare Chamber
Website Enhancements

Build out of the Chamber website
to include information related to
Discover Pittsburg in a separate tab

Provide an outline of content for Discover Pittsburg section
on the Chamber website; Conduct pre-launch testing and
modifications as required; Provide a social media campaign
for the official launch of this section of Chamber website.

2) Conduct Business
Outreach

Assist the City in providing more
information through social media
and in-person outreach to
businesses to notify them of
resources and programs.

Through member engagement, the Chamber will provide
monthly social media posts regarding economic
development resources, programs and events; Engage in
five new member outreach events; Develop a Chamber
Strategic Plan that focuses on increasing membership,
establishing a mentor/mentee program and increasing
overall Chamber revenues.

3) Participate in BID
Audit

Review BID revenues for previous
fiscal years, including but not
limited to mapping BID funding
sources and reviewing process and
fees.

Assist City Staff in reviewing BID revenues for previous
fiscal years and prepare presentation for City Council.

4) Continue Business
Watch Program

In coordination with Pittsburg
Police Department, the Chamber
will plan, organize, and conduct
quarterly Business Watch meetings
to discuss safety and security
concerns for Pittsburg business
community

Host quarterly Business Watch Meetings and engage
participants in proactive safety and security measures
including CPTED recommendations, Neighborhood Watch
Programs, and business surveillance programs; Conduct
Best Practice research of community-focused security
measures and host an public meeting with the Pittsburg
Business Community to gather input.

5) Organize Home-
Based Business Forums

Provide opportunities for home-
based businesses to expand by
conducting webinars, training
sessions, and funding
recommendations to create local
jobs and to transition to brick-and-
mortar establishments.

Host quarterly meetings for Home-Based Businesses and
provide at least two workshops on topics including
business expansion, funding, permitting and franchise
opportunities; Develop an inventory of available properties
to assist in transitioning Home-Based Businesses to brick-
and-mortar.

6) Assist with
Government Relations

Provide assistance in government
relations by organizing seminars
and workshops for chamber
members, city officials, and other
business partners.

Coordinate at least two meeting for Chamber members to
understand changes and updates with municipal policies;
Provide a quarterly summary of new project or
development concepts and offer presentations to City
officials;

7) Assist with Gateway
Projects

Organize Chamber members to
provide input through forums and
focus group sessions.

Conduct a minimum of three Chamber member forums
and focus groups to gather input on gateway projects.

Business Improvement District Contract
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OFFICE OF THE CITY MANAGER/EXECUTIVE DIRECTOR
65 Civic Avenue
Pittsburg, CA 94565

TO: Mayor/Chair and Council/Governing Board Members
FROM: Garrett Evans, Executive Director/City Manager
SUBJECT: Adoption of a City Council and a Southwest Geological Hazard

Abatement District Il (GHAD) Resolution Authorizing an Interfund Loan
of $1,756,462 from the (GHAD) Fund to the Economic Development
Fund

MEETING DATE: October 16, 2023

EXECUTIVE SUMMARY

On October 3, 2022, the City Council authorized the City Manager to negotiate and execute
the Seventh Amendment to the Amended and Restated Purchase and Sale Agreement by
and between the City of Pittsburg and Stay Cal Pittsburg LLC (“Stay Cal”), including a
market-interest loan of up to $4.3 million. To assist in meeting the City’s obligation to
provide the loan, the City proposes to execute an interfund loan between the Southwest
Geological Hazard Abatement District 1| (GHAD) Fund and Economic Development Fund in
an amount of $1,756,462 (“Loan Amount”).

FISCAL IMPACT

The loan amount of $1,756,462 would be provided to the Economic Development Fund
(Fund 202). $556,462 of the Loan Amount would be used to reimburse the General Fund
(Fund 110) for payments made to outside agencies for fees related to construction of the
Courtyard by Marriott Hotel pursuant to the City’s loan to Stay Cal. The remaining
$1,200,000 would be provided as cash to Stay Cal for construction costs, pursuant to the
Seventh Amendment.

The proposed action would reduce the GHAD fund (Fund 208) balance by $1,756,462, from
$5,966,616 to $4,210,154.

RECOMMENDATION

Staff recommends that the City Council adopt the attached Resolution authorizing interfund
loan agreement and authorizing the spending plan.
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BACKGROUND

On December 5, 2018, the City and Stay Cal entered into the Agreement in order to
facilitate the development of a hotel on City-owned property. The Agreement outlines the
responsibilities of both the City and Stay Cal, including the purchase price and sale of the
property, schedule of performance, fee deferrals, payment of transit occupancy tax (TOT),
annexation into community facility districts (CFDs) and the light and landscaping district
(LLD), and transfer of the property or a portion thereof to a third party.

Between June 2019 and October 2022, the City and Stay Cal executed seven amendments
to the Agreement in order to extended certain dates in the Schedule of Performance and
extended the close of escrow date, as well as to modify the payment of fees and repayment
provisions of the Agreement, allow for the sale of a portion of the property to a third party,
and memorialize a potential City contribution of up to $599,000.

SUBCOMMITTEE FINDINGS

This item was not presented to a subcommittee.

STAFF ANALYSIS

The Seventh Amendment to the Agreement authorized a City-backed loan not-to-exceed
$4,300,000. The previous loan on the land sale ($1,678,110) and deferred fees ($463,000)
carried an interest rate of 2.5%; the interest rate on the additional amount (approximately
$2,158,890) would grow from 3.49% to 9.41% over the course of the 30-plus year term. The
previous loan and deferred fees were rolled into the new loan, creating an effective
“blended” interest rate growing from 3% in years 0-2 to 6% in years 16-30. The loan is be
secured by a promissory note and deed of trust.

The $4,300,000 loan is comprised of the following components: 1) the land sale
($1,678,110); outside agency fees ($556,462); City of Pittsburg fees ($854,593); and site
work ($1,200,000).

Staff anticipates the Project, once operational, would generate over $500,000 annually in
transit occupancy tax which would support the City’s General Fund.

ATTACHMENTS:
1. GHAD Resolution
2. City Resolution

3. Loan Agreement

Report Prepared By: Jordan Davis, Director of Community and Economic Development
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BEFORE THE SOUTHWEST PITTSBURG GEOLOGIC HAZARD ABATEMENT

DISTRICT Il
In the Matter of:
Authorizing the Execution of an ) RESOLUTION NO. 23-
Interfund Loan Agreement with )
the City of Pittsburg )

WHEREAS, the Community and Economic Development Department is charged
with managing and regulating development within the City, and with attracting and
assisting in the development of new and expanding businesses; and

WHEREAS, on December 5, 2018, the City and Stay Cal entered into the
Agreement in order to facilitate the development of a hotel on City-owned property; and

WHEREAS, between June 2019 and October 2022, the City and Stay Cal executed
seven amendments to the Agreement in order to extended certain dates in the Schedule of
Performance and extended the close of escrow date, as well as to modify the payment of
fees and repayment provisions of the Agreement, allow for the sale of a portion of the
property to a third party, and memorialize a potential City contribution of up to $599,000;
and

WHEREAS, the Seventh Amendment to the Agreement authorized a City-backed
loan not-to-exceed $4,300,000; and

WHEREAS, the previous loan on the land sale ($1,678,110) and deferred fees
($463,000) carried an interest rate of 2.5%; the interest rate on the additional amount
(approximately $2,158,890) would grow from 3.49% to 9.41% over the course of the 30-
plus year term. The previous loan and deferred fees were rolled into the new loan, creating
an effective “blended” interest rate growing from 3% in years 0-2 to 6% in years 16-30. The
loan is be secured by a promissory note and deed of trust; and

WHEREAS, the $4,300,000 loan is comprised of the following components: 1) the
land sale ($1,678,110); outside agency fees ($556,462); City of Pittsburg fees ($854,593);
and site work ($1,200,000); and

WHEREAS, the City seeks to utilize GHAD Funds via an interfund loan to provide
the $1,200,000 for site work as well as repayment to the general fund of $556,462 paid to
outside agencies as part of the permitting process; and

WHEREAS, staff anticipates the Project, once operational, would generate over
$500,000 annually in transit occupancy tax which would support the City’s General Fund;
and

WHEREAS, there is sufficient fund balance to accommodate the loan without

impact on the GHAD’s ongoing operations. The City proposes to repay the loan with
repayments made by Stay Cal on the principal loan.

Resolution No. 23- Pa@é of 2 October 16, 2023



NOW, THEREFORE BE IT RESOLVED that the Board of Directors of the GHAD
hereby authorize the Executive Director to execute a Loan Agreement between the City of
Pittsburg and the Southwest Pittsburg Geologic Hazard Abatement District I, dated
October 17, 2023, in order to provide an interfund loan in the amount of $1,756,462.

PASSED AND ADOPTED by the Board of Directors of the Southwest Pittsburg
Geologic Hazard Abatement District Il at a regular meeting on the 16th day of October
2023, by the following vote:

AYES:
NOES:
ABSTAINED:

ABSENT:

Shanelle Scales-Preston, Chair

ATTEST:

Alice E. Evenson, Agency Secretary

Resolution No. 23- Pa@& of 2 October 16, 2023



BEFORE THE CITY COUNCIL OF THE CITY OF PITTSBURG
In the Matter of:
Authorizing the Execution of an RESOLUTION NO. 23-
Interfund Loan Agreement with

the Southwest Pittsburg Geological
Hazard Abatement District Il

~— N N N

WHEREAS, the Community and Economic Development Department is charged
with managing and regulating development within the City, and with attracting and
assisting in the development of new and expanding businesses; and

WHEREAS, on December 5, 2018, the City and Stay Cal entered into the
Agreement in order to facilitate the development of a hotel on City-owned property; and

WHEREAS, between June 2019 and October 2022, the City and Stay Cal executed
seven amendments to the Agreement in order to extended certain dates in the Schedule of
Performance and extended the close of escrow date, as well as to modify the payment of
fees and repayment provisions of the Agreement, allow for the sale of a portion of the
property to a third party, and memorialize a potential City contribution of up to $599,000;
and

WHEREAS, the Seventh Amendment to the Agreement authorized a City-backed
loan not-to-exceed $4,300,000; and

WHEREAS, the previous loan on the land sale ($1,678,110) and deferred fees
($463,000) carried an interest rate of 2.5%; the interest rate on the additional amount
(approximately $2,158,890) would grow from 3.49% to 9.41% over the course of the 30-
plus year term. The previous loan and deferred fees were rolled into the new loan, creating
an effective “blended” interest rate growing from 3% in years 0-2 to 6% in years 16-30. The
loan is be secured by a promissory note and deed of trust; and

WHEREAS, the $4,300,000 loan is comprised of the following components: 1) the
land sale ($1,678,110); outside agency fees ($556,462); City of Pittsburg fees ($854,593);
and site work ($1,200,000); and

WHEREAS, the City seeks to utilize GHAD Funds via an interfund loan to provide
the $1,200,000 for site work as well as repayment to the general fund of $556,462 paid to
outside agencies as part o the permitting process; and

WHEREAS, staff anticipates the Project, once operational, would generate over
$500,000 annually in transit occupancy tax which would support the City’s General Fund;
and

WHEREAS, there is sufficient fund balance to accommodate the loan without

impact on the GHAD’s ongoing operations. The City proposes to repay the loan with
repayments made by Stay Cal on the principal loan.

Resolution No. 23- Pa@é of 2 October 16, 2023



NOW, THEREFORE BE IT RESOLVED that the City Council of the City of Pittsburg
hereby authorize the City Manager to execute a Loan Agreement Between the City of
Pittsburg and the Southwest Pittsburg Geologic Hazard Abatement District I, dated
October 17, 2023, in order to accept an interfund loan in the amount of $1,756,462; and

BE IT FURTHER RESOLVED that the City Council of the City of Pittsburg hereby
authorize the City Manager to use of these funds to meet the obligations of any
agreements authorized by previous City Council action, including the reimbursement of
costs previously covered by the General Fund.

PASSED AND ADOPTED by the City Council of the City of Pittsburg at a regular
meeting on the 16th day of October 2023, by the following vote:

AYES:
NOES:
ABSTAINED:

ABSENT:

Shanelle Scales-Preston, Mayor

ATTEST:

Alice E. Evenson, City Clerk

Resolution No. 23- Pa@é of 2 October 16, 2023



A LOAN AGREEMENT BETWEEN THE CITY OF PITTSBURG AND SOUTHWEST
PITTSBURG GEOLOGIC HAZARD ABATEMENT DISTRICT I

This Loan Agreement (“Agreement”) is entered into October 17, 2023 (“Effective
Date”) by and between the City of Pittsburg, a municipal corporation (“City”), and the
Southwest Pittsburg Geologic Hazard Abatement District Il, a political subdivision of the
State of California (“GHAD”); the City and GHAD are collectively referred to as the
"Parties".

RECITALS

WHEREAS, the Community and Economic Development Department is charged
with managing and regulating development within the City, and with attracting and
assisting in the development of new and expanding businesses; and

WHEREAS, on December 5, 2018, the City and Stay Cal entered into the
Agreement in order to facilitate the development of a hotel on City-owned property; and

WHEREAS, between June 2019 and October 2022, the City and Stay Cal
executed seven amendments to the Agreement in order to extended certain dates in the
Schedule of Performance and extended the close of escrow date, as well as to modify
the payment of fees and repayment provisions of the Agreement, allow for the sale of a
portion of the property to a third party, and memorialize a potential City contribution of
up to $599,000; and

WHEREAS, the Seventh Amendment to the Agreement authorized a City-backed
loan not-to-exceed $4,300,000; and

WHEREAS, the previous loan on the land sale ($1,678,110) and deferred fees
($463,000) carried an interest rate of 2.5%; the interest rate on the additional amount
(approximately $2,158,890) would grow from 3.49% to 9.41% over the course of the 30-
plus year term. The previous loan and deferred fees were rolled into the new loan,
creating an effective “blended” interest rate growing from 3% in years 0-2 to 6% in years
16-30. The loan is be secured by a promissory note and deed of trust; and

WHEREAS, the $4,300,000 loan is comprised of the following components: 1)
the land sale ($1,678,110); outside agency fees ($556,462); City of Pittsburg fees
($854,593); and site work ($1,200,000); and

WHEREAS, the City seeks to utilize GHAD Funds via an interfund loan to provide
the $1,200,000 for site work as well as repayment to the general fund of $556,462 paid
to outside agencies as part of the permitting process; and

WHEREAS, staff anticipates the Project, once operational, would generate over

$500,000 annually in transit occupancy tax (“TOT”), which would support the City’s
General Fund; and
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WHEREAS, there is sufficient fund balance to accommodate the loan without
impact on the GHAD’s ongoing operations. The City proposes to repay the loan with
repayments made by Stay Cal on the principal loan.

NOW THEREFORE, in consideration of the mutual covenants herein contained,
the GHAD and the City hereby agree as follows:

1. Term
This Agreement shall continue in full force and effect until the City has fully
satisfied all repayment and reimbursement obligations it owes to the GHAD pursuant to

this Agreement.

2. Reimbursement Payments: Subordination.

The GHAD shall loan the City an amount up to $1,756,462. City shall repay the
loan plus annual interest. The annual interest rate shall be determined by the Director of
Finance based upon 2023 Quarter 3 LAIF rates, compounded annually.

Forms of reimbursement payment may include but are not limited to repayment
of principal and interest on loan administered by the City to third parties. The City shall
have sixty (60) months from Effective Date to repay the loan.

The Parties agree that all City obligations under this Agreement shall be
subordinate to any and all existing indebtedness that the City has incurred prior to the
Effective Date.

3. Further Assurances.

The Parties agree to execute, acknowledge and deliver to the other such other
documents and instruments, and to undertake such other actions, as either shall
reasonably request as may be necessary to carry out the intent of this Agreement.

4. No Third-Party Beneficiaries.

There shall be no third-party beneficiaries to this Agreement except as
specifically set forth herein.

5. Venue and Governing Law.

This Agreement shall be construed and enforced in accordance with the laws of
the State of California. Any action by any party to this agreement shall be brought in the
appropriate court of competent jurisdiction within the County of Contra Costa, State of
California, notwithstanding any other provision of law which may provide that such
action may be brought in some other location.
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6. Severability.

If any term, provision, covenant or condition contained in this Agreement or the
application thereof to any person, party, transaction or circumstance is held by a court of
competent jurisdiction to be invalid, void or unenforceable, the remainder of this
Agreement or the application of such provision to other persons, parties, transactions or
circumstance shall not be affected thereby.

7. Counterparts.

This Agreement may be executed in multiple counterparts, each of which shall be
an original and all of which together shall constitute one instrument.

8. Amendments.

This Agreement may be modified or amended, in whole or in part, only by an
instrument in writing, executed by the Parties.

9. Effect of Waiver.

No waiver by a party of any provision of this Agreement shall be considered a
waiver of any other provision or any subsequent breach of the same or any other
provision, including the time for performance of any such provision. The exercise by a
party of any remedy provided in this Agreement or at law shall not prevent the exercise
by that party of any other remedy provided in this Agreement or at law.

10.Captions: Entire Agreement.

The section headings used in this Agreement are for convenience only and are
not intended to affect the interpretation or construction of the provisions herein
contained. This Agreement contains the entire agreement of the Parties with respect to
the subject matter hereof. Any amendment to this Agreement, including oral
modifications supported by new consideration, must be reduced to writing and signed by
both parties before it will be effective. The parties have had an equal opportunity to
participate in the drafting of this Agreement. The usual construction of an agreement as
to the drafting party shall not apply to this Agreement.
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IN WITNESS WHEREOF, the Parties have executed this Agreement as of the
date first written above.

SOUTHWEST GEOLOGICAL CITY OF PITTSBURG
HAZARD ABATEMENT DISTRICT Il

Garrett Evans, Executive Director Garrett Evans, City Manager

Approved as to form:

Donna Mooney, Agency Attorney Donna Mooney, City Attorney
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